
ORDINANCE NO. 1999-07-071 

AN ORDINANCE AUTHORIZING THE MAYOR TO EXECUTE AN AGREEMENT WITH 
THE URBANA LODGE #70 OF THE FRATERNAL ORDER OF POLICE AND THE 
ILLINOIS LABOR COUNCIL FRATERNAL ORDER OF POLICE 

WHEREAS, the duly authorized representatives of the City of Urbana, Illinois 
and the Urbana Lodge #70 of the Illinois Fraternal Order of Police Labor Council have met for 
the purpose of negotiating in good faith a contract for the term beginning July 1, 1999 through 
June 30, 2003; and 

WHEREAS, a written copy of such an agreement entitled "AN AGREEMENT 
BETWEEN THE CITY OF URBANA, ILLINOIS AND THE URBANA LODGE #70 OF THE 
ILLINOIS FRATERNAL ORDER OF POLICE LABOR COUNCIL FOR THE TERM 
BEGINNING JULY 1, 1999 THROUGH JUNE 30, 2003" has been presented to and is now 
before this Council. 

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF URBANA, ILLINOIS, as follows: 

Section 1. That the Council hereby approves the City entering into an agreement 
with the Urbana Lodge #70 of the Illinois Fraternal Order of Police Labor Council for the term 
beginning July 1, 1999 through June 30, 2003. 

Section 2. That the Mayor is hereby authorized to execute and deliver such an 
agreement on behalf of the City. The agreement shall be in substantially the form of the 
Agreement which is before this Council, a copy of which is attached hereto and incorporated 
herein. The City Clerk is authorized to attest to such execution thereof. 

This Ordinance is hereby passed by the affirmative vote, the "ayes" and "nays" 
being called, of a majority of the members of the Council of the City of Urbana, Illinois, at a 
special meeting of said Council. 

PASSED by the City Council this 2nd day of Augus t , 1999. 

Aye: Hayes , Kearns, Patt, Whelan, 
Nay: 
Present: 
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I ... 

AGREEMENT 

THIS AGREEMENT, entered into this l"i!° day of :'.?Ee:n;t:18':;& , 
1999, between the City of Urbana, Illinois (hereinafter referred 
to as the "City") and the Urbana Lodge #70 of the Fraternal Order 
of Police and of the Illinois Fraternal Order of Police Labor 
Council (hereinafter collectively referred to as the "Labor 
Council") : 

WITNESSETH: 

WHEREAS, the City has voluntarily endorsed the practices and 
procedures of collective negotiations as a fair and orderly way of 
conducting its relations with its full-time employees · insofar as 
such practices and procedures are appropriate to the functions and 
obligations of the City to retain the right to operate the City 
effectively in a responsible and efficient manner . 

WHEREAS, it is the intent and purpose of the parties to set 
forth herein their entire agreement covering rates of pay, wages, 
hours of employment and other conditions of employment; to 
increase the efficiency and productivity of employees in the 
Police Department; and to provide for prompt and fair settlement 
of grievances without any interruption of or other interference 
with the operation of the Police Department. 

NOW, THEREFORE, in consideration of the mutual covenants and 
agreements herein contained, the parties do mutually covenant and 
agree as follows: 

ARTICLE I 
RECOGNITION AND REPRESENTATION; DEFINITIONS 

Section 1.1 Recognition and Appropriate Bargaining Unit. 
The City hereby recognizes the Labor Council as the sole and 
exclusive bargaining representative for all the full-time Police 
Officers and Sergeants employed by the City, excluding the Police 
Chief, Assistant Chiefs, Lieutenants and all other employees of 
the City. 

Section 1.2 Definitions. The terms "employee" or 
"employees" or "personnel" as used in the Agreement shall refer to 
those persons included in the bargaining unit. 

The term "member" or "members" as used in this Agreement 
shall mean the same ·as "employee" or "employees." 

The term "Labor Council" as used in this Agreement shall mean 
"Urbana Fraternal Order of Police, Lodge #70," and/or "Illinois 
Fraternal Order of Police Labor Council. 11 
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The term "City" as used in this Agreement shall mean 11 The 
City of Urbana. 11 

The term "immediate family" as used in this Agreement shall 
mean the employee or his/her spouse, mother, fat her, brother, 
sister , child, or grandparents . 

Section 1.3 Discrimination Prohibition. In accordance with 
applicable federal, state and city laws, neither the City nor the 
Lodge spall unlawfully discriminate against any employee covered 
by this Agreement. 

Employees covered by this Agreement as set forth in Section 
1.1 of this Article shall have the right to join or refrain from 
joining the Lodge. The City and the Lodge agree not to interfere 
with the rights of employees to become or not to become affiliated 
with the Lodge and, further, that there shall be no discrimination 
or coercion against any employee because of Lodge membership or 
nonmembership. 

Any dispute concerning an alleged violation of an individual 
employee 1 s statutory rights shall be processed through the 
appropriate federal or state agency or court rather than through 
the grievance procedure set forth in this Agreement. 

ARTICLE II 
DEDUCTION OF LODGE DUES 

Section 2.1 Payroll Deduction of Union Dues/Fair Share Fees. 
Upon receipt of a signed authorization from an employee in the 
form set forth in Appendix 11 A11 , the City agrees for the duration 
of this Agreement to deduct annual Lodge dues from such employee 1 s 
pay. The City likewise agrees to make a payroll deduction for a 
fair share fee, in the amount certified to be current by the 
Union, from the pay of those fair share employees covered by this 
Agreement. 

The Lodge will notify the City in writing of the amount of 
the uniform dues or fair share fee to be deducted. Deductions 
shall be made each pay period and shall be remitted, together with 
an itemized statement , to the Treasurer of the Lodge within seven 
(7) days after the deduction is made . 

Section 2. 2 Fair Share . Commencing July 1, 1993, any 
employee who is not a member of the Union shall , as a condition of 
empl oyment, be required to pay a proportionate share (not to 
exceed the amount of Union dues) of the cost of the collective 
bargaining process contract administration and pursuing matters 
affecting wages, hours and conditions of employment. Any employee 
hired on or after July 1, 1993 who has not made application for 
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membership shall, on or after the thirty (30 th ) day following 
his/her date of hire also be required to pay a fair share of the 
cost of the collective bargaining process and contract 
administration. Such monthly fair share service charge shall not 
exceed the uniform monthly dues and/or assessment (s) paid by a 
member o f the Union , less that portion of said dues and 
assessment(s ) which are or may be used for political purposes. 

The Union agrees to comply with the requirements set forth in 
Chicago Teachers Union vs. Hudson , 106 U.S. 1066 (1986) with 
respect to the constitutional rights of fair share fee payoffs, 
including giving timely notice of the fee and an explanation of 
the basis therefor, an audited breakdown of the major categories 
of expenses , plac ing any disputed amounts in escrow pending 
resolution of any objections, and advising the fair share fee 
payors of the dispute resolution procedure for such objections. 

Section 2. 3 Involuntary Deductions. In the event that an 
employee fails t o voluntarily sign a check- off authorization, or 
if an employee who has previously signed an authorization objects 
to a specific deduction or assessment , the Employer shall make an 
involuntary deduction from the wages of the employee in the amount 
previously certified to the employer by the Union and forward such 
sums to the Union by t he fifteenth (15th) day of the month 
following the month in which such deductions are made . 

Section 2.4 Objections on Religious Grounds. The obligation 
to pay a fair share fee to the Union shall not apply to any 
employee who, on the basis of a bona fide religious tenet or 
teaching of a c hurch or religious body of which such e mployee is a 
me mber , objects to the pa yment of a fair share fee to the Union. 
Upon proper substantiation and collection of the entire fee, the 
Union wil l make payment in behalf of the employee to a non­
religious charitable organization mutual l y agreed to by the 
obj ecting employee and the Union . If the employee and the Union 
are unable to agree upon a non-religious charitable organization, 
the organization shall be determined by an impartial arbitrator 
sel ected by t he employee and the Labor Council . 

Section 2. 5 Objections on Other Grounds. Any non-member 
making a fair share payment may object to the amount of his/her 
fair share payments on the grounds that a ll or part of such 
payments have been expended by the Union for political activities 
or causes or for activities or causes making ideological issues 
not germane to the collective bargaining process or contract 
administration . Any such employee with any such objection shal l 
process his/her objection in accordance with the procedures 
established by the Labor Council . Such procedures shall include 
the opportunity to have said objections adjudicated before an 
impartial arbitrator sel ected by the e mployee and the Labor 
Council . 
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Sec t ion 2. 6 Indemni fi c ation . The Lodge shall indemnify the 
City and hold it harmless against any and all claims, demands, 
suits or other forms of liability that may arise out of, or by 
reason of, any action taken by the City for the purpose of 
complying with the provisions of this Article. 

ARTICLE III 
NO STRIKE 

Sec tion 3 . 1 No Strike. Neither the Lodge nor any officers, 
agents, or employees will instigate, promote, sponsor, engage in, 
or condone any strike, slowdown, concerted stoppage of work, or 
any other intentional interruption of the operations of the City, 
regardless of the reason for so doing. Any or all employees who 
violate any of the provisions of this Article may be discharged or 
otherwise disciplined by the City. 

Section 3. 2 No Lockou t. The City will not lock out any 
employees during the term of this Agreement as a result of a labor 
dispute with the Lodge. 

ARTICLE IV 
MANAGEMENT RIGHTS 

Section 4 . 1 Management Rights. It is recognized that the 
City has and will continue to retain the rights and 
responsibilities to direct the affairs of the Police Department in 
all of its various aspects. Among the rights retained by the City 
are the City ' s right to direct the working forces; to plan, direct 
and control all the operations and services of the Police 
Department ; to schedule and assign work ; to establish work and 
productivity standards and to, from time to time , change those 
standards; to assign overtime ; to determine the methods, means, 
organization and number of personnel by which such operations and 
services are to be conducted; to determine whether goods or 
services shal l be made or purchased ; to make and enforce 
reasonable rules and regulations; and to change or eliminate 
existing methods, equipment or facilities; provided, however, that 
the exercise of any of the above rights shall not conflict with 
any of the express written provisions of this Agreement. 
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ARTICLE V 
GRI EVANCE PROCEDURE 

Section 5 .1 Definition and Procedure . A grievance is a 
dispute or difference o f opinion invo lving the meaning, 
interpretation or application o f the express provisions of this 
Agreement ; or an al l egation o f discriminatory appl ication of t he 
City's rul es and regulations and disciplinary action or loss of 
benefits arising out of disc r i minato r y a pplication o f the Policies 
and Procedures Ma nual. A g r iev ance shall be processe d in t h e 
f o l l owing manner: 

Step 1: Any employee covered by this Agreement who has a 
grievance shall submit it to the shift Lieutenant o r 
indi victual who is des ignated f or this purpo se by the City ; 
provided tha t s aid g r i evan ce sha ll b e in wri t i ng o n the 
s t a nda rd g r i evance f orm a nd sign ed a nd dated by both the 
aggrieved employee and the appropr iate Lodge official. The 
Lieut enant o r designated City representativ e shall giv e 
his/her writte n answer within fiv e (5) business days after 
such presenta tion . 

Ste p 2: If t he gri evance i s not sett l ed in Step 1 and the 
e mployee wishes to appeal the g r ievance to Step 2 of the 
Grievance Procedure, it shall be referred in writing to t h e 
Police Chief on the same sta ndard grievance f o r m submitted at 
Step 1 within five (5) business days after the Lieutenant's 
o r designated City rep resenta tive 's a nswe r i n Ste p 1 and 
s h a ll b e s i g n e d a nd dated by b o th the Employee a nd the Lodge 
Official. The Pol i ce Chief , or h is/her representative , shal l 
d iscu ss the grievance within five (5) business d ays with the 
grievant and/ or the grievant ' s representativ e at a time 
mutually agreeable t o both the City and the Uni on . Th e 
Po lice Chief , or his/her rep resenta tive , shall r e spo nd i n 
writ ing t o the Lo dge within t e n (1 0) bus iness days f o llowing 
t h e ir meet i ng . 

Step 3: If the g r i evan ce i s not settle d in Step 2 a nd t he 
Lodge desires t o appeal , it shall b e r e ferred by the Lodge i n 
writing to t he Chief Administrative Officer or h i s /he r 
d es ignated r epr esenta tive on t he s ame standa rd gri e v a n ce form 
s ubmitte d i n Step 1 withi n five (5) b usiness days af t er the 
City ' s a n swer in Step 2 . A meeting between t h e Chief 
Admi n is t rative Officer , or his/her represen tative , and the 
gri evant and/or t he g rievan t ' s representative s h a ll b e held 
within ten (1 0 ) business days o f rece ipt of t he, g rievance a t 
Ste p 3 , at a time mut ua lly agr eeable t o t h e partie s. The 
Chief Administrat i ve Officer or h is/her designated 
represen tative shall give t h e City's writte n a n s wer to the 
Lodge with in ten (10 ) business days fo l lowing the meeting . 

5 



Sec tion 5.2 Arbi tration. If the grievance is not settled in 
accor dan c e wi th t he foregoing procedu re, the Lodge may re f er t he 
grievance to arbit r at i on within seven (7) business days after 
receipt of the City I s answer in Step 3 . The parties, by mu tual 
agreement i n writing, may submit more than one (1) grievance to 
the same arbitrator. The parties shall attempt to agree upon an 
arbitrator within five (5) business days after receipt of notice 
of referral and in the event the parties are unable to agree upon 
an arbitrator within said five (5) day period, the parties shall 
immediately jointly request the Federal Mediation and Conciliation 
Service to submit a panel of five (5) arbitrators. The request 
shall specify that the panel be composed only of arbitrat.ors who 
are members of the National Academy of Arbitrators and who reside 
in Illinois, Indiana , Iowa , or Wisconsin . Either party may reject 
one panel in its entirety. Both the City and the Lodge shall have 
the right to strike two (2) names from the panel. The party 
requesting arbitration shall strike the first two (2) names; the 
other party shall then strike two (2) names . The remaining person 
shal l be the arbitrator. The arbitrator shall be not i fied of 
his/her select ion by a j oint let t er from the City and t he Lodge 
requesting that he/ she set a date and time for the hearing, 
sub j ect to t h e avai l abi l ity of the City and Lodge representatives. 
All arbitration hearings shall be held in Urbana, Illinois , 

unless the parties mutually agree otherwise. 

Section 5.3 Authority of Ar b i trator . The arbitrator shall 
have no right to amend, modify , nullify, ignore, add to or 
subtract from the provisions of this Agreement. The arbitrator 
shall only consider and make a recommendation with respect to the 
specific i ssue submitted to him/ her in writing by the City and the 
Lodge, and shall have no authority to make a recommendation on any 
other issue not so submitted to him/her . The arbitrat or shall be 
without power to make a recommendation contrary to or i nconsistent 
with or modifying or varying in any way the application of laws 
and rules and regulations having the force and effect of law. The 
arb i trator shall submit in writing his/her recommendation within 
thi rty (30) days fo l lowing close of the hearing or the submission 
or briefs by the parties , whichever is l ater, unless the part i es 
agree to an extension thereof . The finding shall be based solely 
upon his/her interpretation of the meaning or application of the 
expr ess terms of this Agreement to the facts of the grievance 
presented. The decision of the arbitrator shall be b i nding. 

Section 5.4 Expenses of Arbitration. The fees and expenses 
of the arb itrator and t he cost of a written transcript for the 
arbi trator s hall be divided equally between the City and t he 
.Union. Each party , however, shall be responsible fo r · compensat ing 
their own representatives and witnesses , and the cost of their own 
copy of the arbitration transcript. 

6 



Section 5.5 Time Limi t for Fil ing. No grievance shall be 
entertained or processed unless it is submitted within ten (10) 
business days after the occurrence of the event giving rise to the 
grievance or within ten ( 10) business days after the employee, 
through the use of reasonable diligence, should have obtained 
knowledge of the occurrence of the event giving rise to the 
grievance. 

If a grievance is not presented within the time limits set 
forth above, it shall be considered "waived.'' If a grievance is 
not appealed to the next step within the specified time limit or 
any agreed extension thereof, it shall be considered settled on 
the basis of the City's last answer. If the City does not answer 
a grievance or an appeal thereof within the specified time limits, 
or if the time for a required meeting has passed without an 
agreement about an alternative meeting time, the Lodge may elect 
to treat the grievance as denied at that step and immediately 
appeal the grievance to the next step. The time limit in each 
step may be extended by mutual written agreement of the City and 
Lodge representatives involved in each step . The term "business 
days" as used in this Article shall mean the days Mondays through 
Fridays, excluding holidays. 

Section 5.6 Exclu sivity of Griev ance Pro cedure. The 
procedure set forth in this Article shall be the sole and 
exclusive procedure for resolving any grievance or dispute in 
Section 5 .1 which was or could have been raised by an employee 
covered in this Agreement. Terminations shall not be subject to 
the grievance and arbitration provisions of this Agreement. 
However, suspensions and other disciplinary actions may be grieved 
in accordance with the grievance and arbitration provisions of 
this Agreement. It is expressly understood that except as to 
terminations, the procedures set forth in this Article completely 
replace (and are not in addition to) any appeal process of the 
Civil Service Commission or any other Board, Commission or agency · 
of the employer and further, that employees covered by this 
Agreement shall not have recourse to any such procedures. 
Grievances involving suspensions of one (1) day or more may be 
initially filed at Step 2 of the Grievance Procedure. 

Sectio n 5.7 Removal of Notices. Notwithstanding the above, 
grievances involving written verbal reprimands, notices to correct 
deficiencies , and written reprimands may be processed in 
accordance with Section 5 . 1 above; such di sputes shall not , 
however, be subject to arbitration pursuant to this section . 

Written verbal reprimands and notices to correci deficiencies 
shall be removed from all personnel files if, after twelve ( 12) 
months, the affected officer has not received any other discipline 
for a similar offense. In this same regard, written reprimands 
shal l be removed from a ll personnel fi l es if, after t wenty- four 
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(24) months , the affected officer has not received any discipline 
for a similar offense . Tardiness reprimands shall be removed 
after (6) six months. 

The demand for removal of the above referenced actions shall 
be made in writing by an officer and directed to the Chief of 
Police. 

ARTICLE VI 
SAFETY AND HEALTH 

Section 6.1 Safety. In accordance with applicable law, the 
City will make reasonable provisions for the safety of the 
employees covered by this Agreement. 

The Lodge and its members will fully 
in maintaining the federal, state and 
regulations and administrative policies as 

cooperate with the City 
local laws, rules and 
to health and safety. 

All motor vehicles, radios, and other equipment furnished by 
the City to employees covered by this Agreement shall be 
maintained by the City in reasonably good working condition and in 
accordance with reasonable safety standards. 

An employee shall use due and reasonable care in the 
operation of City motor vehicles and the use of equipment 
furnished by the City. Any employee operating a motor vehicle 
shall immediately report any known or discovered defect in said 
vehicle or equipment, or the absence of any part or equipment in 
said vehicle, to the shift commander. Any employee using any 
other equipment furnished by the City shall likewise immediately 
report any such defect to such other equipment to the shift 
commander. 

The Lodge may appoint a safety representative to meet and 
confer with the Chief of Police concerning safety standards and 
safety practices. The final decision on any matter raised by the 
Lodge I s representatives shall be made at the sole discretion of 
the City, subject to the grievance procedure in Article V. 

Section 6.2 Health. The City shall pay the full cost of a 
physical examination taken by an employee at the direction of the 
City. The City reserves the right to select the physician and 
facility at which the physical examination is to be taken. 
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ARTI CLE VI I 
GENERAL PROVI SIONS 

Sec tion 7. 1 Tra i n i ng. The City is committed to the 
principle of training for all commissioned police officers. Said 
training shall be scheduled by the Chief of Police insofar as it 
does not interfere with the needs of the City to provide for the 
orderly performance of the services provided by the City. The 
Chief of Police shall use suitable methods to encourage the 
equitable distribution of training opportunities subject to the 
needs of the department. The Chief Administrative Officer will 
periodically review the methods of determination and distribution 
of training opportunities. 

Section 7 . 2 Residency Requirements . During the term of this 
Agreement, the City will not initiate with the Civil Service 
Commission a reconsideration of the current residency requirements 
for employees covered by this agreement. 

Sec tion 7. 3 Gender. All references to employees in this 
Agreement designate both sexes, and wherever the male or female 
gender is used, it shall be construed to include male and female 
employees . 

Section 7.4 Rules and Regulations . Upon written request by 
the Lodge , the City agrees to meet at a mutually agreeable time 
and place with the Lodge to discuss the application or 
modification of new or existing rules and regulations. The City 
shall not discipline or discharge any employee without just cause. 

Section 7 . 5 Precedence of Agreement . In the event of a 
conflict between a provision of this Agreement and any regulation, 
ordinance or rule of the City or any of its boards or commissions 
(insofar as said regulation, ordinance or rule affects employees 
covered by this Agreement), the provision of this Agreement shall 
control. The City shal l take any legal action necessary to 
accomplish the foregoing. 

ARTICLE VIII 
SENIORITY 

Section 8 . 1 Definition . The seniority of empl oyees covered 
by this Agreement shall be based on their length of continuous 
service since their last date of hire. 

' Section 8. 2 Probationary Period. Each employee sharl b e 
considered a probationary employee for the first twelve (12) 
months of continuous service, after which his/her seniority shall 
date back to the last date of hire . There shall be no seniority 
among probationary employees, and they may be laid off, 
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discharged , or otherwise disciplined at the sole discretion of the 
City . 

Section 8.3 Layoffs and Recalls. (a) In the event the City 
determines that a reduction in force is necessary, employees with 
the least seniority in the grade in the affected classificat i on 
shall be laid off first. Employees laid off from the affec t ed 
classification may replace the least senior employee in the next 
lower classification covered by this Agreement. Employees removed 
from any classification in accordance with these provisions may 
exercise their seniority in the same manner in the next lower 
rated classification and shall be considered the most senior 
individual in that classification covered by this Agreement, 
provided they can perform the work available. 

(b ) Effect of Layoff. During the term of this Agreement, an 
employee who is on layoff with recall rights shall have the right 
to maintain insurance coverage provided by the City at the time of 
the layoff by paying, in advance, the full applicable monthly 
premium for his or her individual coverage. The City shall have 
no obligation to make any payment whatsoever on behalf of an 
employee for insurance coverage while that employee is laid off. 
This provision shall be subject to applicable state and federal 
law. 

Sec tion 8. 4 Terminat i on of Seniority . Seniority and the 
employment relationship shall be terminated when an employee: 

(a) resigns or quits; or 

(b) is discharged; or 

(c) retires or is retired; or 

(d) is absent for three 
notifying the City ; or 

( 3) consecutive days without 

(e) is on layoff for six (6) months plus one (1) addi tional 
month for each year of service up to a maximum of twelve (12) 
months. Seniority shall accumulate during such absence; or 

(f) is laid off and fails to report to work within three (3) 
days after having been recalled; however, in the event the 
employee appears before the expiration of the three (3) days , 
the City may grant an extension of time to report if the 
employee has a justifiable reason for delay; or . 

(g) does not report for work within forty-eight (48) hours 
after the termination of an authorized leave of absence; 
provided, however, that an employee's seniority may be 
reestablished if the employee can show that extraordinary 
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circumstances prevented his/her timely return. 

Section 8.5 Shift and Days Off Sign Up List . Seniority as 
defined in this Agreement shall be recognized as the basis of 
watch and team assignment. The exercise of seniority as provided 
by this Section shall be by grade and time in grade. 

A. The Chief of Police shall post a watch assignment list 
twice a year, one (1) list to be posted by April 15 to be 
effective June l, and one (1) to be posted by October 15, to be 
effective December 1. 

B. The watch assignment list will contain positions for all 
Operations Division personnel of the rank of Sergeant and below, 
excluding all probationary personnel. 

C. All officers shall sign the list in order of seniority as 
determined by the provisions of Section 8. 5. Each officer shall 
be limited to 24 hours to sign the list, from the time the officer 
is notified that the list is available to sign. If after 24 hours 
the officer has not signed the list, the Chief of Police or his 
designee will assign the officer to any available position on the 
list. If management does not meet the posting time requirements, 
Section 8.S C. shall not apply. 

D. The Chief of Police shall have the authority to place any 
officer with less than one (1) year's time in grade to service on 
any watch. Thus, officers with less than one (1) year time in 
grade shall not be eligible for shift sign-up. 

E. The Chief of Police shall have the authority to change 
the bottom three (3) officers on any watch if a change of manpower 
is required in order to provide for the orderly functioning of , the 
department. 

F. If, in order to provide for the orderly functioning of 
the Department, the Chief of Police deems it necessary to effect a 
shift change for any officer covered by this Agreement, such shift 
change may be made upon forty-eight (48) hours notice to the 
employee involved. 

G. Should it be necessary, in the interest of efficient 
operations, to establish watch assignments for an entire 
operational police section within the Department in which the 
daily or weekly hours of scheduled work depart from any existing 
scheduled hours of work previously established for such section, 
notice of such chahge shall be given to the Lodge as far in 
advance as is reasonably practicable. 

H. All officers shall declare their "4 hours Scheduled Time 
Off" (STO) when they sign up for a shift and team. For Officers 
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working First and Second Shifts, the hours shall be the last four 
of their shifts. For Officers working the Third Shift, the hours 
shall be the first four . No two employees of the same category 
shall be allowed to choose the same four hours. 

Second requests for the use of benefit time will be approved 
at the discretion of the Watch Commander. Second requests for the 
use of benefit time during the STO of another employee of the same 
classification and shift will be approved unless it would cause 
callbac~. 

ARTICLE IX 
HOURS OF WORK AND OVERTIME 

Section 9.1 Purpose. This Article is intended to define the 
normal hours of work and to provide the basis for the calculation 
and payment of overtime. It shall not be construed as a guarantee 
of hours of work per day or per pay period, or of days of work per 
pay period . 

Section 9.2 Normal Workday/Workweek. (a) Patrol Division . 
The Patrol Division will consist of two teams. One team will be 
working while the other team is on regular time off. One 
Lieutenant and four Sergeants will supervise each team. Each 
team will staff a 24-hour work period with three scheduled 
overlapping shifts as follows: 

1st Shift : 0700 - 1900 
2~ Shift : 1500 - 0300 
3~ Shift: 1900 - 0700 

The normal workday shall consist of twelve (12) consecutive 
hours of work (8 consecutive hours on a workday with an employee ' s 
previously selected "4 hours Scheduled Time Off" (STO), as 
provided in Section 8. 5 (H)) . These consecutive hours include a 
paid meal period . The normal pay period shall consist of 80 hours 
and such additional time as may from time to time be required in 
the judgment of the City to serve the citizens of the City. The 
pay period begins at 0700 hours, every other Saturday . This 
schedule is based upon a 28-day calendar/14-day pay cycle pursuant 
to Section 207 of the Fair Labor Standards Act . 

(b) Criminal Investigation Section (C.I.S.) Personnel. The 
normal workday and workweek for C. I . S. bargaining unit members 
will be as agreed upon at any time by the City and the FOP. In 
the event no workday/workweek can be agreed upon, : the workweek 
shall be Monday through Friday, with the normal workday beginning 
no earlier than 0700 and ending no later than 1700. Also, if no 
workday can be agreed upon, it shall consist of eight (8) 
consecutive hours of work exclusive of a thirty (30) minute meal 
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per iod . 

(c) Canine (K-9) Officer. The Canine Officer shall normally 
be assigned hours of work in conjunction with the 12-hour shift 
schedul e. I n every BO-hour pay period, the Canine Officer shall 
receive 10 hours of pay, either at the overtime rate or by reduced 
workdays, for maintenance of the canine . 

(d) Obligation to Work. Employees are obligated to work 
their regu lar duty assignment when not on approved leave per 
department policy . Regular duty shal l include callback and 
holdover . Employees may not be obligated, by assignment or 
vol unteering, to work in excess of sixteen hours in any 24-hour 
period, except when departmental or operational need requires, and 
with approval of the Chief of Police or designee . 

Section 9.3 Overtime. Except as otherwise herein provided, 
the City wi ll pay the employee one and one-half (1 1/2) times the 
employee's straight time hourly rate of pay for all hours worked 
in excess of 12 hours per day (8 hours per day on the workday with 
the employee ' s previously selected "4 hours Scheduled Time Off " ) 
or in excess of 80 hours per pay period. Overtime pay shall be 
computed in one-hal f (1/2) hour increments, with sixteen (16) 
minutes constituting the cutoff point. As used in this Section, 
straight t i me hourly rate of pay shall include the hourly rate of 
pay as set forth in Appendix 11 B 11 and "longevity pay" as set forth 
in Appendi x 11 C 11 of this Agreement , as well as FTO pay as provided 
in Section 10 . 4. 

Section 9. 4 Court Time . . (a) When appearing on behalf of the 
City, employees will be paid for all court time outside of an 
employee's regularly scheduled work hours, at one and one-half (1 
1/2) times the employee's straight time hourly rate of pay, with a 
minimum of two (2) hours. 

(b) If an emp l oyee has court time on an off-duty time, 
payment f or breaks shall be as follows : 

(1) If there is a break of more than 1 ~ hours (the empl oyee 
is temporarily released and required to return at a 
l ater time), and the employee's return time is more than 
1 ~ hours after the expiration of the initial 2-hour 
minimum overtime period, then the break period is unpaid 
but the employee ' s return shall be treated as a new 
court appearance with a new 2-hour minimum. 

(2)All other breaks shall be paid as normal overtime. 

Section 9 . 5 Call Back Time . (a) In the event a call back of 
personnel i s necessary, a minimum of two (2) hours of pay at the 
overtime rate shal l be paid to each emp l oyee called back. If the 
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employee is called back immediately prior to a regul arly scheduled 
shift, the employee will be c ompensated for the actual time worked 
in accordan'ce with Section 9. 3. Section 9. 3 will also apply to 
all time periods worked in excess of two (2) hours . 

(b ) The call back provisions shall be as set forth in this 
subparagraph (b) . Minimum manning is that number of personnel 
required t~ be on duty at any one time for r outine patrol 
operations as outlined in the Department Direct ives. 

1. Patrol Shortages. 

A. When there are not enough patrol o fficers scheduled 
through normal means to meet the minimum staffing 
requirements , the Shift Comma nder is authorized to cal l 
bac k off - duty patro l o ff i cers. Whe n the Department has 
sev enty- two (7 2 ) hours or more notice of the shortage , 
then the following procedure shall apply: 

1 ) Team c ommanders shall first attempt to f i ll 
the shortage by Special Details sign- up procedures . 

2) If no off i cer accepts t hi s overtime unde r #1 
a bove by 24 hour s prior t o the s hortage , o r if t here i s 
less than 72 hours notice of the shortage, then the 
team commander may ho ld over an o fficer a l ready on duty 
and call back an offi cer from the nex t shift to come on 
duty. Each of the s e o ffice r s shall work one - half (1/2) 
o f the a f fected shift's s hortage up t o four hours. The 
t eam c ommander s hal l contact t h e officers worki ng t he 
pre c eding s hift in order of seniori t y a nd o f f er t he 
overtime t o them. If none a c c ept the overtime, t hen 
the leas t senior off i cer sha ll be held over. This s a me 
s y stem applie s t o calling off icers working the next 
oncomi ng s h i f t . If no one accep ts the overtime , then 
t he l east senior off i cer s hall be called back. 

3) A rotat i on l i s t shall be established and 
maintained by the Assistant Ch i ef of Police o r designee 
for the mandato r y call back. The mandat ory overtime 
r e qui red i n #2 above s ha ll be on a rotat i ona l bas i s 
f rom l east senior to most senior . The list s hall start 
anew at t he beginning of each s i gn- up . 

B. The re shall be a command l eve l o f fice r on duty at 
all time s. This include s bo th Lieutenants and 
Se rgean ts . Supervisor s hortages s ha ll be 'filled in t h e 
same manner as above , wi th t he exception t hat onl y 
s upervisors can be called . The supervisors shall be 
p u t on the same rotational list as above , but onl y 
rotate among each other and not wi t h the patrol 
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officers. 

When examining patrol shortages, minimum manning, 
and related issues, it should be noted that 2~ and 3~ 
shift Sergeants on the same team compete among 
themselves for benefit time off, including all hours of 
their respective workdays. 

2. Emergency Call Backs . 

A. Emergencies often times necessitate additional 
staffing. Emergencies sometimes create manpower 
shortages (i.e., officers who get injured) . Emergency, 
as used herein, is defined as a sudden or unexpected 
situation that calls for immediate action. An 
emergency cannot be of one 1 s own making. Situations 
that fall under a Stage 2 emergency in the Alert and 
Mobilization Procedure are also emergencies. A sudden 
illness or injury that brings a shift below minimum 
staffing in a situation where the shift commander 
cannot, due to extraordinary circumstances, utilize 
Option #1A2 as previously outlined, would be an 
emergency for purposes of this section. Large , unruly 
crowds; plane crashes ; train derailments; and a call 
load well over the capabilities of a shift to cope 
would all be examples of emergencies. 

B. The call back in an emergency situation should be 
limited to whatever personnel are required. The shift 
commander shall have the discretion to choose whatever 
e mployee he/she needs to resolve the situation under an 
emergency call back. In an emergency, the shift 
commander need not employ any particular option as 
previously defined . The shift commander should be 
reminded that emergency call back procedures should not 
be used to circumvent regular call back procedures. If 
an emergency occurs at shift change , for instance , 
officers of the preceding shift should be held over as 
opposed to calling in off duty personnel. Emergency 
call back procedures should not be abused, nor be used 
to reward particular officers. Officers should be 
called on the basis of some particular skill, or on 
their proximity and readiness . 

C . Officers are reminded that in an emergency , they 
cannot refuse call back when contacted by a shift 
commander · or his r epresentative . Again, shift 
commanders are reminded to avoid calling officers who 
are on previously approved leave. 
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3 . Cal l Back Declination 

A. An employee may be excused from call back: 

1) If he/she has a court appearance . 

2) In cases of family or employee illness. 

3) If he/she recently consumed alcohol beverages 
to the point where he/she cannot function properly . 

B . Employees who have not yet been released from 
direct supervision of a Field Training Officer are 
ineligible for call back or holdover unless expressly 
authorized by the Assistant Chief of Police. 

C. No part of this section shall infringe on the 
rights of the Chief of Police to authorize a general 
call out of police personnel in times of dire emergency 
or af feet the automatic reporting dut i es of off i cers 
under a Stage 3 emergency as outlined in the Al ert and 
Mobi li zation section of these policies and procedures . 

(c) If , during the duration of this contract, either party 
desires to modify or alter the provisions of subparagraph (b) 
re l ating to cal l back procedure, it shall serve a written notice 
of this fact on the other and, within fifteen (15) days after 
service of said notice , the parties shall meet at a mutually 
agreeable time and p lace. At such time , the parties shal l discuss 
arid negotiate any proposed modifications to , or alterations of , 
the aforesaid procedure. Should the parties agree to a 
modification or alteration, it shall be reduced to writing, dated 
and signed by representatives of both parties and incorporated by 
reference into this Agreement . The original provision shall then 
be stricken and shall be null and void as of the date of 
modification or alteration. The original provisions shall remain 
in full force and effect unless and until any change, 
modificat i on , a l te r ation or amendment is reduced to writing, 
agreed to by both part i es and executed by representatives of both 
part ies. 

(d) Of f icers shall not be eligibl e for Call Backs or 
Hol dovers if t hey have prior commitments , depar tmental or 
personal, whi ch would prevent them from working the entire Cal l 
Back or Holdover period. 

Section 9. 6 Compensatory Option. Subject to : Federal law , 
rul es and regulations , emp l oyees covered by this Agr eement s hal l 
have the option of receiving overtime pay or compensatory time 
off. Compensatory time shal l be accrued at the same rate as 
overtime p ay and may accumulate up to a maximum o f 480 hours. 
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Provided, it is expressly understood that the right to schedule 
compensatory time off is reserved by the Chief of the Police 
Department or his/her designee in order to provide for the 
effective operation of the department. 

Section 9.7 No Pyramiding . Compensation shall not be paid 
more than once for the same hours under any provision of this 
Agreement. 

Section 9.8 Stand-by Duty. The City may assign CIS officers 
to stand-by duty for a seven day time period . Compensation for 
stand-by duty is identified in Appendix D of this agreement. 
Stand-by duty time shall not be considered or treated as hours 
worked for the purpose of determining overtime eligibility and 
compensation . The stand-by rotation will be established after 
first and second round vacation assignments are completed for each 
sign-up period. All CIS off ice rs, including the CIS Sergeant, 
will be inc l uded in the rotation . Assignments for holiday weeks 
shall be rotated. CIS officers are allowed to make duty . trades 
during stand-by assignment with the approval of the Lieutenant or 
designee. 

Officers on stand-by status will keep in their possession a 
department owned , telephone activated pager for notification 
purposes. When paged for call back the officer will contact the 
department or METCAD as soon as possible and respond to the 
department or the assigned location within forty-five (45) minutes 
after the page. To facilitate punctual response the department 
will provide a department owned vehicle, digital pager and if 
available a cellular telephone during stand-by assignments. 

The CIS Sergeant shall be responsible for assigning the 
stand-by officer to respond to a request for CIS assistance. The 
CIS Sergeant may deviate from assigning the stand-by officer to 
respond in t he event that the request for CIS assistance concerns 
an active CIS i nvestigat i on or serial offenses that have been 
assigned to a specific CIS officer. 

Officers on stand-by status must be mentally and physically 
f i t for duty . Officers responding to call back assignments will 
be held to all requirements of those off ice rs on regul ar duty. 
Off ice rs who are unable or unavailable to respond to call back , 
for any reason , while on stand-by, shall immediately notify the 
CIS Sergeant or in his/her absence the Lieutenant or designee. If 
the officer on stand-by is unable or unavailable to respond to 
call back , the CIS. Sergeant will make a reasonable effort to 
contact t h e other CIS officers to offer them the call back . If no 
CIS officer accepts the call back, the CIS Sergeant may require a 
CIS officer to respond to the call back. 

Any officer who fails to respond when he/she is called, paged 
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or contacted, or who responds in an unreasonable time period or 
unacceptable manner, shal l not be eligible to receive stand-by 
pay. Additionally such officer may also be subject to disciplinary 
action. 

Section 9. 9 
work for overtime 
duty and exits 
assignment. 

Overtime assignment hours of work. Hours of 
assignments begin when the employee is ready for 
the police facility to start the overtime 

Section 9.10 Special Details. 
A) Special details are those situations where the normal 

patrol staffing is insufficient to control particular planned 
events. They include -- but are not limited to -- park district 
events, parades , street festivals, football details, and staffing 
for the Selective Traffic Enforcement Program. Special details 
are those for which an officer is paid by the City, regardless of 
the otherwise apparent private or public nature of the functions. 
The procedure for filling staffing requirements for special 
details is as follows: 

1. The Assistant Chief 
designee) shall be 
special details, once 
staffing requirements. 

of Police (or his/her 
responsible for scheduling 
the City has established the 

2. Notification. The City shall notify all employees 
covered by this agreement in advance of the 
POSTING of a sign-up. Notification must be by 
voice mail , and identify the TYPE of detail to be 
posted (e .g., STEP detail , hou se moving detail , 
etc.) Notification will never be less than 24 
hours in advance of the posting time, and such 
notification will normally be made prior to 1700. 

If the voice mail system is inoperable, the 
Department will notify the F . O.P . Lodge #70 
President (or designee) of the posting. 

3 . Posting . Posting will occur at a designated 
location in the police department . The detail 
sign- up will include the date, time, and signature 
of the official posting the sign-up. As much as 
practicable, sign-ups should be rotated among the 
watches . 

4 . Once a sign-up is posted , employees who are 
present (and eligible to sign) will sign in order 
of patrol seniority, irrespective o f rank. An 
empl oyee need not take a ny slot, but those who 
sign are each limi ted to three (3) SLOTS 
(regardless of the de tail duration) per posted 
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detail . 
Forty-eight (48) hours after a detail 

posting, this limitation expires, and employees 
may take any remaining slots on a first-come, 
first-served basis. Again, if more than one 
employee is present to sign at that time, patrol 
seniority applies (rank does not matter). 

Mul t iple postings of details are treated 
separately, but each posting must have been 
preceded by its own NOTICE. 

5 . If the list is not full and additional employees 
are sti l l needed, then the Assistant Chief of 
Police shall have the authority to provide for the 
required staffing as necessary. Details will be 
filled by customary callback procedures. 
Mandatory overtime will not be assigned to 
employees with previously-approved l eave, unless 
it i s not possible to mandatory an employee per 
customary practice. However, employees on their 
first or second round vacation selections are 
exempt from mandatory assignment for special 
details. 

6. Employees are reminded that when they sign the 
list, they have obligated themselves to work and 
shall appear at their assigned posts in the 
required attire (reporting time subject to Section 
9.9). Employees are subject to discipline for 
failure to appear for special detail assignments 
for which they volunteer. 

7. If the City receives less than 24 hours notice of 
the need for the detail, this detail sign-up 
procedure need not be followed . 

8 . There will be no economic remedy for 
Notification or Posting violation by t he City . 

Section 9.11 Attendance at Schoo l s/Schedul i ng. 

a 

A. Pur pose. The purpose of this Section is to set forth 
guidelines for attendance at schools and scheduling of employees' 
work time and off-t ime relating to such attendance . 

B . Definition s. A voluntary school is one that is a pproved by 
the Department but . that an employee can decline !:O attend. A 
mandatory school is one that the Department designates as such. 
In a case where a school has neither been characterized as 
mandatory nor voluntary , the school shall be considered mandatory. 
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C. Proc edure . The City and Labor Counci l agree to the following 
wor k sch e dules for employees attending mandatory or voluntary 
schools. 

1) Training for 1st shift officers. 

a) An off i cer scheduled to attend a school on his 
regularl y scheduled 12-hour workday shall re t urn to 
the police department immediately following the 
school and complete the 12-hour workday. 
Alternatively, he shall be allowed to utilize 
benefit time in the amount necessary to complete 
that workday. The workday ends twelve (12) hours 
after the school began. 

b) An officer scheduled to attend a school on his 
regularly scheduled 8-hour workday needs no 
scheduling adjustment. It will be presumed a daylong 
school is the equivalent of an 8-hour workday. 

c) An officer scheduled to attend a school on his 
regularly scheduled day off may be sent on overtime, 
at the discretion of the Assistant Chief of Police. 
In the eve nt the Assi s tant Chief does not so 
authorize , then the officer 1 s regular schedule will 
be adj usted to accommodate attendance at the school 
within an 80-hour pay period (see Scheduling 
Adjustments below). 

2) Training for 2nd s hift o ff i c ers . 

a) An officer scheduled to attend a school on her 
regularly scheduled 12-hour workday: 

1. If the officer had the previous night off, the 
officer will attend the school and shall return 
to the police depa rtme n t imme dia t e ly foll owing 
the s chool and compl e te the 1 2 - hour workday . 
Alternat i vely, she shall be a l lowed to utilize 
benefit time in the amount necessary to complete 
that workday . The workday ends twelve (12) hours 
after the school began. 

2. If the o ffic e r is sch e dul e d to work 1 2 hours the 
p rev iou s night , s h e wi l l wo rk t h e p rev iou s 
evening from 1500 to 2300 hours. She will then 
attend the school and shall return to the police 
department immediate ly following the school and 
c omplete the 12 - hour wo rkday. Alte rnatively , she 
s hall b e a l l owe d t o utili ze b e nef i t t ime in the 
a mount necessary t o compl e t e t hat workday . The 
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workday ends twelve (12) hours after the school 
began. This officer will then have a 4-hour 
block to make up at some time within that 2-week 
pay period (see Scheduling Adjustments below). 

3. If the officer is scheduled to work 8 hours the 
previous night, she would end that tour of duty 
normally and owe no time for that departure. The 
attendance at school and hours of work 
immediately after the school shall be as in the 
preceding paragraph. 

b) An officer scheduled to attend a school on her 
regularly scheduled 8-hour workday : 

1. If the officer had the previous night off, there 
are no r e quired adjustments . It will be presumed 
a daylong school is the equivalent of an 8-hour 
workday. 

2. If the officer is scheduled to work 12 hours the 
previous evening, she will work that evening from 
1500 to 2300. She will then owe 4 hours 
somewhere in the pay period. Scheduling of this 
4-hour block shall be as provided in "Scheduling 
Adjustments" below. It will be presumed a daylong 
school is the equivalent of an 8-hour workday. 

c) An officer scheduled to attend a school on her 
r egularly scheduled day off may be sent on overtime, 
at the discretion of the Assistant Chief of Police. 
In the event the Assistant Chief does not so 
authorize, then the officer's regular schedule will 
be adjusted to accommodate attendance at the school 
within an BO-hour pay period : 

1. If the officer had the previous night off, and 
the school is not attended on overtime , then this 
will be an adjusted workday (see "Scheduling 
Adjustments" below). 

2 . If the officer is scheduled to work 12 hours the 
previous evening , she will work that ev e ning from 
15 00 to 2300 . She will then owe 4 hours 
somewhere in the pay period . The school will 
eith~r be attended on overtime or as _an adjusted 
workday. Scheduling of both the 4-h6ur make-up 
block and the adjusted workday s hall b e as 
provide d in "Scheduling Adjustments" below. 

3 . If the officer is sch e dul e d to work 8 hours the 
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previous night, no special scheduling provision 
applies. The school will either be attended on 
overtime or as an adjusted workday, as provided 
in "Scheduling Adjustments" below. 

3) Training for 3rd shift officers. 

a) An officer scheduled to attend school on his 
regularly scheduled 12-hour workday: 

1. If the officer had the previous night off, the 
officer will attend the school and shall return 
to the police department immediately following 
the school and complete the 12-hour workday. 
Alternatively, he shall be allowed to utilize 
benefit time in the amount necessary to complete 
that workday. The workday ends twel v e (12) 
hours after the school began. 

2. If the officer is scheduled to work the previous 
night, whether 8 or 12 hours, the officer will 
be off the night before the school. The officer 
will attend the school and shall return to the 
police department immediately following the 
school and complete the 12-hour workday. 
Alternatively, he shall be allowed to utilize 
benefit time in the amount necessary to complete 
that workday. The workday ends twelve (12) 
hours after the school began. 

Since the officer is scheduled to work the night 
of the school as well, and the officer will be 
unable to work his shift, this will require an 
adjusted workday on one of his days off, in 
order to accommodate an 80-hour pay period (see 
" Scheduling Adjustments" below) . 

b) An officer scheduled to attend a school on his 
regularly scheduled 8 - hour wor~day: 

1. If the officer had the previous night off, there 
are no required adjustments. It will be presumed 
a daylong school is the equivalent of that 
night's 8-hour workday. 

2. If the officer is scheduled to work 12 hours the 
previous night, the officer will be off the night 
before the school. The officer will attend the 
school and it will be presumed a daylong school 
is the equivalent of that night's 8-hour workday. 
The officer will then be required to work an 
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adjusted work day in order to accommodate an SO­
hour pay period (see "Scheduling Adjustments" 
below). 

c) An officer scheduled to attend a school on his 
regularly scheduled day off may be sent on overtime, 
at the discretion of the Assistant Chief of Police. 
In the event the Assistant Chief does not so 
authorize, then the officer's regular schedule will 
be adjusted to accommodate attendance at the school 
'within an SO-hour pay period: 

1. If the officer had the previous night off, and 
the school is not attended on overtime, then this 
will be an adjusted workday (see "Scheduling 
Adjustments" below). 

2. If the officer is scheduled to work the previous 
night, whether Sor 12 hours, the officer will be 
off the night before the school. The s~hool will 
either be attended on overtime or as an adjusted 
workday, as provided in "Scheduling Adjustments" 
below . 

4) Scheduling Adjustments . 

a) When arranging adjusted days off or make-up blocks 
of work hours, the Team Commander and the affected 
officer will confer. The officer's schedule shall be 
modified so that regular hours worked in a pay 
period equal 80 hours. This would hold true whether 
for a one-day school or a multi-day school. 

The Team Commander ultimately will decide the 
workday and time off scheduling for voluntary 
schools. In the event the officer and the Team 
Commander are unable to agree on a schedule to 
accommodate attendance at a voluntary school, the 
officer may be excluded from the school. 

For mandatory schools, the officer shall be allowed 
to schedule his adjusted time off for the pay 
peri od. Either the officer ' s selection of this 
ad j ustment or the Team Commander's adjustment of the 
officer's normal schedule must be done prior to the 
school . 

The officer may choose to work hours outside of his 
normal shift, but can only be mandated to work 
adjusted hours within the officer's normal shift. 
Such make-up time can be during the workday of a 
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b) The adjusted time off, whether chosen by the officer 
or the Team Commander, does not compromise any other 
bargaining unit member's right to use benefit time 
off (i.e., such time is equivalent to a regular day 
off and not to be regarded as first request benefit 
time) 

Section 9.12 Duty Trades. The following shall be applicable 
to voluntary duty trades between officers: 

A. Straight time shall be provided for all hours worked as 
part of a voluntary duty trade that occurs during the normal 
scheduled working hours of the person being replaced . 

B . If hours are worked in excess of the normal scheduled 
duty hours of the person being replaced, this time will be 
compensated at the overtime rate if the excess time was approved 
by a supervisor; however, such hours shall not be compensated at 
the overtime rate if the excess hours worked overlap with the time 
which the employee is otherwise assigned to work as part of 
his/her own shift. 

ARTICLE X 
WAGES AND BENEFITS 

Section 10.1 Salaries. Salaries for the period July 1, 1999 
through June 30 , 2000 shall be paid according to Section B.l of 
Appendix "B" attached hereto and made a part of this Agreement. 
Salaries for the period July 1, 2000 through June 30, 2001 shall 
be paid according to Section B.2 of Appendix "B" attached hereto 
and made a part of this Agreement . Salaries for the period July 
1, 2001 through June 30, 2002 shall be paid according to Section 
B. 3 of Appendix "B" attached hereto and made a part of this 
Agreement. Salaries for the period July 1, 2002 through June 30, 
2003 shall be paid according to Section B.4 of Appendix "B" 
attached hereto and made a part of this Agreement. 

Section 10. 2 Temporary Promotions. When the City makes a 
temporary promotion between classifications, as regulated by the 
Urbana Civil Service Rules and Regulations, such promotion shall 
be of an employee who is on a valid eligible register for said 
classification or, if no valid eligible register exists for the 
position, the appointment shall be made from the TI\Ost recently 
expired eligible register. Employees receiving temporary 
appointments shall be paid at the base rate for the higher 
position plus any additional compensation as may be earned in 
accordance with other sections of the contract. 
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Section 10. 3 Longevity Pay . Longevity pay shall be paid 
according t o Appendix 11 C11 attached hereto and made a part of this 
Agreemen t . 

Sec tion 10 . 4 Field Training Officer (FTO) Pay . Employees 
who serve as Field Training Officers (FTO' s) shall have their 
straight hourly rates of pay increased by $1. 75 for each hour 
actually worked as FTO's . Thus, as provided in Section 9.3, an 
employee would be paid one and one-half times this higher s traight 
hourly rate of pay for all hours worked as an FTO in excess of the 
employee's normal workday or pay period. Conversely , if t he 
employee works overtime as a non-FTO, that overtime will be 
calculated without taking into account the FTO pay , even if the 
employee has worked s ome hours during that pay period as an FTO. 

Section 10 . 5 Le gislated Benefit Offset . During the term o f 
this Agreement, if the Il l ino i s General Assembly e nacts new 
legislation benefiting employees covered by this Agreement , a nd 
the effect of such new legislat i on is to increase costs to the 
City, such increased costs shall be charged against the t otal 
compensation package o f the employees covered by this Agreement a t 
the time they are incurred by the City. The City may d e duct from 
wages paid t o employees covered by this Agreement t he amount of 
such increased costs. This Section shall not appl y to c hanges in 
benefits which are currently provi ded for in laws contained in the 
Illino is Revised Statutes , as those statutes exist on June 30, 
1987 (e .g., this Section shall not apply to changes in state 
legislation concerning pensions or workers' compensation 
benefits). This Section shall apply to the cost of other benefits 
which may become the subject of Illinois l egislation, including 
but not l i mited to , mandatory ins u rance benef its, sick leave , 
additional holiday s, other paid leaves , uniform o r clo t hing 
allowances , and educational incentive compensation. 

ARTICLE XI 
VACATION 

Section 11.1 Eligibi lity for Vacation. During their first 
year of employment, employees shall accrue eight ( 8) hours for 
each full month of employment t o a maximum of eighty (80) hours . 
The accrual s ha l l start with t he first day of full- time employment 
a nd that s ha ll be t he starting anniversary date of full - time 
e mployment . 

On each anniversary date, the remaining vacatio~ time wil l be 
cancelled , except as provided f or in Section I l.4 of this 
Agreement , a nd the schedule set forth herein will be used . The 
figures below represent the number of vacat i on hours which will be 
c r edite d on the anniversary date , depending on the t e rm of 
service . The d e t ermination of complet i on of years of servi ce wil l 

25 



' > . . 

be based upon the anniversary date of employment. 

Category of Continuous Service 

A. 

B. 

C. 

D. 

E. 

After the completion of one (1) year of 
continuous service through the end of the 
fourth year of continuous service 

After the completion of four (4) years of 
continuous service through the end of the 
seventh year of continuous service 

After the completion of seven ( 7) years of 
continuous service through the end of the 
tenth year of continuous service 

After the completion of ten (10) years 
of continuous service through the end of 
the thirteenth year of continuous service 

After the completion of thirteen (13) years 
of continuou s service through the end of 
the sixteenth year of continuous service 

F. After the completion of sixteen (16) years 
of continuous service to termination of 
continuous service 

Amount Of 
Vacation 

96 Hours 

120 Hours 

160 Hours 

184 Hours 

200 Hours 

216 Hours 

Section 11. 2 Eligibility Requirements. In order to be 
el igible for vacation pay , an employee must have worked a total of 
1,080 hours during the twelve (12) calendar month period preceding 
his/her anniversary date of employment . For purposes of this 
Agreement, time lost from active duty due to a bona fide job­
related injury, o r time charged as vacation time or legitimate 
paid sick leave (i . e ., legitimate incapacitation or illness of the 
employee for which sick leave i s p a id) will be included in a 
determination of eligibility requirements . 

Section 11.3 Vacation Scheduling. Vacations shall be 
scheduled insofar as practicable at times most desired by each 
e mployee , with the determina tion of preference being made on the 
basis of an e mployee 1 s l ength of continuou s service in his /her 
current classifica tion; provided, however , t hat e mployees who were 
previously in a higher rated classification but who have exercised 
their right to displace the least senior employee in the next 
lower rated classification during a reduction in force shall be 
considered the most senior employee in said classif ication . 
Scheduled vacation may b e cancel l ed by a ny e mployee i f s uch 
cancella tion is received by t he Chief of Police at l east t wenty­
f our (24) hours prior to the comme nce me n t o f such s c h eduled 
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vacation, wi th no loss of vacation time to the employee , but any 
employee so cancelling any scheduled vacation shall lose any and 
all rights of preference as granted by this Section with respect 
to rescheduling any vacation time so cancelled. It is expressly 
understood that the final right to designate the vacation period 
is exclusively reserved by the Chief of Police in order to insure 
the orderly performance of the services provided by the City . 

Sec t i on 11. 4 Vacation Accumulation . Normally, vacation 
shall be taken during the year allowed, unless: 

1. It is determined by the Chief of Police that the needs of 
the Department are such that an employee cannot be allowed 
his/her vacation time within a twelve (12) month period; or 

2. A writ ten request has been submitted to the Chief of 
Police citing circumstances and a desire by the employee to 
accumulate vacation time for a special purpose. Such request 
will be granted, if at all possible; however , the final 
determination is exclusively reserved by the Chief of Police. 
In no instance shall an employee accumulate in excess of two 
hundred and fifty-six (256) hours of vacation. 

3. In addition to vacation accumulation pursuant to Section 
11.4 (1) and (2) above, employees with four (4) years or less 
of service shall be entitled to carry over up to forty (40) 
hours of accumulated, unused vacation time by informing the 
Chief of Po l ice of their intent to do so. 

4. Remuneration for vacation time will be paid for at the 
rate which the employee would have been paid, had the 
employee taken his/her vacation when it originally was 
credited. 

Sec tion 11. 5 Minimum Vacation Period. Vacations shall be 
taken in workday increments, unless the employee's vacation 
balance falls below 12 hours. In that event , employees may 
supplement the remaining balance with other benefit time for 
purposes of scheduling vacation for that workday that the 
remaining balance cannot cover. 

Section . 11. 6 Vacation Rights in Case of Separation . An 
employee who is separated from employment with the City for any 
reason other than for just cause shall be paid for any unused 
vacation at the time of separation . 

Sec tion 11 . 7 Vacat i on Rights After Expiration of Sick Leave. 
Any employee covered by this Agreement who would otherwise be 
eligible for sick leave in accordance with Section 13. 2 of this 
Agreement may, at the expiration of any sick leave benefits as may 
be caused by an illness lasting more than four ( 4 ) days or for 
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which a doctor's certificate of illness has been presented, take , 
to the extent available, any unused vacation time for the hours 
the employee otherwise would have been scheduled to work but for 
his/her disability. 

ARTICLE XII 
HOLIDAYS 

Sec tion 12 . 1 Holidays . The following eight (8) days shall 
be considered holidays : 

New Year's Day 
Memorial Day 
Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Christmas Day 
Spring Day 

For the purpose of this Article, the day actually observed as 
the holiday shall be the day that the City's administrative 
offices are closed in observance of the holiday . 

Section 12. 2 Holiday Pay. A. 12-Hour Shift . Employees 
covered by this Agreement who are assigned to 12-hour shifts 
shall receive twelve (12) additional hours of base hourly salary 
(including longevity) as listed and established in Appendix B of 
this Agreement for each holiday listed above regardless of whether 
such employee is scheduled to work that holiday or not. 

B . Non - 12 - Hour Shift . Holiday scheduling and pay for 
employees covered by this Agreement who are not assigned to 12-
hour shifts shall be as follows. For each holiday not worked, an 
eligible employee shall receive pay at the regular straight time 
hourly rate for the amount of hours equivalent to the employee's 
normal workday . For each hour worked on a holiday , except as 
provided below , an employee shall receive the equivalent of the 
employee's hourly rate plus the holiday pay for which the employee 
may otherwise be eligible for the amount of hours equal to the 
employee's normal workday, and one and one-half (1 1/2) times the 
employee's regular hourly rate for hours worked in excess of the 
employee's normal workday. 

C. Option to Work on Hol i days . This section shall only be 
applicable to employees in the following designated assignments: 
CIS Sergeant, and police officers assigned to the Criminal 
Investigation Section (excluding the investigator assigned to TFX 
or its successor). Employees in such designated assignments may, 
at their option, elect to work on any or all of the following 

·holidays: Spring Day, Veterans Day, Independence Day. If an 
employee elects to work on one of said holidays pursuant to this 
provision, then holiday pay will, at the employee ' s option, be in 
the form of pay at the employee's straight time hourly rate for 
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the amount of hours equivalent to the employee's normal workday or 
an equivalent amount of hours of compensatory time off which may 
be taken at such times as are approved by the Chief of Police or 
the Chief ' s designee in order to provide for the effective 
operation of the Department . 

Section 12.3 Birthday. Employees covered by this Agreement 
shall be al l owed a day off with pay in commemoration of their 
birthday. This day off must be taken on the actual date of birth, 
unless said day is on the employee's normally scheduled day off, 
or the needs of the Department are such that said absence would 
impair the effectiveness or efficiency of the Department, in which 
event the employee will be a llowed the day off of his/her choice 
within ten (10) days prior to or following the birthdate. 

Section 12.4 Eligibility Requirements. With regard to 
employees covered by Section 12 . 2(B), in order to be eligible for 
holiday pay, the employee must work the full scheduled working day 
immediately preceding and immediately following the holiday, 
unless the employee is excused by his/her supervisor for 
compliance with this requirement. Excuses shall be granted for 
the failure to work either the day before and/or the day after due 
to jury duty , death in the immediate family, hospitalization of 
the employee or illness of the employee which is substantiated by 
a physician's statement . 

ARTICLE XIII 
LEAVES OF ABSENCE 

Section 13.1 General Leave. A. Employees covered by this 
Agreement may request in writing a leave of absence from the Chief 
of Police, who may grant a leave of absence to an employee who has 
been in the bargaining unit for not less than three (3) months, 
for such a period as he/she sees fit, not to exceed one (1) year, 
except if it is to enable an employee to accept an appointive 
position with the City of Urbana, in which case the leave of 
absence may be indefinite. Leaves of absence shall not be granted 
to employees to accept remunerative employment elsewhere. 

B. As a condition to such leave being granted, the employee 
may be required to waive all rights to immediate reinstatement in 
his/her position upon termination of the leave and to retain only 
the right to be appointed to the first vacancy for the position in 
which he/she has been employed. 

Section 13.2 Sick Leave. A. General. Excep~ as otherwise 
provided herein, accumulated sick leave may be charged for non­
duty illness and off-the-job incurred injury and disability. An 
employee may not utilize accumulated sick leave for injury or 
disability resulting from other employment, providing said 
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employee is eligible to receive workers ' compensation benef i ts 
from an employer other than the City. As used in this Section, 
pregnancy, miscarriages, abortion, childbirth , and recovery 
therefrom will also be considered by the City as a temporary 
disability for which accumulated sick leave may be used, but only 
for the period in which any such employee cannot or should not on 
medical advice perform her job. Sick leave may also be utilized 
in the event of a serious illness or injury involving a member of 
the immediate family, to a maximum of three (3) days per 
occurrepce, unless additional days are approved in advance by the 
Police Chief or his designee. Sick leave may only be used in 
blocks of time equal to the employee's normal workday except for 
those occasions where an employee already on duty is duly excused 
from work on account of illness or non-duty injury, in which such 
event sick leave for that specific occasion shall be charged only 
for the hours the employee would have been scheduled to work on 
that day but for his/her illness or non-duty injury . 

B . Rate of Acc umul ation . Any employee covered by this 
Agreement shall be credited with sixty-nine ( 6 9) hours of sick 
leave on the starting anniversary date. After completion of one 
(1) calendar year of full-time employment , an employee shall 
accumulate eight ( 8) hours of sick leave per month. Sick leave 
may be accumulated with no maximum. 

C. Return from Si ck Leave . No employee who has been absent 
in accordance with this Section for more than four (4) consecutive 
work days shall return to work without first submitting to his/her 
supervisor a certification obtained by the employee and signed by 
a reputable physician stating that the employee, or the specific 
member of the employee's immediate family, was sick on the days 
for which sick leave was used and, in the case where the employee 
was sick, that the employee was seen by the doctor and that the 
employee is able to return to work and perform the duties of 
his/her employment. However, the City may require an employee to 
undertake a physical examination by a City physician at the City's 
expense to determine whether he/she is fit to return to or 
continue work. If such physician determines that the employee 
cannot perform the work required, the employee may not continue or 
resume work but must, if eligible, take sick or injury leave. If 
the physician certifies that the employee is able to perform the 
duties of his/her employment, said certification shall constitute 
termination of any leave of absence for sickness or injury. 

For any occurrence of absence in accordance with this Section 
after the first four ( 4) occurrences for which the employee did 
not submit document~tion to the City that he/she wa~ treated at a 
hospital or clinic or examined by a physician, during any twelve 
( 12) month period, regardless of the length of such absence on 
each such occurrence, an employee shall additionally be required 
to present a physician's statement stating that the employee or 
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the speci fic member of the empl oyee's immediate family was sick on 
the date or dates for which sick leave is t o be charged. If an 
employ ee cannot present a physician ' s s t atement as required i n t he 
a bove sentence , the n the employe e shall be r e qui red to pres ent t o 
the Pol ice Ch ief wi thi n fiv e (5) business day s after his / her 
return from sick leave, a physician's statement c ertifying t hat 
t he employee was exami ned by the phy sic i a n in t h e physician ' s 
off ice followi ng the employee's return from sick leave and is 
physically fit f o r duty . Such examination shall be at the 
employe~'s e xpense and s hall not occur during the e mployee ' s 
r egula rly s c hedule d work time. Absences o c curring unde r t h is 
Sect i on for which no such phy sician ' s statement is presented when 
r equired s hall be t reated as an absence without l eave which is 
subj ect to Section 8.4 of this Agreement and/or other applicabl e 
rules and regu lations of the City. 

D. Payment for Sick Leave. Any employee cover e d by thi s 
Agreement , who has c ompleted twenty (20) years of serv i c e with the 
Ci ty, or who has been retired as a resul t o f a disabil ity, shal l , 
upon ret ire ment or r esignation from the Ci ty , receiv e payment f o r 
a c cumulated sick l e av e in an amount equal to ten percent (10 %) o f 
the a ccrual , suc h pa yment t o be ma de on t he basis of the 
employee ' s hou r ly rate a t the time of such honorable s ep a r a t ion . 

E. Abuse of Sick Leave. The part ies recognize that t he 
abuse of s i c k leave interferes wi t h t he department ' s product i v ity , 
and is unf air to the great maj ority o f uni t employees with good 
at t endanc e records . Therefore , it is agreed t hat the a buse of 
sick l eave c ons t itutes just cause for discipline, p r ovided that 
t he Ch ie f o f Pol i ce or his/her designe e shal l not act arbitrarily . 

F. Sick Leave Incentive. Eac h employee with a mi n i mum sic k 
leav e balance of 500 hours may c ash out , at 5 0% rate , up to 
twenty -four (24) hour s o f l eave above the minimum balanc e f o r e ach 
cal e ndar year qua r ter where no sick time is uti li zed . 

Se ction 13. 3 Fune ral Leave . Whe n a death occu rs in the 
i mme d iate family of an employee , the e mployee , upon requ e st , will 
be excused for up t o three (3) consecutiv e day s f o r the purpose o f 
attending the fune ral . For pur pose s o f applyi ng thi s Section, a n 
emp l oyee ' s i mmediat e f ami l y shall be i nterpr e t ed t o mean the 
employee ' s or spouse 1 s mother , f ather, b rother , sister , child, 
grandparents , grandchildren, spouse , or forme r spous e with whom 
the employee ha s childre n in common . An elig ible e mploye e shal l 
be p a i d hi s /he r normal daily rate of pay for any day or days on 
which he /she is excuse d and but f o r s u ch excuse wou l d hav e been 
schedule d to work . · An otherwi se e lig ible employee wil l not 
r ece i ve f une r al pay when it duplicates pay rece i ved for t ime not 
worked for a ny other r eason . 
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Section 13. 4 Lodge Le av e. Leaves of absence without pay 
must be granted, to the extent that there is no interference with 
the City operations, to employees who are selected, delegated, or 
appointed to attend conventions or education conferences of the 
Lodge, for a maximum of eighty (80) hours for the Department per 
fiscal year. Any request for such leave shall be submitted in 
writing by the Lodge to the employee's immediate supervisor and 
shall be answered, in writing, no later than ten (10) days 
following the request, with final authority residing with the 
Chief of Police . 

Section 13. 5 Personal Leave. Employees covered by this 
Agreement shall be entitled to twenty-four (24) hours of personal 
leave. During each full year of this Agreement, said personal 
leave shall be taken in one (1) to twelve (12) hour segments and 
shall be scheduled with the Chief of Police or his/her designee as 
far in advance as is reasonably practicable. Such scheduled 
personal leave shall normally be granted; provided, however, it is 
expressly understood that the right to schedul e personal leave is 
reserved to the Chief of Police or his / her designee in order to 
provide for the effective operation of the Department. Personal 
leave may not be accumulated from year to year , but shall be taken 
in the year granted. 

Section 13. 6 Family and 
adopt and maintain a Family 
complies with the requirements 
Act of 1993 as now or hereafter 

Medical Leave. The City 
and Medical Leave Policy 
of the Family and Medical 
amended. 

shall 
that 

Leave 

Prior to a ltering the existing policy , the Employer agrees 
to provide the Union with thi r ty (30) days advance notice of any 
change. Upon request from the Union, the Employer agrees to meet 
and discuss the proposed changes with the Union in an effort to 
work out any areas of disagreement prior to implementation. This 
Section s hall not be construed to limit the ability of the City 
to make c hanges to the policy without agreeme nt by the Union, so 
long as the policy meets the requi rements of the Act . 

ARTICLE XIV 
CLOTHING ALLOWANCE 

Section 14.1 I n i t i al Issu e an d Replac ement . The City shall 
require and provide an ini tial issue of clothing and e quipment at 
no expense to the employee . This i nitial issue of clothing and 
equipment shall be determined from time to time by the Chief of 
Police. Serviceable uniforms and uniform equipment.shall not be 

_used for any purpose while in an off - duty status,· without the 
express p e rmission of the Chief of Police . 

In the 
probationary 

event 
period, 

an employee 
all article s 
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equipment issued in accordance with this Section shall be returned 
to the City. Initial issue of uniforms will be completed within 
twelve (12) months from an employee's starting date of employment. 

After an employee has satisfactorily completed his/her 
probationary period, the employee will receive from the City of 
Urbana an annual uniform allowance in the following amounts: 

FY beginning July 1, 1999: 
FY begi~ning July 1, 2000: 
FY beginning July l, 2001: 
FY beginning July 1, 2002: 

$582.00 per employee per year. 
$603.00 per employee per year. 
$624.00 per employee per year . 
$646.00 per employee per year . 

The City will pay the employee the clothing allowance amount 
during the first week of July of each year. This amount will be 
used to purchase uniforms, clothing, and equipment that are 
required by the City and necessary for the employee to perform his 
job. No later than June 15 of each year, the City will provide 
each employee with a declaration form upon which the employee will 
state what amount of that fiscal year's clothing allowance the 
employee spent on uniforms, clothing, and equipment required for 
the performance of the employee's job. This declaration form will 
advise that the City will report any amount not spent for this 
purpose to the IRS for inclusion in the employee's taxable income. 
The employee is solely responsible for maintaining any receipts or 
invoices for items purchased with this allowance. 

For any employee who has satisfactorily completed his/her 
probationary period at a time other than July 1 of any fiscal 
year, the uniform allowance provided to that employee shall be in 
an amount equal to a monthly prorated amount of the annual amount 
otherwise established for other employees on July 1 of any given 
fiscal year. The allowance shall be provided to the employee on 
the first day of the month immediately following the date on which 
such an employee completes his/her probationary period in an 
amount determined by prorating the said annual amount 
proportionately in accordance with the number of full months then 
remaining in that fiscal year. 

Items l egitimately damaged or lost during duty activities 
need not be replaced by the employee using this account, but will 
be replaced in kind by the City . The normal maintenance of the 
uniform and uniform equipment in a satisfactory manner shall be 
the responsibility of the employee. If, from time to time, 
uniform requirements should be changed by the City, all required 
additional items will be issued by the City at no expense to the 
employee, and shall be subject to all the aforementioned terms and 
conditions. The following items remain the property of the City 
of Urbana and must be surrendered upon termination of the 
employment relationship: 
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(a) Summer jacket 
(b) Winter jacket 
(c) Leather goods 
(d) Baton 
(e) Handcuffs, keys, and cuff case 
(f) Raincoat 
(g) Cap rain cover 
(h) Hand gun 
(i) Badges 
(j) Rechargeable Flashlight 

Sec tion 14 . 2 Eyeglass/ Dentures . If as the proximate result 
of activities directly connected with the line of duty (and not 
merely the result of negligence or accident occurring while on 
duty) , employee dentures, eyeglasses, contact lenses or watches 
which were insured by and at the expense of the individual 
employee are damaged or destroyed, replacement or repair will be 
in accordance with the following schedule, provided that such 
repair or replacement is not covered by applicable City insurance: 

(a) If eyeglasses are totally destroyed, the City will 
pay for replacement of lenses based on the last verifiable 
prescription plus the cost of frames, but in no event shall 
the t otal cost to the City exceed the sum of $150.00; 

(b) If either or both lenses to eyeglasses are lost or 
destroyed, replacement will be made based upon the last 
verifiable prescription, but in no event shall the cost to 
the City exceed the sum of $100.00; 

( c) In the event of 
frames, the City will pay 
replacement or repair; 

damage, loss or destruction of 
up to a maximum of $50. 00 for 

(d) If either or both contact lenses are lost, damaged 
or destroyed, the City will pay up to a maximum of the 
uninsured cost f o r any such replacement or r epai r base d upon 
the l as t verifiable prescription , but in no event shall the 
total cost to the City exceed the sum of $150.00; 

(e) The City will include insurance for dentures lost 
or damaged in the line of duty under the general damage and 
loss coverage insurance; 

(f) If an employee ' s watch i s d a maged or destroyed , 
then the City will pay the cost of repairing or replacing the 
watch (based upon replacement value), but in no event shall 
the total cost to the City exceed the sum of $5 0 .00. 

All c l aims for payment or reimbursement s hal l be submitted to 
the designated officer on the proper form. 
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ARTICLE XV 
SAVINGS CLAUSE 

Section 15 . 1 Savings Clause . If any provisions of this 
Agreement, or the application of such provision, should be 
rendered or dec l ared invalid by any court action or by reason of 
any existing or subsequently enacted legislation, the remaining 
parts or portions of this Agreement shall remain in full force and 
effect. The parties agree to negotiate in good faith with respect 
to a substitute for the invalidated Article, Section or portion 
thereof. 

ARTICLE XVI 
INSURANCE 

Sec tion 16 .1 Ri ght to Select Carriers. A. The benefits 
provided for herein shall be provided through a se l f-insured plan, 
a hospital plan, or under group insurance policy or policies 
issued by an insurance company or insurance companies selected by 
the City. 11 Insurance companies II include regular life insurance 
companies and non-profit organizations providing hospital, 
surgical or medical benefits. If these benefits are insured by an 
insurance company , all benefits are subject to the provisions of 
the policies between the City and the insurance companies. 

B. The City shal l notify and consult with the Lodge before 
renewal or changing insurance carriers or self-insuring. 
Notwithstanding any such changes, the level of benefits shall 
remain substantially the same . 

Section 16.2 Group Insurance. Commencing July 1, 1987, the 
City shall pay the full cost of the premium for the standard 
health insurance plan currently in effect for each employee 
covered by this Agreement. The II standard heal th insurance plan 11 

shall be defined as that insurance plan provided to employees as 
of June 30 , 1 982 or its successors and does not refer to any 
prepaid health care plan that the City may offer its employees as 
an alternative to the standard plan. If an empl oyee chooses an 
alternative health care p l an provided by the City, the City shall 
contribute the amount of the cost of the standard health insurance 
plan toward such alternative plan, and the employee shal l pay the 
difference . 

Sec tion 16.2A. Dental Insurance Option. The City agrees to 
provide a group dental insurance option . The cost o_f such dent al 
insurance , if elected by an empl oyee , shall be borne exc l usively 
by the empl oyee . The cost of such dental insurance shall be 
deducted from the employee ' s paycheck. 
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Sec tion 16. 3 Terms of Insuranc e Policies to Govern. The 
extent of insurance coverage referred to in this Agreement shall 
be governed by the terms and conditions set forth in applicable 
insurance policies or plans. Any questions or disputes concerning 
said i nsurance policies or plans, or entitlement to benefits under 
said policies or plans shall be resolved in accordance with the 
terms and conditions set forth in the insurance policies or plans 
and shall not be subject to the grievance and arbitration 
procedure set forth in this Agreement . The failure of any 
insurance carrier (s) to provide any benefit for which it has 
contracted or is obligated shall result in no liability to the 
City, nor shall such failure be considered a breach by the City of 
any obligation undertaken under this Agreement . However, nothing 
in this Agreement shall be construed to relieve any insurance 
carrier(s) from any liability it may have to the City, employee or 
beneficiary of any City employee. 

Section 16. 4 Life Insurance. The City agrees to provide 
$20,000 term life insurance coverage for each employee during the 
term of this agreement . 

ARTICLE XVII 
DRUG TESTING 

Section 17. 1 Statement of Policies . The CITY declares it 
to be the policy of the City of Urbana, Illinois, to implement 
effective measures to eliminate alcohol and drug abuse that 
threatens the health and safety of officers and the public, yet 
in doing so to protect all officers against unreasonable 
invasions of personal privacy and deprivation of rights arising 
from the suspicion of alcohol or drug abuse . It is also the 
policy of the CITY , in appropriate cases as set forth herein, to 
encourage and facilitate rehabilitation of officers who are 
accurately identified as alcohol or drug abusers and officers who 
have been accurately identified as being psychologically , 
psychiatrically or physiologically unfit to perform their duties 
as police officers so that they may continue or resume 
employment. 

Section 17.2 Definitions. 
in this Agreement 

The parties agree that when used 

A. "Drug Testing Procedure" means the taking of and 
ana l yzing bodily fluids or materials for the purpose of detecting 
the presence of alcohol or drugs; 

B. "Drug" or "Drugs II means cannabis as defined in the 
Cannabis Control Act or a controlled substance as defined in the 
Illinois Controlled Substance Act; 

36 



• . 

C. "Alcohol Use" means the use of alcohol in such a manner 
as to impair the work performance of the officer; 

D . "Drug Use" means the use of marijuana in such a manner 
as to impair the work performance of the officer and further means 
the use in any manner of any other substance defined by the laws 
of the State of Il l inois as a controlled substance except by the 
prescription of a medical practitioner; 

E. "Clinical Laboratory" means a clinical laboratory 
licensed pursuant to the Illinois Cl inical Laboratory Act or one 
that has been stipulated by the parties to be appropriate for the 
testing cal led for hereunder ; 

F. "Unfit for Duty" means that an officer is unable to 
perform duties normally assigned to police officers in the Urbana 
Police Department. Positive, confirmed results as defined below 
of alcohol or drug use constitute conclusive evidence that the 
officer in question is then unfit for duty . 

Section 17 . 3 Drug and Alcohol Testing and Evaluation 
Permitted. The types of drug and alcohol testing procedures that 
the CITY may order an individual officer to submit to shall be 
drug, alcohol or similar physiological tests to determine the 
presence of alcohol, marijuana or controlled substances. Such an 
order may be given only where the CITY has reasonabl e suspicion 
that an officer is then under the influence of a l cohol , marijuana 
or controlled substances during hours of work. There shall be no 
discretionary, random or periodic drug or alcohol testing (except 
as contained herein) of officers except reasonable testing 
conducted through an Employee Assistance Program in conjunction 
with rehabilitation ; further the CITY shall not order an officer 
to submit to breathalyzer tests, horizontal nystagmus tests or to 
what are commonly known as 11 field sobriety tests, 11 except under 
circumstances where the officer would otherwise be subject to the 
taking of such tests as a citizen under the laws of the State of 
Illinois. The CITY may also require an officer to randomly submit 
to alcohol or drug testing while the employee is assigned to the 
Task Force 10 (TFX), Canine Officer, or the METRO Team. The CITY 
agrees to not i fy the UNION of its intention to include additional 
assignments in the random drug and alcohol testing prior to 
implementation . The UNION may demand to bargain these issues 
within thirty (30) days of notice and the CITY agrees to meet and 
negotiate. Absent such demand, the assignments shall be subject 
to testing. 

Section 17.4 Limitation on Testing and Evaluation. Except 
as provided above, the CITY may not order an officer to submit to 
any drug or alcohol testing as a condition of continued 
employment, the receipt of any employment benefit or the avoidance 
of discip l inary action. 
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Section 17 . 5 Basis f or Order . The supervising officer or 
appropriate supervisor shall set f orth the basis for such 
reasonable suspicion (if the supervisor is a sergeant, he or she 
shall consult with an officer of the rank of lieutenant or above, 
and the senior officer shall make the determination of reasonable 
suspicion) including all objective facts and reasonable subjective 
observations and conclusions drawn from those facts, in writing to 
the officer pri or to any officer being required to submit to a 
test or evaluation permitted by Sect i on 3 above. Officers shall 
have forty-five (45) minutes to r eview the basis for the order and 
seek advice prior to submitting to the test and evaluation; 
provided, however, that such opportunity does not interfere with a 
clinical laboratory's ability to obtain accurate results in the 
case of drug and alcohol testing. 

Sec tion 17 . 6 Rights and Obligati ons of Officers. Officers 
ord e red by the CITY to submit to t ests o r evalua tions permitted by 
Section 3 above shall promptly comply with the order, whether or 
not they agree that reasonable suspicion for the order exists . 
Refusal to submit to such tests or evaluations (inconsistent with 
the officer's rights set forth herein) shall constitute just cause 
f o r d i scipline up to and inc luding di scharge under this Agr eement. 
It is agreed that d ischa rge i s the appropri ate d isc ipline in 
t yp i c a l cas es ; however , a ny mitigat ing fac t o r s wil l be considered 
on a case-by-case basis. Officers who submit to such testing 
shall not be deemed to hav e waived or o therwise impaired their 
rights to grieve or o therwise contest as provided by law or by 
this policy. Off ice rs shall hav e the r ight t o be repre sented by 
counse l and/or a UNION representat i v e during a ll meetings wi t h the 
CITY concerning such t ests or evaluations. Of f icers s ha ll a lso 
hav e the right to be rep resented by counsel a nd/ or to have a 
witness of their own choosing present during the testing 
procedures. The CITY shall present each officer, prior to 
requiring an offic er to submi t to any t esting o r evaluation, wi t h 
a wri tten d e scri ption o f the of f i cer ' s right s unde r t hi s po licy as 
we ll as all o the r pert i ne n t informat i on concerning t he CITY' s 
pol icy on e mploy ee test ing a nd evaluation . 

Section 1 7.7 Administration of Drug and/or Alcohol Testing . 
The CITY agrees that its t e sting procedures for the presence o f 
drugs or alcohol s hall conform to the fo llowing . The CITY, in 
connection with the cl inical laborator y , s ha ll: 

A. Use on ly a clin ical l aborator y to test bodi ly fl u ids or 
mate r i a l s f o r a l coho l o r d r ugs or a c linical laborator y st ipulated 
by the p a rties to b e. approp r i a t e for purposes o f sue~ t e sting; 

B . Sha ll est ab l i s h a chain o f custody procedu re f or both 
samp l e collect i on a nd t esting that will insu re the integrity of 
t he iden tity of each samp l e and test result. Suc h chain of custody 
p rocedure shal l not permi t the officer tested to b ecome part of 
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C. Shall collect a sufficient sample of the same bodily 
fluid or material from an officer to allow for initial screening, 
a confirmatory test and a sufficient amount to be set aside 
reserved for later testing if requested by the officer . 
Collection of samples shall be conducted in such manner as to 
preserve the individual officer 1 s right to privacy, insure a high 
degree of security for the sample and its freedom from 
adulteration. Officers shall not be witnessed by anyone while 
submitting a sample except where there is reason to believe that 
the employee has attempted to compromise the accuracy of the 
testing procedure. Proper testing may be conducted to prevent the 
submission of fraudulent or adulterated samples; 

D. Shall confirm any sample that tests positive in the 
initial screening for drugs by testing the second portion of the 
same sample by gas chromatography with mass spectrometry or an 
equivalent scientifically accurate and accepted method that 
provides quantitative data about the detected drug or drug 
metabolites; 

E. Provide the officer tested with an opportunity to have 
an additional sample drawn at the same time the blood or urine 
sample is provided, and preserve the additional sample in such a 
way that such sample can be later tested for the presence of 
alcohol or drugs; such preserved sample shall be forwarded by the 
testing clinical laboratory to a clinical laboratory that meets 
the definition thereof as set forth herein, upon the write 
direction of the officer at the officer 1 s expense; results of 
this separate confirmation test shall only reveal positive or 
negative test results based upon the laboratory 1 s standard; in 
such instances, the officer shall not become a part of the chain 
of custody of the samples. 

F. Require that the clinical laboratory report to the CITY 
that a blood or urine sample is positive only if both initial 
screening test and confirmation test are positive for the 
particular drug. The parties agree that should any information 
concerning such testing or the results thereof be obtained by the 
CITY inconsistent with the understandings expressed herein (e .g. 
billings for testing that reveals the nature or number of tests 
administered) , the CITY shall not use such information in any 
manner or forum adverse to the officer 1 s interests except as may 
be ordered by a court or federal or state agency of competent 
jurisdiction. The . clinical laboratory selected shall determine 
the standards with reference to drugs which shall govern whether 
any particular test result is positive or negative. 

With regard to 
alcohol concentration 

alcohol 
of . 03 

testing, 
or more 

39 

test results showing 
based upon the grams 

an 
of 



' . 

alcohol per 100 milliliters of blood shall be considered positive; 
no confirmation test shall be necessary, however, additional blood 
will be collected in accordance with (c) above; the foregoing 
standard shall not preclude the CITY from attempting to show that 
an officer with test results less than .03 was under the influence 
of alcohol during the hours of work, but the burden of proof in 
such cases shall rest with the CITY; in cases where an officer's 
test results are up to .05, the officer shall be referred to an 
Employee Assistance Program. That Employee Assistance Program 
referral requirement applies only to the first incident involving 
that officer. 

G. Provide each officer tested with a report of the 
results of each drug or alcohol test that includes the following 
information: 

(i) the type of test (s) conducted 
screening and confirmation, if any; and 

for both initial 

(ii) the results of each test; i.e., for drugs, whether 
the test was positive or negative, and for alcohol, the actual 
level; and 

(iii) the detection level, if any, which is the cut-off 
or measure used in drug tests to distinguish positive and negative 
samples, on both the initial screening and con£ irmation 
procedures; and 

(iv) any other information or reports received by the 
CITY from the laboratory. 

H. Insure that all positive samples are preserved, for a 
period of not less than one hundred and eighty (180) days after 
the officer tested receives the results, in a condition that will 
permit accurate retesting. The CITY shall provide each officer 
tested with a positive result on any test for alcohol or any 
confirming test for drugs with an opportunity to have retested the 
preserved samples at the officer's expense at a clinical 
laboratory chosen by the officer; in such circumstances, the 
officer shall not become part of the chain of custody of the 
sample. The original testing clinical laboratory shall transmit 
the sample to a clinical laboratory of the officer's choosing for 
retesting, provided the clinical laboratory meets the definition 
of a "clinical laboratory" set forth herein; 

I. Insure that no officer is subject to any adverse 
employment action except investigative leave with pay during any 
testing procedure pending the results thereof [the forgoing shall 
not apply to the officer's ability to have another test done in 
accordance with above]; provided, however, this shall not preclude 
the CITY from temporarily reassigning the officer for the safety 
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of the officer and the public pending the results of such tests; 
any such t emporary reassignment shal l be reviewed upon the receipt 
of the test results and shall be immediately discontinued in the 
event of a negative test result , except a negative result from the 
off i cer's retesting . 

Section 17.8 Right to Grieve . The UNION and/or the officer 
with or withou t the UNION, shall hav e the right to f i le a 
grievance concerning any testing or evaluation permitted by this 
Article-, contesting the basis for the order to submit to the 
tests, the CITY's r i ght to test , the administration of the tests, 
the significance and accuracy of the tests , the consequences of 
the testing or any al l eged violation of this Agreement that may 
pertain thereto , in accordance with grievance procedures . 

Section 17 . 9 Retention of Legal Rights . It is understood 
and agreed that the parties in no way intend to restrict, diminish 
or otherwise impair any constitutional, statutory or other legal 
rights t ha t offi cers may have with regard to the testing and 
evaluation that is the subject of this policy. Officers retain 
all such legal rights, if any, they may have with regard to such 
testing and evaluation and may pursue the same in their own 
discretion , with or without the assistance of the UNION. 

Section 17 .10 Voluntary Requests for Assistance. The CITY 
will not take any disciplinary action against an officer because 
he/ she voluntarily seeks treatment, counseling or other support 
for an alcohol or drug related problem if the voluntary request 
for assistance is made before any appropriate supervisor makes a 
determination of reasonable suspicion and before any officer is 
subjected to a breathalyzer , HGN test or EST's , or in the case of 
random test i ng before the officer has been ordered to submit to a 
test. The CITY may require reassignment if the officer is then 
unfit for duty in his/her current assignment. The CITY shall make 
available through an Employee Assistance Program o r by another 
means by which such officers may obtain referrals for treatment . 
Such request s , refe rrals and treatment shal l b e confidential . The 
nature of the problem, the referral and the treatment shall not be 
disclosed to the CITY or the Police Department. The CITY agrees 
that any information that it obtains, through whatever means, 
concerning such referral or treatment shall not be used in any 
manner except as outlined above regarding fitness for duty and 
temporary reassignments. Officers shall be permitted to use their 
accumulated l eave of wha t ever type or to t a ke a n unpaid l eave of 
absence during the period of rehabilitation. 

Section 17 . 1 1 Disciplin e . By agreement of the part ies , 
positive test results when an officer has been required to take a 
test, are viewed as seriou s violations of departmental rules and 
wi ll be punished by suspension or discharge. Reprimand punishment 
i s explicitly not available in t hese cases ; in addition , the 
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general principle of progressive discipline is not applicable. 
However, consistent with the Employee Assistance Program or other 
referral program offered by the CITY, any suspension and/or 
discharge shall be suspended, reduced or waived pending successful 
completion of rehabilitation in appropriate cases . 

Section 17 . 12 Confidentiality . The CITY and its agents, 
representatives, employees, and the physicians and clinical 
laboratories which it utilizes who have access to or receive 
information about drug or alcohol tests or evaluations and the 
results thereof shall keep all information confidential. Release 
of such information shall be solely pursuant to a written consent 
form signed voluntarily by the officer, except where such release 
is compelled by court order or when the employee or the UNION 
grieves issues related to the information. The consent form must 
contain at least the fo l lowing: 

( a) the person or persons authorized 
information; 

(b) the purpose of the disclosure; 

(c) the precise information to be disclosed; 

(d) the duration of the consent. 

ARTICLE XVIII 
EFFECT OF AGREEMENT 

to obtain the 

Section 18 .1 Waiver. The parties acknowledge that during 
the negotiations which resulted in this Agreement, each had the 
unlimited right and opportunity to make demands and proposals with 
respect to any subject or matter not removed by law from the area 
of collective bargaining, and that the understandings and 
agreements arrived at by the parties after the exercise of that 
right and opportunity are set forth in this Agreement . Therefore, 
the City and the Lodge, for the duration of this Agreement, each 
vol untarily and unqualifiedly waives the right , and each agrees 
that the other s hall not be obligated to bargain collectively with 
respect to any subject or matter referred to, or covered in this 
Agreement , or with respect to any subject or matter not 
specifically referred to, or covered in this Agreement, even 
though such subjects or matters may not have been within the 
knowledge or contemplation of either or both of the parties at the 
time they negotiated or signed this Agreement . This ~greement may 
only be amended during its term by the parties' mutual agreement 
in writing. 

Section 18 . 2 
forth in this 

Entire Agreement. The terms and conditions set 
Agreement represent the full and complete 
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unde r standing a nd commitment between the parties , cancel ing any 
and all prior commitments, written or oral, between the parties. 
The terms and conditions of this Agreement may be modified by 
alteration, c hange, addition to, or de l etion only t hrough t he 
voluntary , mutual consent of the part i es in a written amendment . 

Section 18.3 Amendments. This Agreement may be amended by 
the mutua l written agreement of the part i es . 

ARTICLE XIX 
TERM; NOTICE 

Section 19.1 Term. This Agreement s hall be effective as of 
the first day of July , 1999, and shal l remain in ful l force and 
effect unti l June 30, 2003. It shall be automatically renewed 
from year to year thereafter unless either party shall notify the 
other in writing at l east ninety (90) days prior to the June 30 , 
2003 date t hat i t desires to modi fy this Agreement . In the event 
that such not ice is given , negotiat i ons shall begin no l ater than 
sixty (60) days prior to such June 30 , 2003 date . Thi s Agreement 
shal l remain in full force and be effective during the period of 
negot i ations and until not i ce of termination of this Agreement is 
provided t6 the other party in the manner set forth in the 
fo l lowing paragraph. 

In the event that either party desires to terminate this 
Agreement, writ t en notice must be given to the other party not 
less than ten (10) days prior to the desired termination which 
shall not be be f ore June 30, 2003, as set forth in the preceding 
paragraph. 
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Section 19.2 Notice. All notices shall be served personally 
or by Certified Mail on the parties' representatives: 

For The Employer 
Mayor , City of Urbana 
400 South Vine St. 
Urbana, IL 61801 

Fo r The Unio n 
Illinois FOP Labor Council 
974 Clock Tower Drive 
Springfield, IL 62704 

IN WITNESS WHEREOF, the parties hereto have affixed the i r 
signatures this l ~ day of S'C:e:re.M~ , 19 '{£t. 

CITY OF URBANA, ILLINOIS 

Tod Satterthwaite, Mayor 
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Appendix A 
Dues Authorization Form 

ILLINOIS FRATERNAL ORDER OF POLICE 
LABOR COUNCIL 

974 CLOCK TOWER DRIVE 
SPRINGFIELD, ILLINOIS 62704 

I, hereby authorize my 

employer, the City of Urbana, IL to deduct from my wages the 

uniform amount of monthly dues set by the Illinois Fraternal Order 

of Police Labor Council, for expenses connected with the cost of 

negotiating and maintaining the collective bargaining agreement 

between the parties and to remit such dues to the Illinois 

Fraternal Order of Police Labor Council as it may from time to 

time direct. 

Date: Signed: 

Address: 

City: 

State: ZIP: 

Telephone: 

Please remit all dues deductions to: 

Illinoi s Fraternal Order of Police Labor Council 
ATTN: ACCOUNTING 
974 Clock Tower Drive 
Springfield, IL 62704 
(217-698-9433) 
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APPENDIX 11 B 11 

Section B.l Effective July 1, 1999 through and including 
June 30, 2000, the base salary for employees covered by this 
Agreement determined herein as the annual base and represented in 
both annual and hourly rates (based upon 2,080 hours per year for 
all employees) shall be as follows*: 

POSITION 

Police Officer* (without Associate Degree 
or equivalent credit hours) 

Police Officer* (with Associate Degree 
or equivalent credit hours) 

Police Sergeant 

ANNUAL 

$38,070 

39,175 

44,063 

* The figures for the first year of the 1999-2003 
reflect, in addition to the annual across-the-board 
agreed to by the parties, an increase of 0.5% as 
inducement for the change to 12 hour shifts . 

HOURLY 

$18.303 

18.834 

21.184 

contract 
increase 
partial 

Section B. 2 
June 30, 2001: 

Effective July 1, 2000 through and including 

POSITION 

Police Officer* (without Associate Degree 
or equivalent credit hours) 

Police Officer* (with Associate Degree 
or equivalent credit hours) 

Police Sergeant 

ANNUAL 

$39,404 

40,545 

45,604 

HOURLY 

$18.944 

19.493 

21.925 

Section B. 3 
June 30, 2002: 

Effective July 1, 2001 through and including 

POSITION 

Police Officer* (without Associate Degree 
or equivalent credit hours) 

Police Officer* (with Associate Degree 
or equivalent credit hours) 

Police Sergeant 
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ANNUAL 

$40,783 

41,964 

47,199 

HOURLY 

$19.607 

20.175 

22.692 
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Sec tion B. 4 
June 30, 2003: 

Effective July 1, 2002 through and including 

POSITION 

Police Officer* (without Associate Degree 
or equivalent credit hours) 

Police Officer* (with Associate Degree 
or equivalent credit hours) 

Police Sergeant 

ANNUAL 

$42,209 

43,432 

48,851 

HOURLY 

$20.293 

20.881 

23.486 

*The base salary for a probational employee as defined in Article 
VIII, Section 8.2 of this Agreement shall be $1,200 less than the 
annual salary as herein established for a full-time Police 
Officer. 

For the purposes of the Police Pension Fund only, base salary 
shall include, on an annual basis, the amount paid to employees 
covered by this Agreement under the City ' s longevity ordinance 
currently in effect. 

Any employee covered by the Agreement who, on July 1, 1977, 
has successfully completed and received either a degree for 
courses at an accredited institution of higher education of the 
type or in the amount of hours specified below, shall, in addition 
to the foregoing, be paid annually, in equal installments 
according to the method of the payment of wages currently in 
effect in the City, the following amounts: 

Classification 

Police Officer 

Police Officer 

Pol i ce Sergeant 

Semester 
Hours 

90 

Bachelor 
Bachelor 

Master of 
Master of 

Quarter Annual 
Hours Amount 

135 $ 383 . 00 

of Arts or 
of Science Degree 767.00 

Arts or 
Science Degree 1,677.00 

These addit i onal a mounts specified above shall only be paid to 
those eligible employees currently employed by the City on July 1, 
1977, and shall not be paid to any other employee who might 
subsequently or thereafter become eligible for any such paymen t . 
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APPENDIX "C" 

The total maximum annual salary of all employees covered by 
this Agreement shall be the base salary (exc luding any additional 
annual amounts for education) as listed and established in 
Appendix 11 B11 of this Agreement plus longevity pay. Such longevity 
pay shall be computed as follows: 

Completed years of Service Longevity pay 

2 2% 
4 4% 
6 6% 
8 8% 
10 10 % 
15 15% 
20 18% 
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APPENDIX "D" 
STAND-BY PAY 

Compensation for each seven-day period of stand-by duty shall be 
as follows: 

Jul y 1 , 1999 through June 30, 2000 : 

Jul y 1, 2000 through June 30, 2001: 

Jul y 1, 2001 through June 30, 2002: 

July 1 , 2002 through June 30, 2003: 
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$154 

$159 

$165 


