
ORDINANCE NO. 7879-55 

AN ORDINANCE APPROVING AN AGREEMENT 
BETWEEN THE CITY OF URBANA AND LOCAL 1331, 

AMERICAN FEDERATION OF STATE, COUNTY, AND 
MUNICIPAL EMPLOYEES, AFL-CIO, COUl\fCIL 990 

FOR THE TERM BEGINNING JULY 1, 1978 

WHEREAS, the duly authorized representatives of the City 

df Urbana, Illinois (hereinafter referred to as the "City") and 

Local 1331, American Federation of State, County, and Municipal 

Employees, AFL-CIO, Council 990 (hereinafter referred to as the 

"Union") have met for the purpose of negotiating in good faith a 

contract for the term beginning the 1st day of July,\1978; and 

WHEREAS, the City Council of the City of. Urbana, Illinois 

and the members of the Union have heretofore each expressed approval 

of said negotiated contract. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF URBANA, ILLINOIS, as follows: 

Section 1. That the Agreement between the City of Urbana, 

Illinois and Local 1331, American Federation of State, County, anc:1 

Municipal Employees, AFL-CIO, Council 990 for the term beginning 

July 1, 1978, a copy of which said Agreement is attached hereto and 

hereby incorporated by reference, be and the same is hereby approved. 

Clerk 

APPROVED by the Mayor 

1978. 



7879-55 

THIS IS THE ATTACHMENT WHICH IS REFERRED TO IN ORDINANCE 

NO. 7879-55 AND IS INCORPORATED THEREIN BY REFERENCE. 

Beverly Umbarger, Acting City 
Clerk 

Date 
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THIS COPY OF THE AFSCME CONTRACT SEEMS TO BE THE CORRECTED COPY 

REFERRED TO IN PAM PATEY'S.MEMO OF NOVEMBER 16, 1978 AT FRONT OF 

THE COPY USED AS THE ORDINANCE ATTACHMENT AND MICROFILMED. 

~A. ~- (&Dri,4U~YYib 
Ruth S. Broo~ns, City Clerk 

Date 



MEMORANDUM 

TO: Jeffrey T~ Markland, Mayor 
Members, Urbana City Council 

FROM: Pam Patey, Personnel Director 

DATE: November 17, 1978 

RE: A.F.S.C.M.E. Contract 

Attached please find the proposed agreement between the City of Urbana 
and the American Federation of State, County and Municipal Employees, 

....-1..u.1.:.a.,i,.....i...:;-l.J...__..1.~..J/i..J,J;.Q....;!t~he other two contracts, the salary increases are 
The only other major changes in the'.d~ritiract 

are as . ·. q .i:)'"i -.~. :.:.~'C {; · ... 

I. Article V Grievance Procedure .. ' 
:··. ~' 5 : ~. 

! ';/ -~ ·-----~--:~(:f}~;:fr/:.::~· .·' -~; .-.. :·· • 
Section 5.1 (b). Union Policy Grievances: Th1S' '·J:s,.:aftti$'i"sect1on 

which provides that the Union may file a policy ¥'1J'~y>atiif~\_irivcilving 
the meaning, interpretation, or application of thE;!' ·~ontr.ac't;:.'' >However, 
a Union Policy Grievance may only be filed in··inst.~h'6est:~11ir:\,;: an in
dividual employee (or employees) .are not dir~ctiy iiffec~~d. In this 
instance, the-regular grievance procedure must be followed • 

. '/0= -!-

2. Article VI Hours of Work ·t · · · Section 6. 4. Shifts: This section has been amended to provide 
· that the work hours for t~e employe~s at .the City Garage will be 
. 7:45 a.m. to 4:15 p.m., with a 30 minute unpaid lunch period. 

3. Article XIII General Provisions 

Section 13.9. Control of Absenteeism or Sick Leave Abuse: Both 
the Union and the City recognized that there is some abuse of sick 
leave. This section was added to give the City the right to discipline 
employees for unreasonable absenteeism or the abuse of sick leave, pro-
vided _the City is not arbitrary, capricious or discriminatory. 

Although there are other language changes in the contract, they are minor 
ones. An example is that Union dues will be deducted each pay period, rather 
than twice each month. No additional benefits we~e,,granted. 

·. (: f;; Sf) i: 



ORDINANCE NO. 

AN ORDINANCE APPROVING AN AGREEMENT 
BETWEEN THE CITY OF URBANA AND LOCAL 1331, 

AMERICAN FEDERATION OF STATE, COUNTY, AND 
MUNICIPAL EMPLOYEES, AFL-CIO, COUNCIL 990 

FOR THE TERM BEGINNING JULY 1, 1978 

WHEREAS, the duly authorized representatives of the City 

of Urbana, Illinois (hereinafter referred to as the "City") and 

Local 1331, American Federation of State, County, and Municipal 

Employees, AFL-CIO, Council 990 (hereinafter referred to as the 

"Union") have met for the purpose of negotiating in good faith a 

contract for the term beginning the 1st day of July, 1978; and 

WHEREAS, the City Council of the City of Urbana, Illinois 

and the members of the Union have heretofore each expressed approval 

of said negotiated contract. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF URBANA, ILLINOIS, as follows: 

Section 1. That the Agreement between the City of Urbana, 

Illinois and Local 1331, American Federation of State, County, and 

Municipal Employees, AFL-CIO, Council 990 for the term beginning 

July 1, 1978, a copy of which said Agreement is attached hereto and 

hereby incorporated by reference, be and the same is hereby approved. 

Section 2. That the Mayor of the City of Urbana, Illinois 

be and the same is hereby authorized to sign and execute said 

Agreement for and on behalf of the City of Urbana, Illinois. 

PASSED by the City Council this day of 

1978. 

Beverly Umbarger, Acting City Clerk 

APPROVED by the Mayor this day of ------~-' 

1978. 

Jeffrey T. Markland, Mayor 
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AGREEMENT 

Between 

CITY OF URBANA 

and 

{/~AZ/2..t~T ~..Z> C/o.Py 

~'4 
~ -rr 1?79- ss· 

l!/cJ.d/1? 

AMERICAN FEDERATION OF STATE, COUNTY 
AND MUNICIPAL EMPLOYEES, AFL-CIQ. 

COUNCIL 103, LOCAL 1331 



M E M O R A N D U M 

TO: Jeffrey T. Markland, Mayor 

FROM: Pam Patey, Personnel Director 

DATE: November 16, 1978 

RE: A.F.S.C.M.E. Contract 

Attached please find a copy of the FY 1978-79 A.F.S.c.M.E. Contract, to 
be acted on by the City Council at Monday night's Council meeting. 

After we had received the documents from Mike Rybicki's office, he called. 
to advise me that several mistakes had been found in them. Most of the 
errors were typographical. The only major problems were: 

1. In the Table of Contents, the numbering goes from Section 13. 9 to 15. 

2. The Section which should be entitled "No Pyramiding" was called "Pyramiding". 

3. In the section on Hours of Work, the hours should read "7:45 a.m. to 4:15 
p.m.". Instead they read, "7:45 a.m. to 8:15 p.m.11. 

Because we wanted to insure the Council members of having enough time to look 
over the contract before Monday, we have penciled these changes in on the copies 
they will receive. Mr. Rybicki has today mailed out revised copies of the con
tract, which will be given to the council Monday night. 

Pam Patey 
PERSONNEL DIRECTOR 

PP:sh 
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AGREEMENT 

·. THIS AGREEMENT, entered into this --- day of> _________ , 

. ,· ' .· ·.· . 

1978 ,, between the CITY OF URBANA, ILLINOIS ( hereinafter 
. . . 

re:ferred. to as; the "Employer" ) and AMERICAN FEDERATION OF 

~TATE;" COUNTY AND· MUNICIPAL EMPLOYEES, AFL-CIO,. COUNCIL 103, 

LOCAL .133L (hereinafter referred to as the "Union"):. 

The,' Em}?loyer has voluntarily endorsed the practices 
' 

and procedures of collective negotiations as a fair. and· 

orde:r;ly way- of conducting its relations with its full.-ttme . 

. employees insofar as. such practices and proced,ures,. .are 

appropriate to the.· :ftmctions and obligations of the Employer 

to retain the right to operate the Employer effectiVely in 

a .responsible and ·efficient manner and· ins.afar. as. such 
\ 

:p.t9;;Ct,4,ipes,. ,and proc~dures are co;~;s,onant with. the paramount 

· interests of the Employer and its residents; it being the 

intent of the parties to promote fair relations between . 

the Employer and the Union, and to establish a proced.ure for 

the peaceful resolution .of grievances, rates of pay, and 

other terms and conditions of employment; the Union 

represents a majority of the employees in the appropriate 

unit set forth in Article . I of this Agreement • 
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. NOW, THEREFORE, · in consideration of the mutual. cove;.. 

· na:nts:. and agreements herein contained, the parties do 

mutually covenant' and agree as · follows-: 

.; : ART.IC LE .. r 
., '': 

:-.:.'/f:''.J'if 'RECOGNITION AND .. REPRESENTATION 

Section 1 .. 1 •. Rec6<,1nition and Appropriate Bargaining 
.. .. 

,Jlnit:~ .. "Tb.e ,.l:!I"nJ?J.9yer recognizes the. Union as tl:le ·sole and . 

exclusive bargaining representative for all permanent, full~ 

time·. employees ·. in the Public Works Department ( including 

.. foremen),:. Li9ht Department, Engineering· Department, 
. . . 

Municipal: Coliect~r• s Office; and·. all non-uniformed> 

. ·. permanent, ~till~i±me . employ~es .· in the Police and Fire 

Def)artments. . Excluded from recognition· are. all 

[appropriate] management, supervisory and appointed. per

sonnel together with all. probationary personnel in those 
. . 

departments, it1Cl uding, but not limited to, the DireCtor and 

Assistant Director of Public Works, the City Engineer,. the 

City .E:lectriciari, the City Arborist, the Assistant 

Electrical Inspector/City Electrician, the Superintendent of 

• Buildings and. Grounds, the Director of the Civic Center, the 

Supervi~ors of the Sewer~ Street, and Mechanical Sections of 
. . 

the Public Works Department., Engineering Technicians, 

.·· . •••(Bngd:nei'er rr.·s ,. /Arbor J)e:siigner, ··Supervis.ing C1erk...:cashier i 

employees in the City Clerk's Office and the secretaries 
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(Clerk-Typists and Clerk-Stenographers} to all Department 

a.nd Division Heads (limited to one (1) each}. Also excluded 

are the Senior Account Clerks and all employees included in 

other· recognized bargaining units. 

· Section 1.2. Non-Discrimination. ( a) Neither the 

Employer nor the Union shal.l interfere with the rights of 

employees covered by this Agreement to become or not become 

members ot the Union, and there shall be no discrimination 

against any such employees because of Union membership or 

nonmembership. 

(b) In accordance with applicable law, neither the 

Employer nor the. Union shall discriminate against any 

employee covered by this Agreement because of race, creed, 

color, national origin, sex, or political affiliation. 

ARTICLE II 

DEDUCTION OF UNION DUES 

Section 2.1. Checkoff. Upon receipt of a signed 

authorization from an employee as provided for in Appendix 

"A", the. Employer agrees to deduct from such employee's 

pay uni'form Union dues. The Union will notify the Employer 

in writing of the amount of the uniform dues to be deducted 

,annually. Deduction sha.11 be made on each payday and shall 
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be remitted, together with an itemized statement, to the 

Tre~surer of the Union or his authorized designee by the 

15th day of the month following the: month in which the 

Section 2.2. Indemnification. The; Union shall indem-· 

nify the· Employer and hold it harmless against any and all 

claims, demands, suits, or other forms of liability that 

may arise out of, or by reason of, any action taken by the 

Employer for the purpose of complying with the prov is ions 

of this. Article. 

ARTICLE III 

MANAGEMENT RIGHTS 

Section 3 .1. Management Rights. It is re1cognized 
=-----~--- -~----- --

that the Employer has and will continue to retain the 

x:Lghts .. q,nd re.spqnsibilities to a ire ct the affairs of the 

Employer in all of its various aspects. Among the rights 

retained by the Employer are the Employer's right to direct 

the working forces; to establish the qualifications of 
. . 

employment and to employ employees; to plan, direct and 

control all the operations and services of the Employer; 

to sche.dule and. assign work; to establish work and produc

tivity standards and to, from time to time, change those 

standards; to assign overtime; to determine the methods, 
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means.i org.aniza.tiori, and number ,of. pers.onnel by -which such 

-operations' and· services·_ shall be made or purchased;· to make 

and enforce reason:able rules and. regulations, to change or 

eliminate existing. methods, equipment. or facilities; 

provided,., however, that the:' exerciise of. ariy of the above:· 
: ' .. :· . ' .· . . . :.. . 

rights shall not conflict with any of the express written 

•· provisions. of. this Agreement. 

ARTI:CLE -IV 

NO STRIKE.· AND NO LOCKOUT 

sec.tiori 4.1. No Strike. Neither the .. Union nor: any. -
,' . . 

officer.s,.· agents, or: employees ·will, instigate,. promote,, - ' . . . 
. . . . ' . 

sponsor;. engage- in, .. or condc)he any strike,, slowdown,-< 
. ·. . .. . 

concerted stopp~ge of work,concerted refusal to perform 

overtime, or any other intentional interruption of the 

· operations of -- the Employer, regardless· of the reason for so 

doing•> Any -or all employees who violate any of the 

provisions of this Articl.e may be : discharged or otherwise -

disciplined by the Employer. 

Section 4 .2.. No Lockout. The Employer will. not lock 

out any employees during the term of this Agreement as a 

result of-a labor dispute with the Union • 
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ARTICLE V 

GRIEVANCE PROCEDURE 

Section 5.1. Definitions. (a) Grievances Subject 

to Arbitration. A grievance is a dispute or difference of 

opinion raised by an employee.covered by this Agreement 

against the Employer involving as to him the meaning, inter

pretation or application of the express provision~ of this 

Agreem112nt .• 

(b) Union Policy Grievances. The Union may file a 

policy_ grievance involving the meaning, interpretation or 

application of the express pro·J"isions of this Agreement and 

the application of any rule or regulation established and 

enforced by the Employer, provided that such a policy 

grievance is approved by a majority of the total local 

union Executive Board and filed in accordance with the 

other provisi.ons .of this Agreement, and further provided 

that if there is an individual employee (or employees) who 

is (are) directly affected and who could file a grievance 

as provided in Section 5.l(a), then the grievance must and 

only be filed by the aggrieved employee (or employees). 

Furthermore, the determination whether or not a specific 

grievance may be filed by the Union in accordance with the 

provisions as set forth above, may itself be the subject of 
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a grievance and processed through the grievance and 

arbitration procedure set forth herein beginning at Step 3. 

It. is understood and agreed by the Employer and the union 

that it is the Employer's intent to allow any grievance 

which directly affects the Union or has Union ramifications 

to be processed by the. Union as a policy grievance· 

consistent with the provisions of this subsection 5. l ( b). 

(c) Disputes Not Subject to Arbitration.· Other dis

putes or differences of opinion raised by an employee which 

involve matters other than the meaning, interpretation or 

application of ·the express provisions of this Agreement 

may be process.ea in accordance with Sections 5.2 and 

5.3 below. Such disputes shall not, however, be subject 

to arbitration ( Sect.ion 5. 4). 

Section 5.2. Time Limit for Filing. No grievance 

shall be. entertained or processed unless it is submitted 

within seven CT) business days after the occur;rence of the 

event giving rise to the grievance or within seven (7) 

business days after the employee, through the use of reasonable 

diligence should have obtained knowledge of the occurrence 

of the event giving rise to the grievance; or within five 

( 5) business days after the Employer's action in the case of 

a diS:P4,p1ina.ry sus,pension, .dischar.g.e., or layoff from work. 
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If a. grievance. is not. presented within the: time limits 

set forth above, it shall. be considered 0 ·waived •. " . If a· 

grievance is, not appealed to the- next step. within the· 

specified· time 1.imit. or: any agreed extension thereof, it 

Shall bee, COnSidered' Settled. On the basis Of:; the Employer IS: 
: ;~----··' : . ... .. . . 

last: answer.- If'' the·' Employer does·. not: answer a grievance 

or an aJ?peal thereof within the specified time lim.it.s, the 

aggrieved. employee and/or the uO·ion may elec.t to treat the. 

g;rievance: as denied-. at that Step and immediately appeal·. the 

gr.iev~nce to the ne.xt Step.. The time limit in each Step 

-may .be ex-tended· by mutual ·written agreement of the Employer 

and Un.ion. representatives involved in. each. Step. - The term 

·· "bus.iness; days" as used· in this Article shall mean the days 

Mortdays· through. Fridays inclusive, excluding. ho'lidays, .· when , 

employees. cov·ered by this Agreement are scheduled to work. 

· _S¢9t.ior,,- $ .J .. · .Jn:09equr~. A grievance shall be processed 

in the , following mariner: 

STEP l: ·.. Any employee, with or without his -Steward 
(or in his absence, his designated alter_: 
.nateJ, who has a grievance shall submit. it 
to the Supervisor so designated in writing 
for th is purpose by the Employer. A copy 
of such written designation shall be pro.;.. 
vided to the Union. No adjustment shall be 
reached without the Steward that may be 
inconsistent with this Agreement. The 
Supervisor shall give his oral answer within 
:t:hree (3) .business days . after such presentca;.. 
tion~ . 
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STEP 2: If. the grievance is not settled in. Step 1 
and. the employee wishes to appeal the griev
ance to Step 2 o-f the Grievance Procedur.e, 
it shall be refer.red in. writing to the em..-
ployee' s Department Head or his designated. 
representative· within five (5) business days 
after the Employer's answer in Step l, and 
s.hall. be. signed by both the employee and 
the.iUnion Steward. The Director of Public 
Works, or the appropriate. Department Heads, 
· or his representative, shall discuss the 
grievance. within five (5) business days with 
the. Union Steward at a time mutually agreeable 
to the parties. If no settlement is reached, 
the, Director __ of. Public Works, or the. appro:
priate Department Head or his representative,. 
shall give the Employer's written answer to 
the Union within three (3) business days 
following their meeting. 

STEP3:. I:f. the grievance is not settled in Step 2, 
and. the Union desires to appeal, ·· it shall 
be referred by the. Union in writing to the 
Administrative Officer, or his designated 
representative, within five (5) business 
days; after the Employer's answer in Step 2. 
A meeting be,tweeh the Administrative Officer, 
or his representative, and the Chairperson 
of the Union Grievance Committee shall be 
held at a time mutually agreeable to the 
parties within five (5) business days of 
receipt pf the grievance. If the grievance 
is settled as a result of such meeting, the 
settlement shall be reduced in writing and 
signed by the Administrative Officer, or his 
representative, and the Union. If no settle
ment. is reached, the Administrative Officer, 
or his designated representative, shall give 
the Employer's written answer to the Union 
within five (5) business days following 
the meeting. 

Section 5.4. Arbitration. (a) If the grievance 

is· not ~ettled in accordance with the foregoing procedures 

the Union may refer the grievance to arbitration within 
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ten (10) business days after; receipt of the Employer's 

answer in Step 3. The parties shall attempt to agree 

upon an arbitrator within five (5) business days after · 

receipt of notice of referral and in the event the parties 

are;- unable to agree upon an arbitrator' within said five (5) 

day period, the parties shall. immediately jointly request 

the American Arbitration Association to submit a panel of 

five (5) arbitrators. Both the Employer and the Union 

shall have the right to strike two (2) names from the panel. 

The party requesting arbitration shall strike the first 

·name, the other party . shall then strike a second name,. the 

party- requesting arbitration a third name, the other party 

a fourth name, and the remaining person shall be the arbi-

. trator. The arbitrator shall be notified of his selection 

by a joint letter from the Employer and Union representa

tives in the form set forth in Appendix B, requesting that 

he set a time and a place, subject to the availability of 

the Employer and Union representatives. All arhi tration 

hearings shall be held in Urbana, Illinois ( unless the 

parties mutually agree otherwise). 

(b) The arbitrator shall have no right to amend, 

modify, nullify, ignore, add to, or subtract from the 

provisions of this Agreement. He shall only consider and 

make a recommendation with respect to the specific issue 
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-· subI11itted to him in ·writing by: the Employei:: and _the bnion, 

and. shall bave_.no authorit~t to make >a rec·ommendatiOtl- on ,-

.:. ant- other issue not. -SO, submitted- to him. · In the ev·ent 

the; arbitrator finds a\ vioiation :of' the ternis-·of• this 

.. Agteement r h~ shall be. empowered·. to .. fashion an appropt:;iate-
. . .. '... . . . --

. reme~y., The/ad~d:trator shall. be. without power to mak.e: a, 
. ,. .· 

recommend~·tion' c:ontr.ary .• -to or incqnsi~J::ent with·· -or. modifyinc,;r: 

.·. ot: •• --·varfing, in any way. the applicatio:n of:laws: and. i::ules. 

and' r~~:uiafion~ hav,ing the :foi::ce:: and effect of law~· .. No 

_ .• 'liabil.iiy s~a11:·~ccrue a~ainst the. Employer -fo;rr a date:_.' ...... 

:_. prior :·t<;>···the. da:te:_the grievan.ce, ·was .. pres.ente.d -in,_wr~t:Lng . .,:· 

. o;: ih discipliinary cas.es ,_ to :the; date ofJ the, discipl'.fne·· 

·. · .. __ .· canci' taki~g' .int:o c~nsideration interim compensation and. -

'. e.ffort;i- to ~itigate damages), • The arbtti-ator"'.';sfiair ·, sUbtni t 

.. in writing, his:. decision withitr tfoi-~t.~(.3.0.J:.~days~following 

. ·•-· close of the hearing or' th~ submission O:t briefs. by the< 
. .'. : . . '· 

'.l:i):a·r·t>fes., whidtever ±s· la:ter,· unless·.· the p.arties -iagree·.·. to. 
. . 

The. decision shall be based solely·· 
' . . 

upon his. interpr,etation of the meaning or application of . 
. ' . ' \, . . . . . . . 

· ·.· the express terms of this Agreement._ to the facts of the 

g:r:i,evance presented. The decision of the arbit.rator shall 

be final arid binding, • 

. . (c}. The .fee. and expenses .of the arbitrator and 

-thecost of a written transcript for the arbitrator shall 
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be divided equally between the Employer and the Union; 
\ . . . 

provided, however, that each party shall be responsible 

for compensating its own representatives and witnesses, 

and purchasing. its own copy of the written transcript. 

Exclusivity of the Grievance Procedure. 

The procedure. se.t forth. in this Article shall be the sole 

and exclusive procedures for<resolving any grievance or 

· · dispute in Section 5 .1, ·which .was or could · have been raised 

by an employee covered in this Agreement. It is expressly 

understood that the procedures set forth in.this Article 

completely replace (andare not in addition to) any appeal 

process or the Civil Service Commission or of any other 

Board, Commission, or agency of: the Employerr and, further, 
. . 

that employees cov:ered by this Agreement shall not have 

recourse to any such set procedures. Grievances involving 

dis<:iplinar-y suspensions of more than five (5} days and 

terminations may be initially filed at Step 2 of the Griev

ance Procedure. 



- 13 -

ARTICLE VI 

HOURS OF WORK 

Section 6.1. Application of this Article. This 

Article is. intended to define the · normal. hours of work per: 

day or: pe.r week and provide the basis for· the calculation 

of, and payment of, overtime and shall not be construed 

as a guarantee of hours· of work per day or per week, or a 

guarantee of days•. of work per week. 

Section 6. 2. Normal Workweek. The normal workweek 

shall consist Of forty {40) hours per week and five (5) 

consecutive workdays, except for bargaining unit personnel 

in the Fire Department, whose normal workweek shall consist 

of fifty-six ( 56) hours when averaged over a three f3) 

week period. 

Section 6.3. No.rrnal W-01: ... kd,ay. The normal workday shall 

consist of ei.ght ( 8 t consecutive hours of work which may be 

interrupted by a lunch period, except for bargaining unit 

personnel in the Fire Department whose normal workday shall 

consist of twenty-four (24) consecutive hours on duty 

immediately followed by forty-eight ( 48) hours of off-duty. 

Section 6. 4. Shifts. ( a) Normal shift times in 

effect at the .. execµtion .Qf this Ag.:r.eement are: 
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(1) Except for employees noted below: 
J.J.'J< *I 

7:45 a.m. to ~ p.m. (30 minute unpaid lunch); 

(2) For dispatchers (communication clerks) in the 
Fire Department: 

T:00 a.m.,,. to 7:00 a.m. the following day; 

(3) For clerk~cashiers in the City Building, ac-· 
count clerks, and animal wardens: 

8:00 a.m. to 5:00 p.rn~; 

( 4) For .clerk typists working in the Police De
partment: 

( 5) 

7:00 a.m. to 4:00 p.m., or 
6:00 a.m. to 3:00 p.m., or 
3:00 p.m. to 12:00 a .m., or 
8:00 a.rn. to 5:00 p.m.; 

For dispatchers working in the 
ment: 

11:00 p.m. to 7:00 a.m., or 
7 : 0 0 a • m • to 3 : 0 0 p • m. , or 
3 : 0 0 p • m. to 11 : 0 0 p • m • ; 

Police Depart-

( If a half-hour lunch is taken away from the 
employee's desk, the employee shall start fif
teen (15) minutes earli2r and leave fifteen (15) 
later than the time set forth above.) 

(6) For employees in the Light Department: 

7:00 a.m. to 4:00 p.m. 

(b) An employee whose shift extends from one (1) 

calendar day into another or who works' overtime from one ( 1) 

~/ Lunch normally will be from 11:45 a.m. to 12:15 p.m. 
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· calendar day to anothet" f for: example , from Monday into 
,. . . ' 

Tue.~day o~.· from. the· day. befor~ a hol.iday into thEa holiday} 

·· · s.lla·lL be cons idet".ed as working on the calendar day on which · 

· hei started· to work •. 

Section Ei • .s~: · Work: Schedule:.. Work: schedules, showing 

the· employees I shifts, workday$;, and hours: shall be,< posted 
. . 

on aiI department, bulletin boc1:rds at . all' times. 

Should it be,· necessary, in. the interest of efficient · 

operations,, to: establish .da.ily or weekly wor~ schedule::; · 

departing from the. regular workday qr the regular -.workweek; . ' 

. . . .. '. 

·· .. notice of;. such, cha:ng:e shall be given to the" Union as. far· in 

.. ·· c1avancec as> is reasonably practicable, •.... 

<· : .. 

If new sh.ifts, workdays,. or: .hours are permanently.· 
. ' . . . 

established, the Employer· shall give consideration to 
. . 

' , ... . . · .. 
' . . 

· ·.as$:Jgnine,n1: .reqµes.ts .of eniplo.yees. Wl;lile preference will 

normally be given·. to: the· requests of employees· with thei most· 
.· . ' . : - . . .· .. 

seniority, it is expressly recognized that theremust be 

experienced employees on all shifts,· workdays, and hours. 

New shifts, workdays or hours shall not be temporarily 

established for the purpose of avoiding the payment of 

overtime. 
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Section 6.6. Overtime Pay. Employees·shall be paid 

onei, and one--half {1-1/2:J times> their regular straight-time 

hourly rate of pay ,for all. hours worked in excess of forty 

(40) hours per week. or eight (8) hours per day, except. for 

the Fire Department, who shall. accrue 

overtime. for all. hours worked in excess of' f.ifty-six ( 56) 

hours per week averaged over a three-week period,. or 

twenty-four (24) hours per day. 

Section 6.7. Distribution of Overtime Work. (a) So 

far as practicable and without reducing efficiency of work 

performance·, oppQr.tunities. · to work: overtime shalL be 

distributed among those employees covered by this Agreement 
. . 

· who are qualified to perform the: specified overtime work 

required. It is further agreed that overtime work will 

first be offered to those qualified employees who normally 

perform. the work. 

( b) The opportunity to work overtime shall first 

be offered to the employee so qualified who has the least 

number Of overtime hours to his credit. If this employee 

declines or is otherwise unable to work overtime, the 

employee with the next fewest number of overtime hours to 

his credit shall be offered the assignment.. The procedure 

shall be ,foll,owed unt.il the required employees have been 
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selected for the overtime work. Overtime offered to an 

employee which the employee declines to perform shall be 

counted the· same as overtime hours actually worked with a 

minimum of two (2) .hours' credit, in. computing overtime 

balancing. _For the.purposes of computing overtime credit, 

any new employee. covered by this Agreement shall automat

ically be credited with such overtime pay hours as are 

equal to those credited overtime hours of the like quali

fied employee then having the maximum number of overtime 

hours to his credit for the most previous thirty ( 30) days. 

( c) A record of. the overtime hours worked by each 

employee shall be posted on the department bulletin board 

monthly. The Employer shall not be required to break in 

on work in progress or change an employee's shift in assign

ing overtime. It is recognized that conditions such as 

vacations, qualification to perform the overtime in question 

and other circumstances will cause imbalances to occur at 

any particular time. Where it is determined that an em

ployee has not received overtime for which he is entitled, 

that employee shall have preference to future weekly over

time work until reasonable balance is reestablished. 

(d) The Employer shall be free during overtime hours, 

as during straight-,,time hours, to make efficient utilization 
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...,_,,"· .. 

... . ·. : 

of available manpower and· to. t:ransfer employees as required. 
·' . . . . . 

to- complete·· the ... work to be done.; nothing' herein shall 
- . 

··aerogate£tom this· righ~, and this clause sha1L not be 

interpreted,' to·:_ create jurisdiction' over particular wor.k 
. . . .. 

· in part.ic11lar job· classifications:. 
·-,\.~.:.).: ... , 

Section 6~8.. Voluntary ·avertiine. There shall be no 
.·. ·.·. · .. _: .. ' 

d:iscrimi:nation agains·t. any employee who decl_ines to· work 

overtime:.. . If, however i ,all. employees who notmal.ly pe,rform 

and are qµalifieq to do the work decline to wo:rk overtime. 

or a:re unavailabie (cannot be contacted), the Entployer may 

as:s-ig.n·_ overtim~~ to . an'i employ~e: starting with the: least 
. . ,. . 

senior.: of:: such;: emp10Yee;. --

Section 6 .9.. Compensatory Option. - Employees- covered 

·. by this Agreement shall have the option of receiving over ... 

tilne pay or_ compensatory time'. off. compensatory time·. shall 

be acctuecl at the same rate as ___ overtime pay and shall 

accumulate- to a maximum of thirty-two. (3.2) hours. It is -
. . : . . 

expressly understood that compensatory time off must. be 

taken·. in half-day increments ( i ·~·, from starting time until 

lunch or from lunch until quitting time.) at a time, and that 

the·. right to schedule compensatory time off is reserved to 

the apJ?ropriate Department Hea'd or his designee in order to 

, 1::~pro:v:,±de(,\fO·tt11,'!!'he:,,..e,fdie'O,t<i··1re;,oJ?el:',at:icm--.of ccthat-··,aer:>a:rtment. 

. ............ ~--.-·--·-'·"..........,.,.,,...,,. .... . 
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Section 6 .10 _µZ>Pyramiding. Compensation shall not be 
. 

paid.more than once for the same hours under any provision 

of this Article or Agreement. 

ARTICLE VII 

. ' SENIORITY 

Section 7.1. Defini.tion. Seniority is an employee's 

length of. continuous service since his last date of hire. 

Section 7.2. Probationary Period. Each employee 

shall be considered a probationary employee for his first 

six (fr} months: of continuous service, after which his 

seniority shall date back to his date of hire. There shall 

be no seniority among probationary employees, and they may 

be laid off~ discharged, or otherwise disciplined at the 

sole discretion of the Employer. 

Section 7.J. Seniority Principle. In all cases of 

promotions, demotions, layoffs when working forces are 

being decreased, and recalls when working forces are in

creased, where employees are substantially equal in ability, 

which includes physical fitness, seniority shall be the 

determining factor. 

Section 7.4. Promotions and Vacancies. Whenever a 

permanent job vacancy develops or is expected to develop in 
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the bargaining unit,, the job. will be posted in a location 
. . . 

designatea by the Employer. f~r· ten (10) days,. excl.u$1ve of 

Saturdays; Sundays:,. and holidays, for bid. by an employee in 

the bargaining; unit •. ,. If more than one- c·1) qualified em-·-:,.·· . . . 

ployee bid$ for: the·: v_acancy,,. th~' Employer· shall'..· select the 

successful. applic·ant. irf ;cco~dance with the seniority 

princip'les set forth in Section T. 3 of~ this.· Article. · Any 

,emp+oye,e .who ac:ceP,t~ a .new positi:on .. in accordance with the 

provisions· .of, th:is · Section 'and fails to ,demonstrate his .· 

·· ability to ,perform the work involved Shall be retransferred 

to the job, classification which he vacated, displacing the · 

employee,, .. if>any:;- who replaced: him, .. without loss Of senior--

NOthi-ng oon~ained in this. Section sh~ll preVe. nt the . . . . 

EmPloyer from'temporarily· filling a posted vacancy until it 

is determined whether there are applicants with the ability 

. to perform. satisfactorily the work invol.ved,' or. from .offer

ing the posted vacancy .. to a qual icf ied employee who- did not 

apply for the job, and where no qualified employee has 

bid on the · job., as provided above, or .from hiring a new 

qualified employee for the vacancy if there are no appli

cants during the .. period of posting or if none of .the appli

cants ha.s the ability to perform satisfactorily the work 

involved. Employees. shall not be permitted to make more 

'·•bhan,,Jo.ne ,( .. L)w,su;ctle,srS:fiuL<bid .-,in:i,any three (3) month period. 
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Section 7.5~ (a) Consolidation or Elimination of Jobs. 

Nonprobationary • employees displaced by the elim.ination of 

jobs ·through job consolidation (combining the duties of two 

(2) or more jobs), the installation of new equipment or 

machinery, the curtailing'. or disp~acement of new . equipment or 
·11, ••. 

"·-:-.--.,._. 

machinery, the development of new facilities or for any other 

reasoni shall. be assigned to an opening or vacancy in an 

equal. or lower-rated job class.ification in accordance with 

the seniority principle set forth. in Section 7.3 of this 

Article. If no opening or vacancy exists, employees shall be 

placed on a preferential recall list. 

(b) Before the Employet: subcontracts work which is (and 

al ways. has been) exclusively perf armed by employees in the 

bargaining unit or which would result in the layoff of any 

nonprobationary employee, it shall notify the Union and, 

_upon prompt writ,:ten. request, ·shall mee.t to discuss this 

matter. This Secion shall not be construed as restricting 

the Employer's right to subcontract for assistance with snow 

removal or for the performance of any Service or function 

as an emergency measure. 

Section 7.6. Layoff and Recall Procedure. In the event 

of a reduction in the working force of a job class if ica tion, 

emp).Oyees .$hall be /laid off in accordance with the seniority 
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principle set forth in Section 7.3 of this Article~ In the 

event of an ·increase in the .. working force in a job 

classification following a reduction, employees will be 

recalled in the reverse order of their r.emoval or displace

ment as the need for additional employees pres(;nts · itself,. 
,"· ·._ t 

provided they are qualified to perform the work available. 

Section 7. 7. Temporary Transfers. For. the efficient 

and economical operation of the Employer, the Employer may 

transfer any emploree temporarily from any classification 

to any other job classification to fill a temporarily exist

ing opening. When any such temporary transfer· is one to 

the position of foreman which is expected to exceed ten 

(10) working days, or, when any such temporary transfer 

is one to a job having a higher classification other than 

the position of foreman which is expected to exceed twenty 

(20) working days, the Department Head, with the concurrence 

of the Personnel Director, may select and make a temporary 

written appointment to that position. Any employee so 

temporarily appointed in writing shall receive, as minimum 

compensation ,for the term of that temporary appointment, a 

prorated annual salary equal to one-half (1/2) the total of 

both the annual salary for the employee's current position 

and the annual salary established for temporarily appointed 

position. 
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Section 7. 8 •. · Non-Application of Seniority Rights 

Within Classifications. Seniority does not give employees. 

any preference for particular types of work within their 

job classificationsor to places of work, machines or 

Section 7.9. Termination of Seniority. Seniority 

and the employment relationship shall be terminated when 

an employee: 

(a) quits; or. 

( b) is discharged; or 

Cc} is. absent for three ( 3). consecutive 
days; without notifying the. Employer; 
or 

(d) is laid off and fa.ils to report for work 
within three (J) days after having been 
recalled; however, in the event the em
ployee appears before the expiration of 
three (3) days, the Employer may grant · 
an extension of time to report if the 
employee ha.s a justifiable reason for 
delay provided such extension shall not 
arbitrarily be denied; or 

(e) does not report for. work within forty
eight (48) hours after the termination 
of an authorized leave of absence. Ser
vice broken under this Section shall be 
reestablished if the employee can show 
that extraordinary circumstances prevented 
his timely return; or 

(f) retires or is retired. 
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Section 7.10. Seniority List. Once each six (6) 

months, the Employer will furnish the Union with an up-to

date seniority list. The Union shall be given, or the Em

ployer shall otherwise post, the name of each bargaining 

unit employee, hired. or terminated within five (5) business 

days of the action in question. 

ARTICLE VIII 

WAGES AND BENEFITS 

Section .8.1. Salaries. Salaries shall be paid accord

ing to Appendix "C'' attached hereto and made a part of this 

Agreement. 

Section 8.2. Longevity Pay. Longevity pay shall be 

paid according to Appendix ":OIi attached hereto and made a 

part of this Agreement. 

ARTICLE IX 

HOLIDAYS 

Section 9.1. Holidays. The following are paid holi

days for eligible employees: 

New Year's Day 
Good Friday 
Memorial Day 
Independence Day 

Labor Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 



The Employer shall determine the actual day on which 

Veteran's Day and Memorial Day are to be celebrated. 

Section 9 .. 2. Holiday Pay. (a) Except as. provided 

below,. for each such holiday, when not worked, an eligible · 
• I 

employee· shall receive eight (8) hours.' pay at his regular 

straight-time. hourly rate. For. each hour worked on a 

holiday, except as provided below, an employee shall receive 

one.and one .... half {1 .... 1/2) times his regular straight-time 

hourly rate of pay (p~us the holiday pay for which he may 

otherwise be eligible). 

(b) With respect to bargaining unit personnel working 

in the, Fire" Department, whether or not said employee is 

scheduled to work on the above-named holidays, he shall 

receive an additional 11. 2 hours of straight-time pay per 

holiday based on the employee's regular hourly rate. 

(c) With respect to bargaining unit personnel working 

at thePoltce Department, whether or not said employee is 

scheduled to work on the above-named holidays, he shall 

receive an additional eight (8) hours of straight-time pay 

per holiday based on the employee's regular hourly rate. 

Section 9.3. Eligibility Requirements. (a) In order 

to be· eligible for holiday pay, the employee must work the 

full scheduled working day immediately preceding and 
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immediately following the holiday, unless the employee is 

excused by his supervisor from compliance with this require

ment. Excuses shall be granted for. the failure to work 

either the day before and/or the day after due to jury duty, 

death. in the· immediate family, hospitalization of the 

employee or illness of. the employee. which is substantiated by 

a physician's statement. Reasonable tardiness up to one (1) 

hour shall not affect holiday payment under this Section. 

(b) An employee whose shift extends ~ram one (1) 

calendar day into another or who works overtime from one 

Cl) calendar. day to another ( for.· example, from Monday into 

Tuesday or from the day before a holiday into the hol.iday) 

shall be considered as working on the calendar day on which 

he started to work •. 

Section 9. 4. Holiday During Vacation. Except for an 

employee covered by Section 9. 2 (c) above., when a holiday 

falls within an eligible employee's approved vacation, he 

shall receive an additional day of vacation. 

ARTICLE X 

VACATIONS 

Section 10.1. Paid Vacations. (a) Employees covered 

by this Agre.ement whose normal workday shall consist of 
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eight (8) consecutive hours of work which may be interrupted 

by alunch period, and whose normal workweek shall consist 

of forty ( 40 r hours per week, and who have been employed by 

the/ Em.player for a period of. at least one (1) year shall 

receive paid vacations;_ during each year, calculated as 

follows: 

Years of Continuous Service 

1 yearthrough5 years 
6 years through 9 years 
10 years through 19 years 
20· years and more 

Amount 
Vacation 

96. hours' 
120 hours' 
160 hours' 
200 hours' 

of 
Pax Length of Vacation 

pay 12 workdays 
pay 15 workdays 
pay 20 workdays 
pay 25 workdays 

(b) Em.ployees who are included in (a} above who have 

been employed by the Em.player for less . than one (1) year 

shalL accrue one (1) day paid vacation for each month of 

employment to a maximum of ten (10) days. 

(c) Employees covered by this Agreement whose normal 

wotkda.y (duty day) consists cf twen.ty-fcur ( 24) consecutive 

hours,.and whose normal workweek consists of fifty-six (56) 

hours when averaged over a three (3) week period on a 

schedule of twenty-four. ( 24) hours on duty immediately 

followed by forty-eight ( 48) hours off duty, shall receive 

paid vacations according to the following schedule: 
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Amount of 
Years of Continuous Service Vacation Pay 

l ye.ar through 5 years 
6 years through 9 years 
10 years through 19 years 
20 years or more 

144· hours' pay 
168 hours' pay 
240 hours' pay 
288 hours' pay 

Length of Vacation 

6 duty days 
T duty days 

10 duty days 
12 duty days 

Cd) Employees who are· included in (c) above, who have 

been employed by the Employer for a period of less than one 

(1). year shall accrue one-half (l/2J duty day for each 

month of employment to a maximum of five (5) duty days. 

The accrual. sha.11 start with the first day of full-time 

employment and that shall be the star.ting anniversary date 

of:. full-time employment.· 

Section 10 .2. Eligibility Requirements. (a) In 

or,der to be··ert,}i6Te~·for vacation pay, an employee must 

have wor0*ed-a--min.imum .. of 1,800 hours during the twelve 

(12) calendar months preceding his anniversary date of 

employment. For purposes of vacation eligibility, absence 

from work due to a bona fide job-related injury, · or time 

charged as vacation time or. legitimate paid sick leave 

(i.e.,. legitimate incapacitation or il.lness of the employee 

for which sick leave is paid) shall be included in deter

mining eligibility requirements. 

(b) Employees with more than one year's seniority 

who fail to meet the 1,800 hour minimum due to legitimate 
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illness which exceeds their accumulated sick leave or an 

app1;oved unpaid leave of absence shall receive pro-rata 

vacation pay. 

(c)· For employees with less. than one (1) year of 

seniority,./ vacation shall accumulate at. the rate of eight 

(8) hqurs per month to a maximum of eighty (80} hours. 

Employees with less. than one ( l) year of seniority shall 

be-<·entitled to take vacation as accrued. 

Section 10. 3. vacation Scheduling. Vacations shall be 

scheduled insofar as practicable at times most desired by 

each employee with consideration being given to the wishes 

of the employee in accordance with his relative length of 

continuous service. If. the orderly performance of the 

services provided by the Employer makes it necessary·to 

limit the number of or prohibit any employees from taking 

vacation at a particular time, the employee with the greater 

seniority shall be given his choice of vacation period. 

Section 10.4. Vacations Do Not Accumulate. Vacations 

shall be taken during the year allowed and shall not accumu

late. Employees who do not request a vacation period prior 

to the end of the ninth (9th) month (of the vacation year) 

shall be scheduled for a vacation by the Employer. The 

vacation shall be scheduled within the three (3) months 

remaining in the year. 
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ARTICLE XI 

LEAVES OF ABSENCE 

Sec-tion 11.1. General Leave. ( a) Employees covered 

by this: Agreement may request in writing a leave of absence 

from their Department Head, who may grant-a leave of absence 

to an employee who has been in the bargaining unit for not 

less than thr.ee ( 3) months, for such a period as he sees 

fit, not to exceed one' ( 1) year, except if it is to enable 

an employee to accept an appointive pos.ition with the City 

of Urbana, in which case the leave of absence may be indef

inite. Leaves; of absence shall. not be granted to employees 

to accept remunerative employment elsewhere. 

( b) As a; condition to such leave being granted, the 

employee may be required to waive all rights to immediate 

reinstatement in his position upon termination of the. leave 

and to retain only the right to be appointed to the first 

vacancy for the position in which he has been employed. 

Section 11 •. 2. Sick Leave. (a) Employees covered by 

this Agreement whose normal workday shall consist of eight 

(8) consecutive hours of work, which may be interrupted by 

a lunch period, and whose normal workweek shall consist of 

forty (40) hours per week~ shall be credited with 68.6 hours 

sick leave on their starting anniversary date. After 



~-

-· 31.:. 

completion of· one. (1) calendar year o.f f.ull-time employment, an 

.· employee shal.L accumulate eight (8) hours of sick leave per 

month:~:···. 
. . 

:. ;(bl,_ Person~ covered: by this> Agreement. whose: normal 
... ,; 

: workday· consis.ts of:< twenty~four ( 24) consecutive hours and. · 

whose.normal workweek .consists of fifty-six (56) hours when 
. . .. . . . .· . 

averaged over a, three ( 3 ) week. period .. on a schedule -of . . . 

· . . ·: , ... :-

twe:n:ty.:;.'fdur ('24") · h_ours· on duty· immediately followed· by 

forty-eight (48) hours off duty shall be credited with 

. ninety..--six· -(96J hours sick. leave on their starting 

an,nivei;sary· date .•. _ Aft·er completion of one { ll calendar · year 

of> full-time. employment, .. an employee .. shal.L accumulate 11 .• 2 

·- bour~· of <sick leave: per month. 

Sick leave may be ~ccumulated with no maximum. Sick 

leave shall not be charged for.· any absence duty to job

related iri]llries. 

Pregnancy, miscarriages, abortion, childbirth, a:nd. 

recovery· therefrom, will be considered by the City as 

"temporary disabilities II for the period in wh~ch an em- -

ployee cannot or should not on' medical advice perform 

her jqb •.. Sick leave< benefits as are herein provided may, be 

applied to any such period of'· ''temporary disability.II 
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For employees cited in (a) above, in order to be 

eligible to receive sick leave benefits as above specified, 

an employee returning to work shall, upon request, present 

to the Department Head or his/her designee, a. certificate 

from.a reputable physician stating that he/she personally 

treated said. employee for the sickness which kept him/her 

from work and that the employee is fit to return to work. 

The provisions.· of this paragraph shall. not apply to an 

employee who is absent from work four ( 4) scheduled work

days or. less. In all such cases where the employee is 

absent four (4) scheduled workdays or less, the Department 

Head or other person designated by the Department Head 

may investigate said. absence on the first day thereof and 

submit a report as to whether the employee is sick and thus · 

unable to perform the duties of his/her employment. If the 

report is approved by either the Department Head or his/her 

designee, then the employee shall be entitled to sick leave 

pay in accordance with the paragraph (a) above on the day or 

days when he/she would have otherwise been scheduled to work 

but for his/her sickness. Sick leave shall be charged only 

for the hours the employee otherwise would have be~n 

scheduled to work but for his/her sickness. 

For those employees cited in (b) above in order to be 

eligible to receive sick leave benefits as above specified, 
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an employee returning to work must pre$ent to the Depart

ment Head or his/her designee a cert if ica te. from a 

reputable physician, stating that he/she personally treated 

said employee for the sickness .which kept him/her from work. 

The provisions of this paragraph shall not. apply to an em

ployee who is absent from work two (2) scheduled workdays 

or less.. In all such cases where the employee is absent 

two (2) scheduled workdays or less, the Department Head or 

other person designated by the Department Head may investi

gate. sa_id absence .on the first day thereof and submit a 

report as to whether the.employee is sick and thus unable to 

perform. the duties of his/her employment. If the report 

is approved by either the Department Head or his/her designee, 

thefl: the employee shalI be entitled to sick leave pay in 

acordance with paragraph (b) above on the hours or days 

when he/she would have otherwise been scheduled to work but 

for his/her sickness or. injury. Sick leave shall be charged 

only for the hours the employee otherwise would have been 

scheduled to work but for his/her sickness or injury. 

In addition to the above, the City may require an 

employee to undertake a physical examination by a reputable 

physician at the City's expense to determine whether he/she 

is fit to return or continue work. If the reputable phy~ 

sician determines that the employee cannot perform the 
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work. required, the employee may not continue or resume work 

but must, if eligible, take sick leave. If the reputable 

physician certifies the employee is able to perform the 

duties of his/her employment, said certificate shall con

stitute. termination of any leave of absence, for sickness. 

Any employee covered by this Agreement, who has· com

pleted twenty (20} years of service· with the City, or who 

has been retired as the result of a disability, shall, upon 

retirement; or resignation from the City, receive payment . . 

for accumulated sick leave in an amount equal. to ten percent 

( 10%) of the accrual,. such payment to be made on the basis 

of. the _employee's hourly rate of pay at. the time of such 

honorable separation. 

Section 11.3. Funeral Leave. When a death occurs in 

an employee's immediate family (i_.~., employee's or spouse's 

Mother, Father, Brother, Sister, Child, Grandparents, or 

Spouse of employee) , an employee covered by this Agreement, 

upon request, will be excused with pay for up to three (3) 

consecutive days for the purpose of attending the funeral. 

At the sole discretion of the Employer, leave for the pur

pose of attendin~ the funeral of persons other than those 

set forth above may be granted. 
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Section 11. 4. Jury Leave·.. Any reg.ular full--time 

employee who is called for jury service shall be excused 

from work for the days on which he serves and he shall 

re.ceiver for each day of jury 'service on which he otherwise 

would have, worked, the difference between the normal daily 

rate.of pay he would be to during such period and 

the payment he received for jury service. The eligible 

~rnplqyee wi.l). present proof of service and of the amount of 

pay received therefor. 

section 11.5. Military Leave. (a) Any employee who 

is: recalled, enlists, or who is inducted into the Armed 

Forces of .. the United States shall be granted a leave of 

absence without: pay for the. term of. his trainir1g_~nd service 
-·-··,.••···••·-·····-·-•••_-: .. ,,· ·.•.a' . 

ancl shall be entitled to reemployment rights under appli-.. , ___ _ 
cable law,, provided such employee shall make application for 

reemplqyrnent wi.thin the period prescribed by law after being 

relieved from such training and service. 

( b) Any employee who is required as part of his mil i

tary obligation to attend two (2) weeks of annual training 

shall be excused from work for the days on which he serves 

and he shall receive, for each day of annual training ser

vice on which he otherwise would have worked, the difference 

'.between the .normal ,;.daily rate ,of pay he would be entitled to 
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during such period and the payment he received. for annual· 

training service. The eligible employee will present proof. 

af service and of the· amount of pay received therefor o 

Section 11.6. Miscellaneous Leaves. (a) Civic Leave. 
. - ' . 

Employees required to appear before. a court or other public 

body 011 any matter not related to their work in which they 

are not personally involved (as a plaintiff ot defendant) 

and employees elected or appointed to any political. or 

legislative position who request a leave of absence to 

perform their civic duty shall be granted a leave of absence 

without pay for the period to fulfill their civic responsi

bilities. 

(b) Educational Leave. (I) Employees may be granted, 

upon request, a leave of absence not to exceed one ( 1) year,· 

for educational purposes, without pay •. Thereafter, such 

educational leave may be renewed, in writing, by the Em

ployer. As a c6ndition to such leave being granted, the 

employee may be required to waive all rights to imrriediate 

reinstatement in his position upon termination of the leave 

and retain only the right to be appointed in the first 

vacancy in the position in which he has been employed. 
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(2) Any employee who has completed his probationary 

period may apply for leave to take one ( 1) course during. his 

regular workweek to. improve or upgrade the individual's job

related skill or ability. Such course must be approved by 

the. employee's Department. Head and the Personnel Director, 

who may" approve same only if the completion of such course 

can be reasonably expected to help the employee in the per

formance of his job. Such approval is to be made on an 

individual .basis before the employee can begin the course. 

Course shall. be interpreted. as three ( 3) semester hours ( or 

the quarterly hour equival.ent) of a specific subject. Any 

such leave shal.1 automatically expire with the end of the 

term of the particular course. 

(3) In addition to the leave.as provided in part (2) 

above, the Employer will provide funds to reimburse the 

employee for one-hal£ (1/2) the cost of tuition and books 

directly related to the course, provided that the employee 

successfully completed such approved course. In the event 

an employee takes an approved course during other than 

r~gular working hours, the employee will still be eligible 

for reimbursement as determined above, provided prior approval 

has been received in accordance with the provisions of part 

( 2) above. 



-· 38 -

(c) Union Leave. Leaves of absence without pay may be 

granted,. to the. extent. that there is'· no interfere.nee with -

the! Employer operations:,, to employees who are selected, · 

de;legated, ~r appointed to attend conventions or: educational 

. cdnferences, with trie<union,, for a ;maximunr· of one, hundred, 
~ .~ ,, _.c~ .. : .. ".i. .• :..:· . .-·· ,, ;~. 

thirty--six-' (136:) hours:'.' for the bargairi~ing unit' per fiscal 

year.: Any\ request_ for such leave shall be. submitted by the 
·. . •. . .. . . .. 

Union to thei, employee'_Si immedi.ate superv'isor· anq shall be 
, , 

answer:ed in . wr.iting no· later than · ten ( 10 l working days 

· fall.owing. the · re·quest •.. · 

section 11~7_.. · Return From Leave in· Excess· -of One· Year •. 

Unless: otherwise. ~peciffcally provided fo·r: in this Agree~ 

· ·-_.·men~,,-an e~ployee returning· from: a. leave; of absence in 

excess 'Of one (1) year shall I to tlle extent poss.ible, be 

permitted to return to the position he occupied when he 

began his leave. ";rhe Empl<:>Y:$.r shall not" however, be 

required to displace any employee, but in the event his 

position· has· been filled, he shall be placed. ort a prefer

ential hiring list. 

Section 11 •. 8. Effect of Leave on Seniority. An 

approved leave shall not be considered a break in continu-

ous service, pre>vided, however, .that seniority shall 
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unpaid leaves of less than two (2) weeks' duration (except 

legitimate unpaid· sick leave). 

Section 12 .1 •. 

ARTICLE XII 

INSURANCE 

.·. ._-. .. ,( 

Group Insurance.·· 

."· .. ··.·, 
. . . 

The Employer shall pay 

the full cost: of the premium for the group hospitalization 

plan currently in effect fo.r each employee covered by this 

Agreement •. 

Section 12. 2. Right to Select Carrier. ( a) The. 

benefits provided. for herein shall be provided through a 

self:...insured plan or under group insurance policy or poli

cies issued by an insurance. company or· insurance· companies 

. selected by the Employer~.· "Insurance companies" include 

regular line. insurance companies and nonprofit organizations 

· providing hospital, surgical or medical benefits. If these 

benefits are irisured by an insurance company, all benefits 

are subject to the provisions of the policies between the 

Employer and the insurance company. 

( b) The Employer shall notify and consult with the 

Union before changing insurance carriers or self-insuring. 

Notwithstanding any such changes, the level of benefits 

,.shall remain subst,.an ti ally .. the ,.,.same. 
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ARTICLE XIII 

GENERAL PROVISIONS 

Section 13.1 •. Gender. Wherever the male gender is 

used in this· Agreement,. it shal.l. be construed to include 
. . ' " ' 

male and female employees •. 

1 
Section 13. 2. Uniforms. The Employer shall continue 

to; ,provide uniforms to employees presently required to 

wear. them. Any bargaining unit employee who is not 

presently required to wear a uniform who is required to do 

so. in the future shall receive a fifty-dollar ($50.00) 

allowance for said purpose •. 

Section 13.3. Rules and Regulations •. Upon written 

request by the, Union, the Employer agrees to meet at a 

mutually agreeable time and place with the Union to dis

cuss the application or modification .of new or existing 

rules and regulations. The Employer agrees that an allega

tion of arbitrary, capricious or discriminatory application 

of its rules and regulations shall be subject to the griev

ance procedure. The Employer shall not discipline or dis

charge any employee without just cause. 

Section 13.4. Bulletin Boards. The Employer agrees 

to furnish. and ... maintain ,,suitable bull.et in · boards in 

•· 



- 41 -

convenient places in work areas to be used by the Union 

for official Union business. A copy of all posted material 

shall be provided to the Administrative Officer and signed 

by the appropriate Union officer. Any such material, the 

copies of which have not been so provided to· the Administra

tive Officer, may be removed by the Employer at its discre

tion. 

Section 13.5. Call-BackPay. An employee called 

back to work after having gone home shall receive a minimum 

of two {2) hours of work at his straight-time hourly 

rate. (subject to Section 6. 6) unless the time extends into 

his regular shift. 

Section 13.6. Stand-by Pay. Whenever any employee is 

assigned to stand-by duty, the Employer shall pay any such 

employee so assigned to stand-bi duty the minimum sum of 

Twenty-five Dollars ($25.00) for each full two--week payroll 

period of such assigned stand-by duty. For the purpose of 

this section, stand-by duty is defined as the ability of 

the Employer to contact an employee, either by phone or 

otherwise, for the purpose of immediately responding to 

and performing any required task. Stand-by assignments 

shall not be made by the Employer in increments of less 

than two~we.ek payroll periods. 
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Section l~.7. Break Time. There shall be provided 

to employees covered by this Agreement two (2) fifteen 

( 15) minute breaks for each full. eight-hour shift of 

scheduled work, the terms and conditions of which said 

breaks shall be governed and controlled by such rules 

and regulations as may, from time to time, be duly promul

gated by the Employer. 

'.".'r 

section 13. 8 •. Precedence of Agreement. In the event 

of a conflict between a provision of this Agreement and 

any regulation, ordinance or rule of the Employer or any 

of. its boards or. commissions ( insofar as said regulation, 

ordinance or rule affects employees covered by this Agree-

ment) , the provision of thi.s Agreement shall control. The 

E~ployer shall take any legal action neces~ary to accomplish 

the foregoing. 

Section 13. 9. Control of Abs.en tee ism or Sick Leave 

Abuse. It is understood that unreasonable absenteeism, 

or the abuse of sick leave constitutes just cause for 

discipline and it is the intent of the Employer to take 

corrective action. If an employee is disciplined for 

unreasonable absenteeism or the abuse of sick leave, the 

discipline shall not be set aside unless it is arbitrary, 

capricious, or discrirninatory. Nothing ... contained in 
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this Agreement shall. be construed as prohibiting the Employer 

from taking any reasonable measure to control unreasonable 

absenteeism or the abuse 0£ sick le~ve-

Section 13.10. Job Descriptions. The Employer shall 

maintain job descriptions generally describing the duties of 

each classification. Upon request, an employee shall be 

furnished. a copy of his job description; the. Union shall also 

be furnished a copy of any job description upon request. In 

the event the Employer changes a job description, a copy of 

the new description shall be provided the Union and, upon 

written request, the Employer shall meet with the Union to 

discuss any changes. 

ARTICLE XIV 

CONFORMANCE WITH LAW 

In the .event any provision of this Agreement is found 

by a court or administrative body with jurisdiction. over 

the parties and subject matter to be in conflict with a 

state or federal statute, such law shall supersede the 

conflicting provision without affecting the remainder of 

the provisions of this Agreement. 
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ARTICLE XV 

ENTIRE AGREEMENT 

The parties acknowledge that during the negotiations 

which resulted in this: A~reement, each had the unlimited 

right and opportUnity to make demands and proposals with 

respect to any subject or matter not removed by law from 
, 

the. area of collective ·bargaining, . and that the under-

standings and agreements arrived at by the parties after 

the exercise of that right and opportunity are set forth in 

this Agreement. Therefore, the Employer and the Union, for 

the duration of this Agreement, each voluntarily and 

unqualifiedly waives the right, and each agrees that the 

other: shall. not be obligat'ed to bargain collectively with_ 

respect to any subject or matter referred to, or covered in 

this Agreement, or with respect to any subject or matter not 

specifically referred to or .covered in this Agreement, even 

though such subjects or matters may not have been within the 

knowledge or contemplation of either or both of the parties 

at the time they negotiated or signed this Agreement. 

ARTICLE XVI 

TERMINATION 

This Agreement shall be effective as of the 1st day 

of July, 1978, and shall remain in full force and effect 
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until the. 30th day of June, 1980. It shall be automatically 

' renewed from year to year thereafter unless either party 

shall notify the other in .writing sixty ( 60) days prior to 

the anniversary date that it desires to modify this 
-

Agreement. In the event that such notice is given, negotia-

tions shall begin no later than thirty (30) days prior to the 

anniversary date. This Agreement shall remain in full force 

and be effective dur.ing thee period of negotiations and until 

notice of termination of this Agreement is provided to the 

other party in the manner atter set forth in the following 

·paragraph. 

In the event that either party desires to terminate 

this Agreement, written notice must be given to the other 

party .not less than ten ( 10) days prior to the desired 

termination which shall not be before the anniversary date 

set forth in the preceding paragraph. 



- 46 -

IN WITNESS WHEREOF, the parties hereto have affixed 

their signatures th.is ---· day of ---------------·' 1978. 

ATTEST: 

CI.TY. OF URBANA, ILLINOIS 

AMERICAN FEDERATION OF STATE, COUNTY. 
AND MUNICIPAL EMPLOYEES, AFL-CIO, 
COUNCIL 103, LOCAL 1331 

By-......--------......-......... ......------------------President 

Vice President 

Secretary 



APPENDIX "A" 

· "' Aut·ho-rizat_-1-.on, f.or. 
Checkoff of Union Dues 

I he .. reby authorize the, City of Urbana to deduct from 

my: pay the, uniform dues of American Federation of Stater 

· County and Municipal Employees, AFL-CIO Council 103, Local 

1331, and remit said amounts to the Union. 

I understand that I may not cancel this authorization 

f.or one (1) year from the date I sign it or until the 

termination date of the current labor agreement between 

the· Union and the Employer, whichever date occurs sooner. 

Print Name 

Signature 

Date 
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Mr. 

Dear Sir: 

APl'ENDIX "B" 

Arbitrator 

City of Urbana, Illinois 
and Local 1331, AFSCME 
(Grievance No. 

The above-named Employer and above""'.'named Union have 
selected you as impartial arbitrator to resolve whether 
or not the Employer violated.the collective bargaining 
agreement between them as claimed in the grievance noted 
above. 

If you can accept this appointment, will you please 
communicate with the·. undersigned representatives of the 
parties with respect to some alternative dates on which 
you will be available to hold a. hearing. They will then 
attempt to select a. date. mutually convenient and so inform 
you. 

The hearing shall be held in or about the area of 
Urbana, Illinois, the exact location of which will be 
set by the parties and of which you will be informed prior 
to the hearing date. 

You will 0hold a hearing at which the Union shall 
present its evidence (including examination and cross
examination of witnesses), the Employer its evidence (in
cluding examination and cross-examination or witnesses), 
with each side having the right to present evidence in 
rebuttal and to file a post-hearing brief. Added rules with 
respect to the hearing and your jurisdiction as an arbitra
tor are set forth in the collective bargaining agreement, a 
copy of which will be furnished to you at the hearing. 
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Your fee and expenses will be shared equally by the 
Employer and the Union. 

Very truly yours, 

AMERICAN FEDERATlONOF 
STATE, COUNTY AND MUNICIPAL 
EMPLOYEES, AFL-ClO, COUNCIL 
103, LOCAL 1331 

By 
------------....-,.-----------(Title) 

Address: 

Date: 

CITY OF URBANA 
(Urbana, IllinoisJ 

By·----------:"'::,,......,....,,.....-:------------(Title) 

Address: 

Date: 



APPENDIX l'C" 

Effective July 1, 1978, through and including June 30, 

1980, the base salary for employees covered by this Agree-
*/ 

ment, determined herein as the annual. base and represented 

inboth annual. and hourly rates (based upon2,080 hours 

per year for all positions except dispatchers in the Fire 

Department which is based upon 2,912 hours per year) shall 

be as <follows: (-Economic - to be presented later. ) 

Section c. L Effective July 11 1978 through and 

including June 30, 1979. 

**/ 
Position-· 

Foreman 
Electrician II 
Mechanic 

·Equipment Operator 
Electrician I 
Auto Service Person 
Arbor Technician 
Animal. Control Warden 
Maintenance· Worker 

. ,Met er <Madrn.te.nance ·· Re,rson 
Custodian 
Account Clerk 
Clerk Typist 
Dispatcher (Police Department) 
Dispatcher (Fire Department) 
Cashier 

Annual Base 

13,695 
13,695 
13 ,.253 
12,811 
12,811 
12,811 
12,811 
12,394 
11,977 
11,977 

9,834 
10,152 

9,223 
9, 22.3 
9,223 
9,223 

Hourly 

6. 585 · 
6.585 
6.372 
6.160 
6.160 
6.160 
6.I60 
5. 959 
5.759 
5.759 
4.728 
4.881 
4.435 
4.435 
3.168 
4.435 

:._/ Increases shall be retroactive for employees on the 
payroll at the time of execution of this Agreement. 

**/ The base salary for a probational employee as defined 
by Section 7 .2 of Jhis Agreement shall be $600. 00 less 
than the annual base salary as herein established for 
permanent full-time positions. 
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Section C.2. Effective July 1, 1979 through and in

cluding June 30, 1980. 

**/ 
Position-

Foreman: 
Electrician II 
Mechanic 
Equipment Operator 
Electrician I 
Auto Service Person 
Arbor Technician 
Animal Control Warden 
Maintenance Worker 
Meter Maintenance Person 
Custodian 
Account Clerk 
Clerk Typist 
Dispatcher (Police Department) 
Dispatcher (Fire Department) 
Cashier: 

Annual Base 

14,654 
14,654 
14,181 
13,708 
13,708 
13,708 
13,708 
13,262 
12,815 
12,815 
10,522 
10,863 

9,869 
9,869 
9,869 
9,869 

Hourly 

T.046 
7.046 
6.818 
6.591 
6.591 
6.591 
6.591 
6. 376 
6.162 
6.162 
5.059 
5.223 
4.745 
4.745 

·3.390 
4.745 



APPENDIX "D" 

Longevity Pay 

The total maximum. annual. salary for employees covered 

. this Agreement shall. be: the annual base salary as 

establis_hed in Appendix "C" of this Agreement plus longevity 

pay.. Such longevity pay shall accumulate and be paid at a 

rate of two percent (2%) of the annual base salary so 

established for each two (2.) years of that employee I s contin

uous full-time service, but in no event shall such longevity 

pay exceed a cumulative maximum of ten percent (10%) of the 

annual base salary so established. for that employee in any 

given year except for those employees for whom a higher. per-, 

centage of longevity pay already became vested as of the 3rd 
···-==-------: 

day of April, -1974. Longevity pay shall be considered part 

of an employee's total maximµm salary for all purposes except 

for the computation and payment of overtime pay. 



SEYFARTH, SHAW, FAIRWEATHER & GERALDSON 
55 E:AST MONROE: STRE:E:T 

CALIFORNIA OFFICE: 

1801 CEN.TURY PARK EAST 

LOS ANGE:LE:S, CALIF. 90067 

AREA CO.OE 213 277•7200 

Mr. Harold Benedict 
Assistant Director 
District Council 103 
AFSCME 

CHICAGO, ILLINOIS 60603 

AREA COOE 312 348•8000 

CABLE AOORESS: INTERLEX 

912 East Capitol 
Springfield, Illinois 62701 

Re: Memorandum of Understanding 
(Seniority Dates) 

Dear Mr. -Benedict: 

WASHINGTON, O.C. OFFICE: 

1800 M STREET, N,W. 

WASHINGTON, O.C. 20036 

AREA cooe: 202 872-1300 

FLORIDA OFFICE: 

ONE BISCAYNE: TOWER 

2 SOUTH BISCAYNE: BOULEVARD 

MIAMI, FLORIDA 33131 
AREA cooe: 305 358-1780 

Confirming certain understandings reached in negotia
tions, the City of Urbana (hereinafter called the "Employer") 
and the American Federation of State, County and Municipal 
Employees, AFL-CIO Council 103, Local 1331 (hereinafter 
called the "Union") agree as follows: 

1. Prior to approval of the coll.ecti ve bargaining 
agreement by the parties, the Employer shall 
provide the Union with the name and seniority 
date of each bargaining unit employee. This 
list will be reviewed by the Union and signed 
by each employee indicating that his seniority 
date is correctly noted. Once accepted by the 
Employer, this seniority list shall stand 
approved as signed and the facts set forth in 
the seniority list shall not be subject to sub
sequent challengew 

2. Upon hire, an employee shall sign a form which 
shall be included in his personnel file noting 
his correct most recent date of hire. Upon 
completion of his probationary period, this 
shall be the employee's official seniority 
date which shall not be subject to subsequent 
challenge. 

3. It is recognized that an adjustment in an em
ployee's seniority date may be made from time 
to time in accordance with the terms of the 
col1ective ,bargaining agreement. S.uch an 
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$.EYFARTH; $HAW, F'AiRWEATHER & GERALOSON 

Mr. HaroldBenedict 

. . 

adjusted seniority date shall be noted in 
the personnel file. and signed by the em
ployee in question. 

ve.ry truly yours, 

Page •Two 

SEYFARTH, SHAW, FAIRWEATHER & GERALDSON 

By 

Accepted on behalf 
of the Unibn 

By 
________ ........ __ _ 

Dated:. . June 21, 197 8 

\ 

Michael J. Rybicki 

Accepted on behalf 
of. the Employer 

Dated: June· 21, 1978 



· SEYFARTH, SHAW, F'AIRWEATHER. & GERALDSON 
5S &:AST MONROE: STREgT 

CALIFORNIA OFFICE: 
CHICA.GO, ILLINOIS 60603 

AREA cooe: 31l? 346•8000 
WASHINGTON, c.c. OFFICE: 

ISOO M STREET, N.W. IS01.CE:NTURY PARK E:AST 

LOS ANGE:LE:S, CALIF, 90067 
ARE:A cooe: l?13 l?77•7l?OO · 

CASL.E. AC)ORESS: INTERLE:X WASHINGTON, c.c. ao036 
AREA COOE l?02 872-1300 

FLORI CA OFFICE: 
ONE: -BISCAYNE:. TOWE:R 

Mr~ Harold Benedict 
Assistant Director 
District Council 103 
AFSCME 

l? SOUTH BISCAYNE: BOULE:VARO 

M·IAMI, FLORIDA 33131 
ARE:A cooe: 305 3S6•t760 

912 East Capitol 
Springfield, Illinois 62701 

Re: Memorandum of Understanding 
(Selection of Arbitrators) 

Dear Mr. Benedict: 

Confirming certain understandings reached in negotia
tions, the City of Urbana (hereinafter called the "Employer") 
and the American Federation of State, County and Municipal 
Employees, AFL-CIO Council. 103, Local 1331 (hereinafter 
called thet "Union") agree as follows: 

1. Upon receipt of. a panel of five (5) arbitrators 
from the American Arbitration Association (here
in.after called the "AA.A") as provided for in 
Section 5.4 of the collective bargaining agree~ 
ment, the Union's representative shall contact 
the Employer's representative for the purpose 

2. 

of selecting an arbitrator in the manner provided 
for by Section 5.4. 

The parties agree that the procedural rules for 
the selection of arbitrators established by the 
AAA shall not apply to them and, further, that 
neither party shall forfeit its rights under 
Section 5.4 due to the failure to meet deadlines 
imposed by the AAA. 

Very tuly yours, 

SEYFARTH, SHAW, FAIRWEATHER & GERALDSON 

By 

Accepted on behalf 
of the Union 

Michael J. Rybicki 

Accepted on behalf 
of the Employer 

By By 

Dated: June 21, 1978 Dated: June 21, 1978 


