
 

                DEPARTMENT OF COMMUNITY DEVELOPMENT SERVICES 
 
 Grants Management Division 
 
 m e m o r a n d u m 
 
TO:      Elizabeth H. Tyler, FAICP, Community Development Director 
 
FROM:    Kelly Hartford, Interim Manager, Grants Management Division 
 
DATE:  June 24, 2011 
 
SUBJECT: Community Development Block Grant Public Facilities Subrecipient 

Agreements for FY 2011-2012: 
      C-U Independence 
      Center for Women in Transition (AWP Sprinkler System) 
      Center for Women in Transition (Forbes Kitchen) 
 Mental Health Center of Champaign County Housing Corp. 
 Urbana Neighborhood Connections Center 
       
 
Description 
 
Included on the agenda of the June 28, 2011 Community Development Commission meeting are 
agreements for projects to be undertaken by not-for-profit agencies and organizations using 
Community Development Block Grant (CDBG) funds during the fiscal year beginning July 1, 
2011 and ending June 30, 2012. The proposed agreements are for Public Facilities and 
Improvements projects included in the City of Urbana and Urbana HOME Consortium Annual 
Action Plan for Fiscal Year (FY) 2011-2012.  
 
Issues 
 
The issue is whether the Community Development Commission should forward the ordinances 
approving the agreements to the Urbana City Council with a recommendation for approval. 
 
Background 
 
On May 9, 2011, the Urbana City Council passed Ordinance No. 2011-04-023 approving the City 
of Urbana and Urbana HOME Consortium Annual Action Plan (AAP) for FY 2011-2012. The 
approving ordinance defined the actions necessary for the implementation of the CDBG 
Program. The FY 2011-2012 AAP was submitted to the U.S. Department of Housing and Urban 
Development (HUD) on May 13, 2011 for approval.  The proposed agreements are for projects 
that received CDBG allocations in the AAP as follows: 
 

1. CU Independence:  Installation of new flooring throughout individual apartments, 
hallways, stairwells, and common areas, and the painting of an exposed sprinkler system. 

 (Total funds allocated:  $30,000). 
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2. Center for Women in Transition (AWP Sprinkler System): Installation of additional 
sprinklers to provide fire suppression; the sprinklers will be placed in the community 
rooms, hallways, and offices providing services to their clients. 

 (Total funds allocated: $11,851). 
 

3. Center for Women in Transition (Forbes Kitchen): Removal of an old kitchen, installation 
of  new flooring, electrical outlets, cabinetry, plumbing, countertops, and painting. 
(Total funds allocated: $8,250) 

 
4. Mental Health Center of Champaign County Housing Corporation:  Installation of  

lighting upgrades in the kitchen and bathroom of each unit at the Carroll Avenue 
Supported Apartment Program.  
(Total funds allocated: $3,275) 
 

5. Urbana Neighborhood Connections Center: Renovation of flooring in the Center; two 
areas to be replaced include the central assembly area and the computer lab floors. 

 (Total funds allocated: $1,999) 
 
Options 
 

1. Forward the Ordinances approving the agreements with CU Independence, Center for 
Women in Transition, Mental Health Center of Champaign County Housing Corporation, 
and the Urbana Neighborhood Connections Center to the Urbana City Council with a 
recommendation for approval. 

 
2. Forward the Ordinances approving the agreements, with suggested changes, to the Urbana 

City Council with a recommendation for approval. 
 

3. Do not recommend Council approval of the Ordinances. 
 
Fiscal Impacts 
 
There is no impact to the City budget because CDBG funding for the Public Facilities and 
Improvements is included in the City of Urbana and Urbana HOME Consortium FY 2011-2012 
Annual Action Plan and are funded by the City’s entitlement funds, which is incorporated into 
the City’s 2011-2012 budget. The City’s major investments in the CDBG Program for FY 2011-
2012 are identified in the Annual Action Plan.  Forwarding the agreements to City Council 
within a reasonable period of time will allow for the timely expenditure of CDBG funds as 
required by HUD. 
 
Recommendations 
 
Staff recommends that the Community Development Commission forward the Ordinances 
approving the agreements to the Urbana City Council with a recommendation for approval. 
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        Memorandum Prepared By: 
   

 
                _________________________ 

                Kelly Hartford 
                Interim Manager  

                Grants Management Division 
 
 
Attachments:   
 
1. AN ORDINANCE APPROVING A CITY OF URBANA COMMUNITY DEVELOPMENT 

BLOCK GRANT PROGRAM AGREEMENT (CU Independence, Project No. 1112-AAP-
01) 

 
2. City of Urbana Community Development Block Grant Agreement (CU Independence, Project 

No. 1112-AAP-01) 
 

3. AN ORDINANCE APPROVING A CITY OF URBANA COMMUNITY DEVELOPMENT 
BLOCK GRANT PROGRAM AGREEMENT (Center for Women in Transition–AWP Sprinkler 
System., Project No. 1112-AAP-02)  
 

4. City of Urbana Community Development Block Grant Agreement (Center for Women in 
Transition-AWP Sprinkler System, Project No. 1112-AAP-02) 

 
5. AN ORDINANCE APPROVING A CITY OF URBANA COMMUNITY DEVELOPMENT 

BLOCK GRANT PROGRAM AGREEMENT (Center for Women in Transition–Forbes 
Kitchen, Project No. 1112-AAP-03)  
 

6. City of Urbana Community Development Block Grant Agreement  (Center for Women in 
Transition– Forbes Kitchen, Project No. 1112-AAP-03) 

 
7. AN ORDINANCE APPROVING A CITY OF URBANA COMMUNITY DEVELOPMENT 

BLOCK GRANT PROGRAM AGREEMENT (Mental Health Center of Champaign County 
Housing Corporation, Project No. 1112-AAP-04)  
 

8. City of Urbana Community Development Block Grant Agreement  (Mental Health Center of 
Champaign County Housing Corporation, Project No. 1112-AAP-04) 

 
9. AN ORDINANCE APPROVING A CITY OF URBANA COMMUNITY DEVELOPMENT 

BLOCK GRANT PROGRAM AGREEMENT (Urbana Neighborhood Connections Center, 
Project No. 1112-AAP-05)  
 

10. City of Urbana Community Development Block Grant Agreement  (Urbana Neighborhood 
Connections Center, Project No. 1112-AAP-05) 
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ORDINANCE NO. __________________ 
 

AN ORDINANCE APPROVING A CITY OF URBANA  
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM AGREEMENT 

 
(CU Independence, Inc.  

Project No. 1112-AAP-01) 
 
 
 
 WHEREAS, On May 9, 2011, the Urbana City Council passed Ordinance 

No. 2011-04-023 approving the City of Urbana and Urbana HOME Consortium 

Annual Action Plan FY 2011-2012 authorizing certain activities under 

the Public Service Activity Program. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

URBANA, ILLINOIS, as follows: 

Section 1.  That an Agreement providing Thirty Thousand and 

00/100 dollars ($30,000.00) in Community Development Block Grant funds, 

for the installation of new flooring throughout individual apartments, 

hallways, stairwells, and common areas, and painting on an exposed 

sprinkler system, in substantially the form of the copy of said 

Agreement, attached hereto and hereby incorporated by reference, be and 

the same is hereby authorized and approved. 

 Section 2.  That the Mayor of the City of Urbana, Illinois, be 

and the same is hereby authorized to execute and deliver and the City 

Clerk of the City of Urbana, Illinois, be and the same is authorized to 

attest to said execution of said Agreement as so authorized and 

approved for and on behalf of the City of Urbana, Illinois. 
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 PASSED by the City Council this ________ day of________________, 

______. 

 
 AYES: 
 
 NAYS: 
 
 ABSTAINS: 
 
 

                                  
_____________________________ 

       Phyllis D. Clark, City Clerk 
 
 
 APPROVED by the Mayor this ________ day of_____________________, 

______. 

 
      
 _____________________________ 

       Laurel Lunt Prussing, Mayor 
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CITY OF URBANA 
COMMUNITY DEVELOPMENT BLOCK GRANT 

 
AGREEMENT  

 
 
SUBRECIPIENT NAME:   CU Independence, Inc.               
PROJECT NO.         1112-AAP-01      
PROJECT ADDRESS       1304 West Bradley Avenue, Champaign IL  61821                              
CFDA No. 14.218  
 
 
THIS SUBRECIPIENT AGREEMENT, made and entered into by and between the CITY OF URBANA, an 
Illinois Municipal Corporation (hereinafter the "City"), and CU Independence, Inc., an Illinois Not-For-Profit 
Organization (hereinafter the "Subgrantee"). 
 
 WITNESSETH 
 

WHEREAS, the City has been designated as an entitlement community by the U. S. Department of 
Housing and Urban Development (hereinafter "HUD") under provisions of the Housing and Community 
Development Act of 1974, as amended, and, as an entitlement community, the City will receive an entitlement 
of Community Development Block Grant (hereinafter "CDBG") funds for the period beginning July 1,  2011 
and ending June 30, 2012, pursuant to the CDBG Program; and, 
 

WHEREAS, the Urbana City Council has adopted an Annual Action Plan for the year beginning July 
1, 2011and ending June 30, 2012 which allocates a CDBG budget and authorizes establishment of public 
service/public facilities & improvement activities to be sponsored by non-profit agencies in the area; and, 
 

WHEREAS, the City has the right and authority under said CDBG Program to allocate a portion of its 
funds to the Subgrantee for purposes of administering such activities; and, 
 

WHEREAS, the City, as a condition of its assistance to the Subgrantee, requires the Subgrantee to file 
with the City certain attachments which are hereby incorporated and made part hereof. 
 
NOW, THEREFORE, the parties hereby agree as follows: 
 
1. The preamble set forth above is hereby incorporated and made part of the Subgrantee Agreement. 
 
2. The purpose of this Subrecipient Agreement is to pledge FY 1112 CDBG program funds for: 

Installation of new flooring throughout individual apartments, hallways, stairwells, and   
common areas, and painting of an exposed sprinkler system.       

 
3. The City agrees to grant to the Subgrantee the sum of Thirty Thousand and 00/100 Dollars  

($30,000.00), and the Subgrantee agrees to abide by the CDBG Program and to use said funds for 
the purpose of carrying out Subgrantee Project No. 1112-AAP-01  (hereinafter the "Project"). 
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4. The Subgrantee understands and agrees that a request for disbursement of CDBG funds pursuant to 
this Subrecipient Agreement shall not be made until such funds are needed to pay eligible costs related 
to the Project.  Subgrantee understands and agrees that funding in the full amount of this Subrecipient 
Agreement is contingent upon the City receiving said CDBG funds, and should the entitlement funds 
be discontinued or reduced for any reason, Subgrantee understands and agrees that funding under this 
Subrecipient Agreement could cease or be reduced without advance notice. 

 
5. The City and the Subgrantee agree that no modification to this Subrecipient Agreement shall be 

effective unless in writing and executed by both the City and the Subgrantee. 
 
6. The Subgrantee agrees and authorizes the City and HUD to conduct on-site reviews, examine 

personnel records and to conduct any other procedures and practices to assure compliance with this 
Subrecipient Agreement.  The Subgrantee shall execute and abide by the terms of Attachment A, 
Equal Employment Opportunity Certification, and with all City of Urbana Affirmative Action 
requirements. 

 
7. The Subgrantee shall complete and adhere to Attachment B, Assurances, of this Subrecipient 

Agreement and shall submit said Attachment B to the City as a condition of final execution of this 
Subrecipient Agreement. 

 
8. The Subgrantee shall complete and adhere to Attachment C, Statement of Special Conditions, and 

submit said Attachment C to the City as a condition of final execution of this Agreement. 
 
9. The Subgrantee shall at all times observe and comply with all laws, ordinances, or regulations of the 

federal, state, county, and local governments which may in any manner effect the performance of the 
Subgrantee with respect to the Subrecipient Agreement. 

 
10. The Subgrantee represents to the City that the Project shall begin on July 1, 2011 and shall terminate 

on June 30, 2012, unless otherwise extended in a written modification to this contract executed by the 
City and Subgrantee. 

 
11. The Subgrantee shall not assign this Subrecipient Agreement nor any part thereof and the Subgrantee 

shall not transfer nor assign any funds or claims due hereunder without the prior written approval of 
the City.  Any transfer or assignment of funds pursuant to the Subrecipient Agreement, either in whole 
or in part, or any interest therein, without prior written consent of the City shall be of no force or 
effect. 

 
12. The allocation of these funds shall in no way obligate the City for any financial responsibility incurred 

by the project in excess of the stipulated allocation.  The allocation of these funds shall in no way 
obligate the City to bear responsibilities for the maintenance of any project under the provision of the 
Housing and Community Development Act of 1974, as amended. 

 
13. This Agreement neither obligates nor precludes the City from further accepting or distributing funds 

entitled to the City nor restricts nor limits the powers of the City to use such funds pursuant to the 
provisions of the Housing and Community Development Act of 1974, as amended. 

 
14. This Agreement neither obligates nor precludes the Subgrantee from further accepting funds or 

assistance pursuant to the Housing and Community Development Act of 1974, as amended. 
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15. The Subgrantee agrees to protect, indemnify, hold and save harmless, and defend the City against any 
and all claims, costs, causes, actions and expenses, including but not limited to attorneys' fees incurred 
by reason of a law suit or claim for compensation arising in favor of any person, including the 
employees or officers or independent contractors or subcontractors or agents of the Subgrantee, on 
account of personal injuries or death, or damages to property occurring, growing out of, incident to, or 
resulting under this project, whether such loss, damage, injury or liability is contributed to by the 
negligence of the City or its officers, employees or agents, or by the premises themselves or any 
equipment thereon whether latent or patent, or from other causes whatsoever, except that Subgrantee 
shall have no liability for damages or the costs incident thereto caused by the sole negligence of the 
City, or its officers, employees or agents. 

 
16. It is mutually understood and agreed that the Subgrantee shall have full control of the ways and means 

of performing the services referred to herein, subject to guidelines established in Attachment C, and 
that the Subgrantee or its employees, representatives, subcontractors, or agents are in no sense 
employees of the City. 

 
17. However, Subgrantee agrees that in the procurement of supplies, equipment, construction, and 

services, the following conflict of interest provisions shall apply. 
 

A. No persons who exercise or have exercised any functions or responsibilities with 
respect to activities assisted under this Agreement, or who are in a position to 
participate in a decision-making process or gain inside information with regard to 
such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, either for themselves or those with whom they have business or family ties, 
during their tenure or for one year thereafter. 

 
B. This conflict of interest provision of shall apply to any person who is an employee, 

agent, consultant, officer, or elected official or appointed official of the Subgrantee or 
the City. 

 
C. Upon written request, exceptions to the conflict of interest provisions may be granted 

jointly by the City and HUD on a case-by-case basis but only after the Subgrantee has 
disclosed the full nature of the conflict, submitted proof that the disclosure has been 
made public, and provided a legal opinion that there would be no violation of state or 
local law if the exception were granted. 

 
18. Upon execution of this Subrecipient Agreement, including the required submission of all required 

attachments, the City and the Subgrantee shall adhere to the following: 
 

A. The City and Subgrantee shall adhere to all special conditions described in 
Attachments A, B, and C of this Subrecipient Agreement; 

 
B. To the greatest extent feasible all expenditures made under this project shall be made 

to Champaign County firms and individuals; 
 
C. Financial records and payments shall comply with all federal regulations; 
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D. The Subgrantee agrees to allow any and all audits of its records as may be required 
and to permit inspection of program records by representatives of the Urbana Grants 
Management Division and HUD. 
 

E. The Subgrantee agrees to retain all records pertinent to expenditures incurred under 
this Agreement for a period of five (5) years after the termination of all activities 
funded under this Agreement. 
 

F. The Subgrantee shall maintain client data demonstrating client eligibility for services 
provided. Such data shall include, but not be limited to, client name, address, income 
level or other basis for determining eligibility, and description of service provided.   
Subgrantee agrees that client information collected pursuant to this Subrecipient 
Agreement is confidential, and the use or disclosure of such information, when not 
directly connected with the administration of the Project, is prohibited unless prior 
written consent is obtained from such person receiving service, and in the case of a 
minor, that of a responsible parent/guardian. 

 
19. The City may suspend or terminate this Subrecipient Agreement, in whole or in part, if 

Subgrantee materially fails to comply with any term of the Subrecipient Agreement, or with 
any of the rules, regulations or provisions referred to herein; and the City may declare the 
Subgrantee ineligible for any further participation in the CDBG program, in addition to other 
remedies as provided by law. 

 
The Subgrantee agrees that if the City determines that the Subgrantee has not complied with 
or is not complying with the provisions of the Subrecipient Agreement and so notifies the 
Subgrantee by written notice of said violations and the Subgrantee fails to correct said 
violations within thirty (30) days from receipt of said notice, the City may terminate this 
Subrecipient Agreement by written notice. And, may take other action as may be permitted by 
this Subrecipient Agreement. 

 
20. Subgrantee shall submit regular Progress Reports to the City in the form, content, and frequency as 

required by the City. Requirements for said Progress Reports are specified in Attachment C hereto and 
made a part hereof. 

 
21. Notices and communications under this Agreement shall be sent first class, prepaid mail to the 

respective parties as follows: 
 
TO THE CITY:   Kelly Hartford, Interim Manager      

Grants Management Division    
Dept. of Community Development Services  
City of Urbana      
400 South Vine Street     
Urbana, Illinois 61801     

 
   TO THE SUBGRANTEE: Dale Morrissey, Chief Executive Officer    
     Developmental Services Center    
     1304 West Bradley Avenue    
     Champaign, Illinois  61821    
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22. This Agreement shall be effective as of the date executed by the City. 
 
CITY 

 
 
BY:          

   
  
 DATE:         

 
 
ATTEST:          

 
  
 DATE:             
 
 

SUBGRANTEE 
 

 
BY:           

 
 
DATE:         
 
 
ATTEST:         

 
  
 DATE:     
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 ATTACHMENT A 
 EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 
 
The undersigned understands and agrees that it is a Subgrantee of the Urbana CDBG Program and agrees that 
there shall be no discrimination against any employee who is employed in carrying out work receiving 
assistance from the City and HUD, or against any applicant for such employment, because of race, color, 
religion, sex, age, or national origin, including but not limited to employment, upgrading, demotion or transfer; 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. 
 
The Subgrantee further agrees to the following: 
 

(1) It will be bound by said equal opportunity clause with respect to its own employment 
practices during the duration of its participation with the City and HUD; 

 
 (2) It will furnish the City and HUD such information as they may require for the 

supervision of such compliance and will otherwise assist the City and HUD in the 
discharge of primary responsibility for securing compliance; 

 
 (3) It will carry out such sanctions and penalties for violation of the equal opportunity 

clause as may be imposed upon contractors and subcontractors by the Secretary of 
Labor, the City or HUD; 

 
(4) It shall abide by the Urbana Human Rights Ordinance regarding equal employment. 

 
(5) In the event that it fails or refuses to comply with the undertaking, the City or HUD 

may cancel, terminate or suspend in whole or in part any contractual agreements the 
City or HUD may have with the Subgrantee; may refrain from extending any further 
assistance to the Subgrantee under any program until satisfactory assurance of future 
compliance has been received from such Subgrantee; or may refer the case to HUD 
for appropriate legal proceedings. 

  
 
 
Name (Please Print):                              
                                   
 
Signature:                              
                                    
 
Title:                                 
                                      
 
Date:                                 
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 ATTACHMENT B 
 ASSURANCES 
 
The Subgrantee hereby assures and certifies with respect to the grant that: 
 
1. It possesses legal authority to receive CDBG Program funds from the City and to execute the proposed 

program. 
 
2. Its governing body has duly adopted or passed as an official act a resolution, motion, or similar action 

authorizing execution of this Agreement, including all understandings and assurances contained 
herein, and directing and designating the authorized representative of the Subgrantee to act in 
connection with the Agreement and to provide such additional information as may be required. 

 
3. The City of Urbana's CDBG Program has been developed so as to give maximum feasible priority to 

activities which will benefit very low-income families.  As a subrecipient of CDBG Program funds, 
Subgrantee agrees to give maximum feasible priority to very low-income families when administering 
the Subgrantee program described herein. 

 
4. It will comply with the regulations, policies, guidelines, and requirements of OMB Circular A-122 as 

they relate to the acceptance and use of Federal funds for this federally-assisted program. 
 
5. It will comply with all requirements imposed by HUD concerning special requirements of law, 

program requirements, and other administrative requirements approved in accordance with OMB 
Circular A-110. 

 
6. It will comply with all regulations, policies, guidelines, and requirements of OMB Circular A-133 as 

they relate to audits of non-profit organizations.  Audits shall be conducted annually. 
 
7. It will comply with 
 

A. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and the regulations issued 
pursuant thereto (24 CFR Part I), which provide that no person in the United States 
shall on the grounds of race, color, or national origin, be excluded from participation 
in, be denied the benefits of, or be otherwise subjected to discrimination under any 
program or activity for which the Subgrantee received Federal financial assistance 
and will immediately take any measure necessary to effectuate this assurance. 

 
B. Section 109 of the Housing and Community Development Act of 1974, and the 

regulations issued pursuant thereto (24 CFR 570.601), which provide that no person 
in the United States shall, on the ground of race, color, national origin, or sex, be 
excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under, any program or activity funded in whole or in part with Title I 
funds. 

 
D. Executive Order 11246, and all regulations issued pursuant thereto (24 CFR Part 

130), which provide that no person shall be discriminated against on the basis of 
race, color, religion, sex or national origin in all phases of employment during the 
performance of federal or federally-assisted contracts.  
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Such contractors and subcontractors shall take affirmative action to insure fair 
treatment in employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination, rates of pay or other forms of 
compensation and selection for training and apprenticeship. 

 
E. Section 3 of the Housing and Urban Development Act of 1968, as amended, 

requiring that to the greatest extent feasible opportunities for training and 
employment be given lower-income residents of Champaign County and contracts for 
work in connection with the project be awarded to eligible business concerns which 
are located in, or owned in substantial part by, persons residing in Champaign 
County.  

 
E. Labor Standards.  The requirements of the Secretary of Labor in accordance with the 

Davis-Bacon Act as amended, Sections 103 & 107 of Contract Work Hours and 
Safety Standards Act (40 U.S.C. 327 et seq.) and all other applicable Federal, state 
and local laws and regulations pertaining to labor standards insofar as those acts 
apply to the performance of this Agreement.  The Subgrantee agrees to comply with 
the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subgrantee shall 
maintain documentation that demonstrates compliance with hour and wage 
requirements of this part.  Such documentation shall be made available to the Grantee 
for review upon request. 
 

F. Guidelines for Energy Management / Energy Star. Guidelines have been established 
regarding energy management using Energy Star and are recommended by both the 
Dept. Housing & Urban Development and the Illinois Department of Commerce and 
Economic Opportunity and subgrantees are encouraged to follow these guidelines.    

 
G. Copyrights. If this contract results in any copyrightable material or inventions, the 

Grantee and/or grantor agency reserves the right to royalty-free, non-exclusive and 
irrevocable license to reproduce, publish or otherwise use and to authorize others to 
use, the work or materials for governmental purposes.  

 
H. Patent Rights.  Agencies shall use standard patent rights clause specified in “rights to 

Inventions made by Non-Profit Organizations and Small Business Firms” (37 CFR 
Part 401), when providing support for research and development. 

 
I. Clean Air/Clean Water. The Subrecipient agrees to comply with the following 

requirements insofar as they apply to the performance of this Agreement: 
a. Clean Air Act,  42 U.S.C. , 7401, et seq.;  
b. Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et 

seq., as amended, 1318 relating to inspection, monitoring, entry, reports, 
and information, as well as other requirements specified in said Section 
114 and Section 308, and all regulations and guidelines issued 
thereunder;  

c. Environmental Protection Agency (EPA) regulations pursuant to 40 
CFR Part 50, as amended.   
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J. Disbarment & Suspension.  The Subrecipient certifies that it is not Disbarred or 
Suspended or otherwise excluded from or ineligible for participation in Federal 
assistance programs under Executive Order 12549.  The Subgrantee shall establish 
procedures to ensure that any award made to contractors or subcontractors at any tier, 
is not in violation of the non-procurement debarment and suspension common.  The 
Subgrantee shall verify and document that none of its contractors or subcontractors 
are debarred, suspended, or otherwise excluded from participation through the 
effective use of the List of Parties Excluded from Federal Procurement or Non-
procurement programs (“List”.) The Subgrantee may request assistance from the City 
of Urbana to access the List and document results to the file, or verify by using the 
following website (www.epls.gov) or any other approved method. 
 

8. It will establish safeguards to prohibit employees from using positions for a purpose that is or gives the 
appearance of being motivated by a desire for private gain for themselves or others, particularly those 
with whom they have family, business, or other ties.  

 
9. It will comply with the provisions of the Hatch Act which limit the political activity of employees. 

 No federally appropriated funds have been paid or will be paid, by or on behalf of Subgrantee, to 
any person for influencing or attempting to influence an officer or employee of any agency 
including the City, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with the awarding of any federal contract, the making of any 
federal grant, the making of any federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any federal contract, grant, 
loan, or cooperative agreement. 
 

 If any funds other than federally appropriated funds have been paid, or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency including the City, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative agreement, Subgrantee will complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

 
10. It will give HUD and the Comptroller General through any authorized representative access to and the 

right to examine all records, books, papers, or documents related to the grant. 
 
These assurances are signed with regard to Subgrantee Project No. 1112-AAP-01 of the Urbana CDBG 
Program. 
 
          
Subgrantee: Chief Executive Officer 
 
          
Attest 
 
          
Date 
  
 

 

http://www.epls.gov/
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ATTACHMENT C 
 STATEMENT OF SPECIAL CONDITIONS 
 
Subgrantee understands and agrees that it is a subrecipient of Urbana CDBG Program and is eligible to receive 
funds for Subgrantee Project No. 1112-AAP-01 pursuant to this Agreement. 
 
The following conditions, in addition to those established in the Agreement itself, and other attachments 
thereto, and federal, state, county and city laws, regulations, and procedures pertinent to this project, have been 
set forth and must also be complied with in order for Subgrantee to receive CDBG Program Assistance for 
Subgrantee Project No.1112-AAP-01. 
 
1. This Agreement is contingent upon Subgrantee operating the Scope of Service herein outlined 

during the period July 1, 2011- June 30, 2012. 
 
SCOPE OF SERVICE 
As stated in the Application submitted by the Subrecipient, which is incorporated herein as part of 
this Subrecipient Agreement and attached as Attachment D: Subrecipient Application. 

 
2. Subgrantee shall be responsible for administering the program herein described, utilizing funds from 

the CDBG Program in a manner satisfactory to the City and consistent with any standards required as 
a condition of providing these funds. Such program shall include the following activities eligible under 
the CDBG Program: 
 
A. Program Delivery: The Subgrantee shall provide a suitable living environment which 

includes increasing access to quality public and private facilities, and services. Installation 
of new flooring throughout the individual apartments, hallways, stairwells, and common 
areas, and to paint exposed sprinkler system, will increase the quality of the building, thus 
providing those living there a better quality of life.  

 
B. General Administration: The Subgrantee shall provide all necessary staffing, materials, 

meeting sites, and anything else necessary to facilitate the services/project described above. 
Subgrantee shall maintain records related to the number of persons served under this grant 
along with documentation of income eligibility, as well as appropriate financial 
documentation of the expenses of the program and how funds received under this Agreement 
are disbursed.  

 
3. Subgrantee certifies that activities carried out with funds provided under this Agreement shall meet 

one of the  CDBG Program's National Objectives which is to benefit low-income persons as defined in 
24 CFR Part 570.208. Therefore Subgrantee understands and agrees that activities funded under this 
Agreement shall benefit families/individuals within the following income guidelines.  Income limits 
are subject to periodic revision by HUD. 
 
Family   Income Not    Family   Income Not 
Size   To Exceed   Size   To Exceed 
1   $23,500    5   $36,250 
2   $26,850    6   $38,950 
3   $30,200    7   $41,650 
4   $33,550     8   $44,300 
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4. In addition to the normal administrative services required as part of this Agreement, Subgrantee agrees 
to provide the following levels of program service:   
 
Total Number of Persons To Be Served:  24 

 
Subgrantee shall be responsible for documenting the number of persons served by submitting 
Certifications of Income in a form provided by the City at the time requests for reimbursement of 
funds are submitted. 

 
5. It is expressly agreed and understood that the total amount to be paid by the City under this Agreement 

shall not exceed $30,000.00.  Drawdowns for the payment of eligible expenses shall be made against 
the line item budget specified below.  The City shall make payments to the Subgrantee as 
reimbursement of expenses related to the administration and expenses of the program activities as 
stated in Article 2.  The City shall make payment to Subgrantee within 21 calendar days of receipt of 
an acceptable billing from Subgrantee. Acceptable billing shall include such documentation as 
outlined herein. 

 
6. LINE ITEMS AND DOCUMENTATION NEEDED: 

K09-1-6300-     
 
A. The initial request for reimbursement submitted by the Subgrantee to the City shall 

include the following supporting documentation: cancelled checks, and paid receipts 
or copies of invoices.  

 
B. FOR Public Service Grants: With each subsequent request for reimbursement, 

Subgrantee shall submit copies of Certification of Income forms signed by the 
parents/guardians of the youth served (or other such documentation as agreed upon 
between the City and the Subgrantee).  Ethnic information for each person served 
shall also be submitted.  

 
C. FOR Public Facility Grants:  The Subgrantee shall submit a copy of the 

Contractor’s Statement and Certified Payrolls as required to comply with Davis 
Bacon regulations; An Architects Inspection report that indicates percentage of 
project completion and other supporting documents as required by the City. 

 
7. Subgrantee agrees that funds received from the City pursuant to this Agreement shall be used to cover 

program costs. Subrecipient shall report semi-annually for periods ending December 31st and June 30th 
all program income generated by activities carried out with CDBG funds made available under this 
Agreement. Subgrantee may use such income during the contract period for activities permitted under 
this Agreement and shall reduce requests for funds by the amount of any such program income 
balances.  Any and all program income (including investments thereof) on hand when this Agreement 
expires, or received after the Agreement's expiration, shall be returned to the City. 

 
8. Subgrantee agrees to submit quarterly Progress Reports to the City in an agreed upon format.  Progress 

Reports shall be due October 31, January 31, April 30, and no later than July 31.  Final billing 
requests shall not be processed for payment until a final Progress Report is submitted. 
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9. Subgrantee agrees to maintain financial records in accordance with the applicable Federal OMB 
Circulars A-110 and A-122 and to separately and accurately identify use of CDBG Program funds 
pursuant to this Agreement.  

 
10. Records maintained by Subgrantee pursuant to this Agreement shall be available for inspection upon 

request by the City and HUD. 
 
 
Name of Subgrantee:            
 
Address:            
 
Signed by:            
 
Title:             
 
Date:             
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ATTACHMENT D 

SUBRECIPIENT APPLICATION 



City of Urbana CDBG PF Applications 

A. ORGANZATION INFORMATION 
Project Title: CU Independence Upgrades and Improvements 

Total Project Cost: $80,000.00 

Amount Requested (Total project cost minus 25% match)*: $60,000.00 

Applicant Organization: CU Independence, Inc. 

Address: 1304 W Bradley Ave 

City/State/Zip: Champaign, IL 61821 

Applicant's Fiscal Year: 07/01/11 - 06/30/12 

Person Responsible for Preparation of Application 
Name 

Title 

Street 

City, State, Zip 

Phone Number 

Nikki Kopmann 

Development Specialist 

1304 W Bradley Ave 

Champaign, IL 61821 

217-356-9176 

I Fax Number 217-356-9851 

E-Mail nkopmann@dsc-illinois.org 

Person Responsible for Proposed Activity (if different than person above) 
Name Tom Everette 

Maintenance Director Title 

Street 1304 W Bradley Ave 

Champaign, IL 61821 City, State, Zip 

Phone Number 217-356-9176 

217-356-9851 

teverette@dsc-illinois.org 

Fax Number 

E-Mail 

Person Responsible for Financial Information (if different than person above) 
Name Danielle Matthews 

Chief Financial Officer Title 

Street 1304 W Bradley Ave 

City, State, Zip Champaign, IL 61821 

Phone Number 217-356-9176 

Fax Number 217-356-9851 

E-Mail dmatthews@dsc-illinois.org 

*Amount Requested should be same amount as listed on Page 9. 

Page 1 of 13 
')010_?Oll rnRG PF Annli/'"ticm 



IB. ACTIVITY TO BE FUNDED: Attach additional sheets if necessary; please print or type. 

B1. Fully describe the activity for which you are requesting funds: 

CU Independence, Inc. is requesting $60,000 to install new flooring throughout the individual apartments, 

hallways, stairwells and common areas, and to paint an exposed sprinkler system at our supported-living 

apartment building for individuals with developmental disabilities. These new updates will increase the 

accessibility and livability of the apartment bUilding, provide a decent and suitable living environment for 

extremely low - and low-income individuals, and increase the quality of services in the city of Urbana. 

CU Independence, Inc. facilitates the work of Developmental Services Center (DSC) by providing residential 

alternatives to persons with developmental disabilities at our supported living apartment building, located at 610 

E. Kerr in Urbana. Although DSC and CU Independence, Inc. are separate corporations with a separate and 

distinct Board of Directors, they work collectively towards the same overall mission: to enhance the lives in 

individuals with disabilities by providing services and supports which enable them to live. work. learn 

and participate in their communities. 

B2. Why are CDBG funds needed for this activity? The existing flooring in the CU Independence apartment 

building is in great need of replacement. The flooring is old and worn in many places, and it is now time for 

necessary upgrades. This will include carpeting, vinyl and stair tread. The current sprinkler system was 

installed as a safety upgrade in 2008. The piping is exposed and is a bright orange color that makes the 

apartment building look less like home for the residents, and more like a hospital or institution. Without the 

support of CDBG funding, these types of upgrades are very difficult to implement. 

B3. Maximum time anticipated to complete activity: Beginning Date: 10/01/2011 

Ending Date: 11/01/2011* 

*The work to complete the actiVity is dependent on contractors' schedules. This is an 

approximation of when the work will be completed. 

B4. Steps necessary to complete the project/activity (engineering/design, advertising, bidding, contract award, 
construction, etc.: bar charts, graphs, or narratives may be used and attached to this application). 

Step 1: Get measurements for flooring and obtain estimate; get measurements and obtain estimate for 

sprinkler system (coordinated by DSC's Maintenance Director) 

Step 2: Complete Urbana CDBG application 

Step 3: Advertise RFP's 

Step 4: Award contract 

Step 5: Coordinate time with contractors and Director of Residential Services 

Step 6: Complete Renovations 

Step 7: _ 
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85. Quantify your anticipated accomplishments (e.g. 2,000 feet of storm sewer): The CU Independence 

apartments serve 24 adult consumers (preferred term for individuals receiving services), one full-time staff that 

lives on-site, as well as 10 support staff that assist the residents with daily living skills, such as cooking, medical 

appointments, budgets, transportation, etc. This project will provide new paint for approximately 2,000 linear 

feet of piping in a sprinkler system, as well as 5,600 square feet of carpeting, 900 square feet of vinyl and 360 

square feet of stair tread and riser material. 

86. Estimate the number of total persons or households that will benefit from implementation of this project: 

__-=24-=--_Persons OR Households 

87. Percentage of persons or households served who will be/are City of Urbana residents: 100 %; 

Actual number of Urbana residents served: 24 

88. Indicate other significant characteristics of the population to be served (i.e., elderly, disabled, homeless): 

All residents of CU Independence apartment building have a developmental disability, such as 

epilepsy, cerebral palsy, Down syndrome, autism, intellectual disabilities or other disabling conditions. 

Additionally, these individuals each fall within the extremely-low to low income levels and need 

residential support. 

Interagency Collaboration: Identify other agencies involved in project; briefly describe extent of involvement. 
Agency Name Address Phone Contact Person Involvement 
Developmental 

Services Center 

(DSC) 

1304 W Bradley Ave 

Champaign, IL 61821 

356-9176 Jennifer 

Carlson 

Director of 

Residential Services 

which oversees CU 

Independence 

apartment building. 

CU Independence 1304 W Bradley Ave 

Champaign, IL 61821 

356-9176 Dale 

Morrissey 

25% Matching 

Contribution 

Please indicate if your project can be funded over multiple years, or if the entire grant is needed in the 
first year: D Multi-year: (# of years) IZI One year 
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IC. NATIONAL OBJECTIVE COMPLIANCE 

C1. In order to ensure that the program meets the intent of the Federal Housing and Community Development 
Act of 1974, as amended and re-authorized by the National Affordable Housing Act of 1990, Congress has 
required that entitlement programs meet at least one of three national objectives, of which the City has decided 
to focus its activities on those that principally benefit extremely low- and low-income persons. 

C2. Using the table below, please answer the following question: estimate the number of ~ persons or 
D households (please check one) served who will be extremely low, low, & moderate-income. 

--11LExtremely low «30% MFI) _6_ Low (31-50%) Q.. Moderate (51-80%) 

FAMILY SIZE EXTREMELY LOW INCOME 
30% MFI 

LOW INCOME 
50% MFI 

MODERATE INCOME 
80% MFI 

1 $13,650 $22,750 $36,400 
2 $15,600 $26,000 $41,600 
3 $17,550 $29,250 $46,800 
4 $19,450 $32,450 $51,900 
5 $21,050 $35,050 $56,100 
6 $22,600 $37,650 $60,250 
7 $24,150 $40,250 $64,400 
8 $25,700 $42,850 $68,550 

C3. Explain fi:!l.!:Lhow you will document that you are providing services to persons/households who are 
extremely low-, low-, & moderate-income: 
The residents of CU Independence apartments are served by Developmental Services Center (DSC). DSC 

obtains income information for these residents. These records are maintained and kept in DSC's Finance 

Department and Business Office. 

I D. PERFORMANCE MEASUREMENT 

D1. Federal regulations require all CDBG grantees to report annually on specific outcome indicators as mandated by the 
United States Dept. of Housing and Urban Development (HUD). HUD has developed a Community Planning and 
Development (CPO) Performance Measurement System to measure the impact of their federally funded programs. 

a.	 Based on the intent of the activity, the applicant must determine which of the three objectives listed below best 
describes the purpose of the activity. (Please select only one): 

_x_Suitable Living Environment - In general, this objective relates to activities that are designed to benefit 
communities, families, or individuals by addressing issues in their living environment. 

__Decent Housing - This objective focuses on housing programs where the purpose of the program is to 
meet individual family or community needs. 

__Creating Economic Opportunities - This objective applies to the types of activities related to economic 
development, commercial revitalization, or job creation. 

b.	 Which of the following outcome categories describes your program/project/activity's purpose? Outcomes are 
defined as observable changes in people, places, or things as a result of a project's outputs. (Please select only 
one): 

_x_ Availability/Accessibility - This outcome applies to making basic services, infrastructure, housing, shelter, 
or other basic needs accessible or available to low or moderate income people (to make where they live more 
suitable). 
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_ Affordability - This outcome applies to activities which provide affordability in a variety of ways in the lives of 
low and moderate income people. 

_ Sustainability: To Promote Livable or Viable Communities - This outcome applies to projects where the 
activity or activities are aimed at improving a neighborhood by helping to make it livable or viable for principally low 
and moderate income people through multiple activities, or by providing services that sustain communities or 
sections of communities. 

02. Which local funding priority does this project meet, as identified in the Five-Year Strategic Plan of the City 
of Urbana Consolidated Plan for Program Years 2010-2014? (See Page 2 for local funding priorities.) 

• A.	 Provide Decent Housing 

• B.	 Provide a suitable living environment 

03. Explain how the proposed project addresses the local funding priority listed above: 
By replacing and painting the exposed sprinkler system, we are providing decent housing to individuals with 

developmental disabilities by offering an living environment that is accessible and comfortable. The flooring 

will make the living and common areas more accessible and safe. The painted sprinkler system will make the 

apartment building a more suitable living environment. Through providing these upgrades we are ensuring 

decent housing and suitable livng environments for each resident who calls CU Independence their home. 

IE.	 LEVERAGE/MATCH I 

E1. The applicant leveraging/match may be provided in the form of materials and/or labor, cash and/or other 
non-federal funding and must offer a minimum of 25% of the estimated project cost. The minimum percent of 
leveraging which is pledged for the project must be maintained, regardless of the amount of CDBG/HOME 
funds awarded. 

E2. Source of applicant's leveraging: CU Independence	 $20,000 

$---­

TOTAL $20,000 

E3. Calculate leveraging ratio as leverage offered divided by total project cost. 

a.	 _-",$=20=,~00.=....:0::.....- Divided by $80,000 Equals 25 % Match. 
(Leverage Offered) (Total Project Cost) (Minimum of 25%) 

b.	 ~$~8~0.>.::,O~0~0 Minus $20,000 Equals $60,000 
(Total Project Cost) (Match amount) (Amount Requested)* 

Notes: 1. CDBG funds, including preViously awarded CDBG monies cannot be counted as leverage. 
2. Applicant's leverage funds must be spent prior to drawing on CDBG funds, 
3. Documentation is to be submitted with request for reimbursement. 
3. *Amount requested should be same amount as listed on Page 5. 
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I F. PAST LEVERAGING I MATCH PERFORMANCE I 

F1. All applicants are required to state the amount of funds or in-kind contributions provided by the applicant 
toward implementation of the last CDBG project funded and/or completed under the City of Urbana's program. 
Explain at the bottom of this page how your funds were expended (i.e. staff administration, engineering, 
construction, etc.) 

F2. Provide your agency budget for the last project that received funding through the City of Urbana CDBG 
Public Facilities grant program: 

Your funds: $ 15,937.75 
Total of Other funds $ (list sources below) 
CDBG funds $ 47,813.25 
Total $ 63,751.00 

_---'c..:.:.:....:.....- _F3. List Sources: N/A


F4. What year did your agency receive the funds? .........;.F--'Y'--=0;..;::8.:....;:/0:...;:9'-- _
 

I G. Project Budget: 

G1. Please complete the following table: 

Line Item/Type Amount Justification 
Real Property Acquisition 
Demolition $5,750 (flooring) Removal of existing glue-down carpeting 

and vinyl 
Relocation 
Lead-Based Paint 
Assessment!Abatement 
Construction Management $1,000 (flooring) 

+ 500 (sprinkler) 
$1,500 

Construction / Renovation $62,250 (flooring) 
+ 9,000 (sprinkler) 
$71,250 

Consultant / Professional 
Services 

$1,000 (flooring) 
+ 500 (sprinkler) 
$1,500 

Project Management Services 
(not to exceed 10% of the total 
amount requested) 

Fees &Permits 

Other: 

Other: 
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G2. Please describe the effect on the proposed project if the City of Urbana grant is not awarded (i.e. unable to 
complete due to lack of funding; construction delayed; other resources utilized, etc.) 

At this time due to the status of Illinois state funding and extremely delayed payments, if the City of Urbana 

does not fund our request. the necessary upgrades will not be completed. While this project will remain a top 

priority for this home, we will be forced to continue to look for other funding sources while planning for minor 

upgrades as the current fixtures become unusable. 

I H. ASSURANCES AUTHORIZATION, AND SIGNATURE SHEET I 
H1. ASSURANCES
 
As the Applicant, the undersigned assures the commitment to compliance with the following Regulations, as
 
required by the Dept. of Housing and Urban Development (HUD):
 

A.	 NATIONAL ENVIRONMENTAL POLICY ACT COMPLIANCE: Where necessary, in order to comply 
with the National Environmental Policy Act (NEPA) directives, applicants shall provide complete and 
accurate information about environmental issues relating to their proposed activity or project. Such 
information must be analyzed and demonstrate a thorough investigation of possible or actual 
implications as a result of the proposed project. Those agencies involved in housing production, 
rehabilitation and/or development shall document their files demonstrating compliance with NEPA and 
other environmental laws. Such files shall be complete and in accord with environmental regulations. 

B.	 LEAD-BASED PAINT I ASBESTOS: HUD requires proper removal and disposal of lead-based paint 
as a part of CDBG-assisted renovation/rehabilitation of public facilities built prior to 1978, as well as the 
proper removal and disposal of certain materials, including asbestos. If the proposed project is seeking 
CDBG Public Facilities funds from the City of Urbana for renovation of an existing building or other 
public facility - please provide photographs, aerial photographs, design specifications, plans/blueprints, 
elevation drawings, and/or site surveys to detail information about the proposed renovation. 

C.	 DAVIS BACON AND RELATED ACTS (DBRA): Whenever the contract/project involves construction 
work that is valued in excess of $2,000, Davis-Bacon (including Federal Prevailing Wages) will be 
applicable. Even if CDBG funds finance only a portion of a construction work, DBRA is still applicable to 
the entire construction work. City staff will work with the applicant to ensure that DBRA is adhered to. 

D.	 SECTION 3: Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that 
helps foster local economic development, neighborhood economic improvement, and individual self­
sufficiency. The Section 3 program requires that recipients of certain HUD financial assistance, to the 
greatest extent feasible, provide job training, employment, and contracting opportunities for low- or very­
low income residents in connection with projects and activities in their neighborhoods. City staff will 
review this application to determine if Section 3 applies to this project, and will notify the agency of such. 

E.	 FEDERAL LABOR STANDARDS: To ensure Federal Labor Standards are being met, illLbid 
documents will be reviewed by City staff: (1) The agency will submit to City staff a bid packet/request 
for proposal to ensure compliance with Davis-Bacon and/or Section 3; (2) Prior to signing a contract, 
each selected Contractor's eligibility to work on Federal projects must be determined by City staff to 
make sure they are not on the "debarred contractors' list" - (see www.epls.gov.); and (3) The selected 
general contractor and agency must meet with City staff for a Pre-Construction Conference to review 
required documentation needed, i.e. certified payroll, pay request, and employee interviews. 

A.	 UNIFORM RELOCATION ACT: Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA) 49 CFR Part 24, protects all persons who are displaced by a federally­
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acquisition for a project in which federal funds are used. Where possible, projects must be designed to 
prevent or minimize displacement of tenants. Because federal funds administered by the City are made 
available through this application, any temporary or permanent displacement of tenants must be 
handled in accordance with all applicable provisions that cover relocation and acquisition of HUD 
programs. 

H2. If a grant is awarded on the basis of this application, all project information detailed in this application will 
be implemented accordingly, becoming a part of the Agreement, and the project shall commence within 
ninety (90) days of the new grant period, which will begin on July 1, 2011. 

H3. We, the undersigned, duly-authorized agents of. CU Independence, Inc. 
(Name of Organization) 

A.	 Do hereby state, to the best of our knowledge, the information contained in this application for the 
Community Development Block Grant (CDBG) Public Facilities (PF) grant is true and correct. 

B.	 Understand the CDBG PF funds are disbursed on a reimbursement basis and assure the funds will be 
administered by the Applicant. 

C.	 Understand that the laws and regulations of the US Dept. of Housing & Urban Development, as stated 
on previous page under "Assurances", and the City of Urbana will govern any CDBG PF funding 
resulting from this application. 

D.	 Agree to enter into an Agreement with the City of Urbana for its FY 2010-2011 PF grant and will adhere 
to all Program requirements. 

CHIEF AGENCY OFFICIAL: 

Dale A. Morrissey Chief Executive Officer/Prof. Associate 
Name (Print) Title 

01105/11 
DateSignature 

BOARD OF DIRECTORS: CHAIRPERSON / BOARD MEMBER: 

Sylva Walker Chairperson 
Name (Print) Title 

01/05/11 
Date 

I. APPLICATION RATING SYSTEM
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I. APPLICATION RATING SYSTEM
 

INFRASTRUCTURE AND PUBLIC FACILITIES PROJECTS 
All applications shall be ranked in terms of how well the proposed project addresses a community development need in the 
City of Urbana and the degree to which the proposed project furthers that particular strategy/goal as identified in the City of 
Urbana Consolidated Plan For Program Years 2010-2014: 

Benefit to Low- and Moderate-Income Persons 
Five (5) points will be given to activities that benefit at least 51 % low- and moderate-income persons. Zero 
(0) points will be given to activities that meet either of the other two National Objectives. 

Points 
Awarded 

Total 

Five (5) 
points S 

Benefit to Target Areas 
Activities located within a Target Area will receive the maximum ten (10) points. Activities adjacent to a 
Target Area will receive seven (7) points. All other activities will receive four (4) points. 

Maximum of 
Ten (10) 
points 

LI 
Activity Need and Justification: Maximum 
(a) Need: Maximum of 15 Points of Twenty 

The activity will be evaluated in terms of the documentation and justification of the need for the activity. 
Activities with excellent documentation and justification will be awarded the maximum of fifteen (15) 

(20) 
Combined :)u

points: good - ten (10) points; average - five (5) points; and poor - zero (0) points. points 
(b) Consolidated Plan Priority: Maximum of five (5) Additional Points 

Activities addressina hiah oriorities, as identified in the Consolidated Plan will be awarded five (5) points. 
Cost Reasonableness and Effectiveness 
The activity will be evaluated in terms of: 1) its impact on the identified need; and 2) its implementation 
costs and funding request relative to its financial and human resources. Evaluation will include the cost 
incurred oer oerson oer unit and the iustification for a oarticular level of funding. 

Maximum of 
Ten (10) 
points {O 

Activity Management and Implementation 
(a) Management: Maximum of fifteen (15) points 

Points will be awarded to applicants based on documentation and information provided, showing that 
the resources needed to manage the proposed activity are available and ready, and that the 
commitment for operation and maintenance, where applicable, has been certified. In addition, for 
applicants that have received CDBG funds in the past, their record of maintenance for the funded 
activity will be evaluated. 

(b) Implementation: Maximum of fifteen (15) Points 
Points will be awarded to applicants based on documentation and information provided, showing that 
the resources, such as funding, site control, etc., needed to implement the proposed activity are 
available and ready. Maximum points will be given to activities that are ready to move forward quickly. 
These criteria take into consideration factors that may accelerate or slow down the ability to implement 
the activitv in a timelv manner. 

Experience and Past Performance 
The experience of the applicant, including the length of time in business and experience in undertaking 
projects of similar complexity, as the one for which funds are being requested, will be evaluated. In addition, 
the applicant will be evaluated in terms of its past performance in relation to any local, state, or Federal 
funding program. The past performance will refer to attainment of objectives in a timely manner and 
expenditure of funds at a reasonable rate in compliance with contract. Compliance with contract will include, 
but not limited to, submission of reports and adherence to the scope of services. For those applicants that 
have not received CDBG funding in the past, allocation of points up to the maximum of 10 points will be 
awarded, dependent upon thorough documentation of similar past performances submitted with the 
aoolicant. 

Maximum of 
Thirty (30) 

points 
'/ ' (; 

Maximum of 
Ten (10) 
points )0 

Matching Contributions (Matching contributions must be eligible) 
(a) Efforts to Secure Other Funding: Maximum of five (5) points. 

Points will be awarded based on the applicant's efforts to secure other funding for the activity. 
(b) Matching: Maximum of fifteen (15) points. 

Points will be awarded based on the ratio of the amount of eligible matching funds to the amount of 
CDBG funds requested: [1.1 or more: 15 pts]; [.75-1: 10 pts]; [.50-1: 7 pts]; [.25-1: 5 pts]; [less than 
.25: Ootsl 

Environmental Justice 
Applications will receive five (5) points if the activity promotes environmental justice. Any activity that has a 
potential adverse impact on the environment or that is adversely affected by the surrounding environment 
will not be considered 

Maximum of 
Twenty (20) 

points ' .... 

Maximum of 
Five (5) 
points 

, 
'-' 

Application Completeness 
Applications will receive up to five (5) bonus points, based on completeness. 
Applications that have not been sianed will not be considered. 

Maximum of 
Five (5) 
points 

\­

'-..) 

..-------­
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ORDINANCE NO. __________________ 
 

AN ORDINANCE APPROVING A CITY OF URBANA  
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM AGREEMENT 

 
(Center for Women in Transition – AWP Sprinkler  

Project No. 1112-AAP-02) 
 
 
 
 WHEREAS, On May 9, 2011, the Urbana City Council passed Ordinance 

No. 2011-04-023 approving the City of Urbana and Urbana HOME Consortium 

Annual Action Plan FY 2011-2012 authorizing certain activities under 

the Public Service Activity Program. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

URBANA, ILLINOIS, as follows: 

Section 1.  That an Agreement providing Eleven Thousand Eight 

Hundred Fifty-One and 00/100 dollars ($11,851.00) in Community 

Development Block Grant funds, for the installation of additional 

sprinklers to provide fire suppression in the community rooms, 

hallways, and office providing services to their clients, in 

substantially the form of the copy of said Agreement, attached hereto 

and hereby incorporated by reference, be and the same is hereby 

authorized and approved. 

 Section 2.  That the Mayor of the City of Urbana, Illinois, be 

and the same is hereby authorized to execute and deliver and the City 

Clerk of the City of Urbana, Illinois, be and the same is authorized to 

attest to said execution of said Agreement as so authorized and 

approved for and on behalf of the City of Urbana, Illinois. 
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 PASSED by the City Council this ________ day of________________, 

______. 

 
 AYES: 
 
 NAYS: 
 
 ABSTAINS: 
 
 

                                  
_____________________________ 

       Phyllis D. Clark, City Clerk 
 
 
 APPROVED by the Mayor this ________ day of_____________________, 

______. 

 
      
 _____________________________ 

       Laurel Lunt Prussing, Mayor 
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Agreement # 1112-AAP-02 

CITY OF URBANA 
COMMUNITY DEVELOPMENT BLOCK GRANT 

 
AGREEMENT  

 
 
SUBRECIPIENT NAME:    Center for Women in Transition (AWP Sprinkler)         
PROJECT NO.         1112-AAP-02      
PROJECT ADDRESS       1304 East Main Street, Urbana IL  61802                               
CFDA No. 14.218  
 
 
THIS SUBRECIPIENT AGREEMENT, made and entered into by and between the CITY OF URBANA, an 
Illinois Municipal Corporation (hereinafter the "City"), and Center for Women in Transition, an Illinois Not-
For-Profit Organization (hereinafter the "Subgrantee"). 
 
 WITNESSETH 
 

WHEREAS, the City has been designated as an entitlement community by the U. S. Department of 
Housing and Urban Development (hereinafter "HUD") under provisions of the Housing and Community 
Development Act of 1974, as amended, and, as an entitlement community, the City will receive an entitlement 
of Community Development Block Grant (hereinafter "CDBG") funds for the period beginning July 1,  2011 
and ending June 30, 2012, pursuant to the CDBG Program; and, 
 

WHEREAS, the Urbana City Council has adopted an Annual Action Plan for the year beginning July 
1, 2011  and ending June 30, 2012 which allocates a CDBG budget and authorizes establishment of public 
service/public facilities & improvement activities to be sponsored by non-profit agencies in the area; and, 
 

WHEREAS, the City has the right and authority under said CDBG Program to allocate a portion of its 
funds to the Subgrantee for purposes of administering such activities; and, 
 

WHEREAS, the City, as a condition of its assistance to the Subgrantee, requires the Subgrantee to file 
with the City certain attachments which are hereby incorporated and made part hereof. 
 
NOW, THEREFORE, the parties hereby agree as follows: 
 
1. The preamble set forth above is hereby incorporated and made part of the Subgrantee Agreement. 
 
2. The purpose of this Subrecipient Agreement is to pledge FY 1112 CDBG program funds to:  

Installation of additional sprinklers to provide fire suppression in the community rooms, hallways,  
and office providing services to their clients.        
 

3. The City agrees to grant to the Subgrantee the sum of  Eleven Thousand Eight Hundred Fifty-
One and 00/100 Dollars ($11,851.00), and the Subgrantee agrees to abide by the CDBG Program 
and to use said funds for the purpose of carrying out Subgrantee Project No. 1112-AAP-01 
(hereinafter the "Project"). 

 
 



 
 

2 of 13 
 

Agreement # 1112-AAP-02 

4. The Subgrantee understands and agrees that a request for disbursement of CDBG funds pursuant to 
this Subrecipient Agreement shall not be made until such funds are needed to pay eligible costs related 
to the Project.  Subgrantee understands and agrees that funding in the full amount of this Subrecipient 
Agreement is contingent upon the City receiving said CDBG funds, and should the entitlement funds 
be discontinued or reduced for any reason, Subgrantee understands and agrees that funding under this 
Subrecipient Agreement could cease or be reduced without advance notice. 

 
5. The City and the Subgrantee agree that no modification to this Subrecipient Agreement shall be 

effective unless in writing and executed by both the City and the Subgrantee. 
 
6. The Subgrantee agrees and authorizes the City and HUD to conduct on-site reviews, examine 

personnel records and to conduct any other procedures and practices to assure compliance with this 
Subrecipient Agreement.  The Subgrantee shall execute and abide by the terms of Attachment A, 
Equal Employment Opportunity Certification, and with all City of Urbana Affirmative Action 
requirements. 

 
7. The Subgrantee shall complete and adhere to Attachment B, Assurances, of this Subrecipient 

Agreement and shall submit said Attachment B to the City as a condition of final execution of this 
Subrecipient Agreement. 

 
8. The Subgrantee shall complete and adhere to Attachment C, Statement of Special Conditions, and 

submit said Attachment C to the City as a condition of final execution of this Agreement. 
 
9. The Subgrantee shall at all times observe and comply with all laws, ordinances, or regulations of the 

federal, state, county, and local governments which may in any manner effect the performance of the 
Subgrantee with respect to the Subrecipient Agreement. 

 
10. The Subgrantee represents to the City that the Project shall begin on July 1, 2009 and shall terminate 

on June 30, 2010, unless otherwise extended in a written modification to this contract executed by the 
City and Subgrantee. 

 
11. The Subgrantee shall not assign this Subrecipient Agreement nor any part thereof and the Subgrantee 

shall not transfer nor assign any funds or claims due hereunder without the prior written approval of 
the City.  Any transfer or assignment of funds pursuant to the Subrecipient Agreement, either in whole 
or in part, or any interest therein, without prior written consent of the City shall be of no force or 
effect. 

 
12. The allocation of these funds shall in no way obligate the City for any financial responsibility incurred 

by the project in excess of the stipulated allocation.  The allocation of these funds shall in no way 
obligate the City to bear responsibilities for the maintenance of any project under the provision of the 
Housing and Community Development Act of 1974, as amended. 

 
13. This Agreement neither obligates nor precludes the City from further accepting or distributing funds 

entitled to the City nor restricts nor limits the powers of the City to use such funds pursuant to the 
provisions of the Housing and Community Development Act of 1974, as amended. 

 
14. This Agreement neither obligates nor precludes the Subgrantee from further accepting funds or 

assistance pursuant to the Housing and Community Development Act of 1974, as amended. 
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15. The Subgrantee agrees to protect, indemnify, hold and save harmless, and defend the City against any 
and all claims, costs, causes, actions and expenses, including but not limited to attorneys' fees incurred 
by reason of a law suit or claim for compensation arising in favor of any person, including the 
employees or officers or independent contractors or subcontractors or agents of the Subgrantee, on 
account of personal injuries or death, or damages to property occurring, growing out of, incident to, or 
resulting under this project, whether such loss, damage, injury or liability is contributed to by the 
negligence of the City or its officers, employees or agents, or by the premises themselves or any 
equipment thereon whether latent or patent, or from other causes whatsoever, except that Subgrantee 
shall have no liability for damages or the costs incident thereto caused by the sole negligence of the 
City, or its officers, employees or agents. 

 
16. It is mutually understood and agreed that the Subgrantee shall have full control of the ways and means 

of performing the services referred to herein, subject to guidelines established in Attachment C, and 
that the Subgrantee or its employees, representatives, subcontractors, or agents are in no sense 
employees of the City. 

 
17. However, Subgrantee agrees that in the procurement of supplies, equipment, construction, and 

services, the following conflict of interest provisions shall apply. 
 

A. No persons who exercise or have exercised any functions or responsibilities with 
respect to activities assisted under this Agreement, or who are in a position to 
participate in a decision-making process or gain inside information with regard to 
such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, either for themselves or those with whom they have business or family ties, 
during their tenure or for one year thereafter. 

 
B. This conflict of interest provision of shall apply to any person who is an employee, 

agent, consultant, officer, or elected official or appointed official of the Subgrantee or 
the City. 

 
C. Upon written request, exceptions to the conflict of interest provisions may be granted 

jointly by the City and HUD on a case-by-case basis but only after the Subgrantee has 
disclosed the full nature of the conflict, submitted proof that the disclosure has been 
made public, and provided a legal opinion that there would be no violation of state or 
local law if the exception were granted. 

 
18. Upon execution of this Subrecipient Agreement, including the required submission of all required 

attachments, the City and the Subgrantee shall adhere to the following: 
 

A. The City and Subgrantee shall adhere to all special conditions described in 
Attachments A, B, and C of this Subrecipient Agreement; 

 
B. To the greatest extent feasible all expenditures made under this project shall be made 

to Champaign County firms and individuals; 
 

C. Financial records and payments shall comply with all federal regulations; 
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D. The Subgrantee agrees to allow any and all audits of its records as may be required 
and to permit inspection of program records by representatives of the Urbana Grants 
Management Division and HUD. 
 

E. The Subgrantee agrees to retain all records pertinent to expenditures incurred under 
this Agreement for a period of five (5) years after the termination of all activities 
funded under this Agreement. 
 

F. The Subgrantee shall maintain client data demonstrating client eligibility for services 
provided. Such data shall include, but not be limited to, client name, address, income 
level or other basis for determining eligibility, and description of service provided.   
Subgrantee agrees that client information collected pursuant to this Subrecipient 
Agreement is confidential, and the use or disclosure of such information, when not 
directly connected with the administration of the Project, is prohibited unless prior 
written consent is obtained from such person receiving service, and in the case of a 
minor, that of a responsible parent/guardian. 

 
19. The City may suspend or terminate this Subrecipient Agreement, in whole or in part, if 

Subgrantee materially fails to comply with any term of the Subrecipient Agreement, or with 
any of the rules, regulations or provisions referred to herein; and the City may declare the 
Subgrantee ineligible for any further participation in the CDBG program, in addition to other 
remedies as provided by law. 

 
The Subgrantee agrees that if the City determines that the Subgrantee has not complied with 
or is not complying with the provisions of the Subrecipient Agreement and so notifies the 
Subgrantee by written notice of said violations and the Subgrantee fails to correct said 
violations within thirty (30) days from receipt of said notice, the City may terminate this 
Subrecipient Agreement by written notice. And, may take other action as may be permitted by 
this Subrecipient Agreement. 

 
20. Subgrantee shall submit regular Progress Reports to the City in the form, content, and frequency as 

required by the City. Requirements for said Progress Reports are specified in Attachment C hereto and 
made a part hereof. 

 
21. Notices and communications under this Agreement shall be sent first class, prepaid mail to the 

respective parties as follows: 
 
 

TO THE CITY:   Kelly Hartford, Interim Manager    
Grants Management Division    
Dept. of Community Development Services  
City of Urbana      
400 South Vine Street     
Urbana, Illinois 61801     

 
   TO THE SUBGRANTEE: John Sullivan, Executive Director   
     Center for Women in Transition    
     508 East Church Street     
     Champaign, IL  61820       
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22. This Agreement shall be effective as of the date executed by the City. 
 

 
CITY 

 
 
BY:          

   
  
 DATE:         

 
 
ATTEST:          

 
  
 DATE:               
 
 

SUBGRANTEE 
 

 
BY:           

 
 
DATE:          
 
 
ATTEST:         
 

  
 DATE:     
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 ATTACHMENT A 
 EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 
 
The undersigned understands and agrees that it is a Subgrantee of the Urbana CDBG Program and agrees that 
there shall be no discrimination against any employee who is employed in carrying out work receiving 
assistance from the City and HUD, or against any applicant for such employment, because of race, color, 
religion, sex, age, or national origin, including but not limited to employment, upgrading, demotion or transfer; 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. 
 
The Subgrantee further agrees to the following: 
 

(1) It will be bound by said equal opportunity clause with respect to its own employment 
practices during the duration of its participation with the City and HUD; 

 
 (2) It will furnish the City and HUD such information as they may require for the 

supervision of such compliance and will otherwise assist the City and HUD in the 
discharge of primary responsibility for securing compliance; 

 
 (3) It will carry out such sanctions and penalties for violation of the equal opportunity 

clause as may be imposed upon contractors and subcontractors by the Secretary of 
Labor, the City or HUD; 

 
(4) It shall abide by the Urbana Human Rights Ordinance regarding equal employment. 

 
(5) In the event that it fails or refuses to comply with the undertaking, the City or HUD 

may cancel, terminate or suspend in whole or in part any contractual agreements the 
City or HUD may have with the Subgrantee; may refrain from extending any further 
assistance to the Subgrantee under any program until satisfactory assurance of future 
compliance has been received from such Subgrantee; or may refer the case to HUD 
for appropriate legal proceedings. 

  
 
 
Name (Please Print):                              
                                   
 
Signature:                              
                                    
 
Title:                                 
                                      
 
Date:                                 
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 ATTACHMENT B 
 ASSURANCES 
 
The Subgrantee hereby assures and certifies with respect to the grant that: 
 
1. It possesses legal authority to receive CDBG Program funds from the City and to execute the proposed 

program. 
 
2. Its governing body has duly adopted or passed as an official act a resolution, motion, or similar action 

authorizing execution of this Agreement, including all understandings and assurances contained 
herein, and directing and designating the authorized representative of the Subgrantee to act in 
connection with the Agreement and to provide such additional information as may be required. 

 
3. The City of Urbana's CDBG Program has been developed so as to give maximum feasible priority to 

activities which will benefit very low-income families.  As a subrecipient of CDBG Program funds, 
Subgrantee agrees to give maximum feasible priority to very low-income families when administering 
the Subgrantee program described herein. 

 
4. It will comply with the regulations, policies, guidelines, and requirements of OMB Circular A-122 as 

they relate to the acceptance and use of Federal funds for this federally-assisted program. 
 
5. It will comply with all requirements imposed by HUD concerning special requirements of law, 

program requirements, and other administrative requirements approved in accordance with OMB 
Circular A-110. 

 
6. It will comply with all regulations, policies, guidelines, and requirements of OMB Circular A-133 as 

they relate to audits of non-profit organizations.  Audits shall be conducted annually. 
 
7. It will comply with 
 

A. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and the regulations issued 
pursuant thereto (24 CFR Part I), which provide that no person in the United States 
shall on the grounds of race, color, or national origin, be excluded from participation 
in, be denied the benefits of, or be otherwise subjected to discrimination under any 
program or activity for which the Subgrantee received Federal financial assistance 
and will immediately take any measure necessary to effectuate this assurance. 

 
B. Section 109 of the Housing and Community Development Act of 1974, and the 

regulations issued pursuant thereto (24 CFR 570.601), which provide that no person 
in the United States shall, on the ground of race, color, national origin, or sex, be 
excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under, any program or activity funded in whole or in part with Title I 
funds. 

 
C. Executive Order 11246, and all regulations issued pursuant thereto (24 CFR Part 

130), which provide that no person shall be discriminated against on the basis of 
race, color, religion, sex or national origin in all phases of employment during the 
performance of federal or federally-assisted contracts.   
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 Such contractors and subcontractors shall take affirmative action to insure fair 
treatment in employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination, rates of pay or other forms of 
compensation and selection for training and apprenticeship. 

 
D. Section 3 of the Housing and Urban Development Act of 1968, as amended, 

requiring that to the greatest extent feasible opportunities for training and 
employment be given lower-income residents of Champaign County and contracts for 
work in connection with the project be awarded to eligible business concerns which 
are located in, or owned in substantial part by, persons residing in Champaign 
County.  

 
E. Labor Standards.  The requirements of the Secretary of Labor in accordance with the 

Davis-Bacon Act as amended, Sections 103 & 107 of Contract Work Hours and 
Safety Standards Act (40 U.S.C. 327 et seq.) and all other applicable Federal, state 
and local laws and regulations pertaining to labor standards insofar as those acts 
apply to the performance of this Agreement.  The Subgrantee agrees to comply with 
the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subgrantee shall 
maintain documentation that demonstrates compliance with hour and wage 
requirements of this part.  Such documentation shall be made available to the Grantee 
for review upon request. 
 

F. Guidelines for Energy Management/Energy Star. Guidelines have been established 
regarding energy management using Energy Star and are recommended by both the 
Dept. Housing & Urban Development and the Illinois Department of Commerce and 
Economic Opportunity and subgrantees are encouraged to follow these guidelines.    

 
G. Copyrights. If this contract results in any copyrightable material or inventions, the 

Grantee and/or grantor agency reserves the right to royalty-free, non-exclusive and 
irrevocable license to reproduce, publish or otherwise use and to authorize others to 
use, the work or materials for governmental purposes.  

 
H. Patent Rights.  Agencies shall use standard patent rights clause specified in “rights to 

Inventions made by Non-Profit Organizations and Small Business Firms” (37 CFR 
Part 401), when providing support for research and development. 

 
I. Clean Air/Clean Water. The Subrecipient agrees to comply with the following 

requirements insofar as they apply to the performance of this Agreement: 
a. Clean Air Act,  42 U.S.C. , 7401, et seq.;  
b. Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et 

seq., as amended, 1318 relating to inspection, monitoring, entry, reports, 
and information, as well as other requirements specified in said Section 
114 and Section 308, and all regulations and guidelines issued 
thereunder;  

c. Environmental Protection Agency (EPA) regulations pursuant to 40 
CFR Part 50, as amended.   
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J. Disbarment & Suspension.  The Subrecipient certifies that it is not Disbarred or 
Suspended or otherwise excluded from or ineligible for participation in Federal 
assistance programs under Executive Order 12549.  The Subgrantee shall establish 
procedures to ensure that any award made to contractors or subcontractors at any tier, 
is not in violation of the non-procurement debarment and suspension common.  The 
Subgrantee shall verify and document that none of its contractors or subcontractors 
are debarred, suspended, or otherwise excluded from participation through the 
effective use of the List of Parties Excluded from Federal Procurement or Non-
procurement programs (“List”.) The Subgrantee may request assistance from the City 
of Urbana to access the List and document results to the file, or verify by using the 
following website (www.epls.gov) or any other approved method. 
 

8. It will establish safeguards to prohibit employees from using positions for a purpose that is or gives the 
appearance of being motivated by a desire for private gain for themselves or others, particularly those 
with whom they have family, business, or other ties.  

 
9. It will comply with the provisions of the Hatch Act which limit the political activity of employees. 

 No federally appropriated funds have been paid or will be paid, by or on behalf of Subgrantee, to 
any person for influencing or attempting to influence an officer or employee of any agency 
including the City, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with the awarding of any federal contract, the making of any 
federal grant, the making of any federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any federal contract, grant, 
loan, or cooperative agreement. 
 

 If any funds other than federally appropriated funds have been paid, or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency including the City, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative agreement, Subgrantee will complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

 
10. It will give HUD and the Comptroller General through any authorized representative access to and the 

right to examine all records, books, papers, or documents related to the grant. 
 
These assurances are signed with regard to Subgrantee Project No. 1112-AAP-02 of the Urbana CDBG 
Program. 
 
          
Subgrantee: Chief Executive Officer/Executive Director 
 
          
Attest 
 
          
Date 
  
 
 

http://www.epls.gov/
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ATTACHMENT C 
 STATEMENT OF SPECIAL CONDITIONS 
 
Subgrantee understands and agrees that it is a subrecipient of Urbana CDBG Program and is eligible to receive 
funds for Subgrantee Project No. 1112-AAP-02 pursuant to this Agreement. 
 
The following conditions, in addition to those established in the Agreement itself, and other attachments 
thereto, and federal, state, county and city laws, regulations, and procedures pertinent to this project, have been 
set forth and must also be complied with in order for Subgrantee to receive CDBG Program Assistance for 
Subgrantee Project No. 1112-AAP-02 . 
 
1. This Agreement is contingent upon Subgrantee operating the Scope of Service herein outlined 

during the period July 1, 2011- June 30, 2012. 
 
SCOPE OF SERVICE 
As stated in the Application submitted by the Subrecipient, which is incorporated herein as part of 
this Subrecipient Agreement and attached as Attachment D: Subrecipient Application.  

 
2. Subgrantee shall be responsible for administering the program herein described, utilizing funds from 

the CDBG Program in a manner satisfactory to the City and consistent with any standards required as 
a condition of providing these funds. Such program shall include the following activities eligible under 
the CDBG Program. 
 
A. Program Delivery: The Subgrantee shall a suitable living environment which includes 
increasing access to quality public and private facilities and services. Installation of additional 
sprinklers to provide fire suppression in the community rooms, hallways, and offices providing 
services to their clients will increase the quality of the building, thus providing those living there a 
better quality of life.  

 
B. General Administration: The Subgrantee shall provide all necessary staffing, materials, meeting 
sites, and anything else necessary to facilitate the services/project described above. Subgrantee shall 
maintain records related to the number of persons served under this grant along with documentation of 
income eligibility, as well as appropriate financial documentation of the expenses of the program and 
how funds received under this Agreement are disbursed.  

 
3. Subgrantee certifies that activities carried out with funds provided under this Agreement shall meet 

one of the  CDBG Program's National Objectives which is to benefit low-income persons as defined in 
24 CFR Part 570.208. Therefore Subgrantee understands and agrees that activities funded under this 
Agreement shall benefit families/individuals within the following income guidelines.  Income limits 
are subject to periodic revision by HUD. 

 
Family   Income Not    Family   Income Not 
Size   To Exceed   Size   To Exceed 
1   $23,500    5   $36,250 
2   $26,850    6   $38,950 
3   $30,200    7   $41,650 
4   $33,550     8   $44,300 
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4. In addition to the normal administrative services required as part of this Agreement, Subgrantee agrees 
to provide the following levels of program service:   
 
A. Total Number of Persons To Be Served:  325 

 
B. Subgrantee shall be responsible for documenting the number of persons served by submitting 

Certifications of Income in a form provided by the City at the time requests for reimbursement 
of funds are submitted. 

 
5. It is expressly agreed and understood that the total amount to be paid by the City under this Agreement 

shall not exceed $11,851.00.  Drawdowns for the payment of eligible expenses shall be made against 
the line item budget specified below.  The City shall make payments to the Subgrantee as 
reimbursement of expenses related to the administration and expenses of the program activities as 
stated in Article 2.  The City shall make payment to Subgrantee within 21 calendar days of receipt of 
an acceptable billing from Subgrantee. Acceptable billing shall include such documentation as 
outlined herein. 

 
6. LINE ITEMS AND DOCUMENTATION NEEDED: 

K09 – 1 – 6300 -      
 
A. The initial request for reimbursement submitted by the Subgrantee to the City shall 

include the following supporting documentation:  cancelled checks, and paid receipts 
or copies of invoices.  

 
B. FOR Public Service Grants: With each subsequent request for reimbursement, 

Subgrantee shall submit copies of Certification of Income forms signed by the 
parents/guardians of the youth served (or other such documentation as agreed upon 
between the City and the Subgrantee).  Ethnic information for each person served 
shall also be submitted.  

 
C. FOR Public Facility Grants:  The Subgrantee shall submit a copy of the 

Contractor’s Statement and Certified Payrolls as required to comply with Davis 
Bacon regulations; an Architects Inspection report that indicates percentage of 
project completion and other supporting documents as required by the City. 

 
7. Subgrantee agrees that funds received from the City pursuant to this Agreement shall be used to cover 

program costs. Subrecipient shall report semi-annually for periods ending December 31st and June 30th 
all program income generated by activities carried out with CDBG funds made available under this 
Agreement. Subgrantee may use such income during the contract period for activities permitted under 
this Agreement and shall reduce requests for funds by the amount of any such program income 
balances.  Any and all program income (including investments thereof) on hand when this Agreement 
expires, or received after the Agreement's expiration, shall be returned to the City. 

 
8. Subgrantee agrees to submit quarterly Progress Reports to the City in an agreed upon format.  Progress 

Reports shall be due October 31st, January 31st, April 30th, and no later than July 31st.  Final billing 
requests shall not be processed for payment until a final Progress Report is submitted. 
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9. Subgrantee agrees to maintain financial records in accordance with the applicable Federal OMB 
Circulars A-110 and A-122 and to separately and accurately identify use of CDBG Program funds 
pursuant to this Agreement. 

 
10. Records maintained by Subgrantee pursuant to this Agreement shall be available for inspection upon 

request by the City and HUD. 
 
 
Name of Subgrantee:              
 
Address:              
 
Signed by:              
 
Title:                
 
Date:                
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ATTACHMENT D 
SUBRECIPIENT APPLICATION 



City of Urbana CDBG PF Applications 

A. ORGANZATION INFORMATION 
Project Title: AWP Sprinkler System 

Total Project Cost: $24,309.00 

Amount Requested (Total project cost minus 25% match)*: $18,231.75 

Applicant Organization: The Center for Women in Transition 

Address: 508 E. Church Street 

City/State/Zip: Champaign, IL 61820 

Applicant's Fiscal Year: FY12 

Person Responsible for Preparation of Application 

Name John Sullivan 

Executive Director Title 

508 E. Church Street Street 

Champaign, IL 61820 City, State, Zip 

217-819-4611Phone Number 

217-352-1035Fax Number 

jsullivan@cwt-cu.orgE-Mail 

Person Responsible for Proposed Activity (if different than person above) 

Name Andy Harmon 

Facilities Manager Title 

508 E. Church Street Street 

Champaign, IL 61820City, State, Zip 

859-351-5843Phone Number 

217-352-1035Fax Number 

ahannon@cwt-cu.orgE-Mail 

Person Responsible for Financial Information (if different than person above) 

idikanova@cwt-cu.orgE-Mail 

Name Irina Dikanova 

Title Fiscal Manager 

Street 508 E. Church Street 

City, State, Zip Champaign, IL 61820 

Phone Number 217-819-4619 ~) 11 ~ IE 1I \~ L~ j ~ 
Fax Number 217-352-1035 fn JAN -7 2011 j /1 

I:.JL' L....<. 

1­

*Amount Requested should be same amount as listed on Page 9. roy 
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I B. ACTIVITY TO BE FUNDED: Attach additional sheets if necessary; please print or type. 

B1. Fully describe the activity for which you are requesting funds: 

The facilities at A Woman's Place are in need of additional sprinklers to provide adequate fire suppression 

within the facility. The sprinklers need to be placed in community rooms, hallways and offices providing 

services to our clients. This requires piping to be installed through solid 'firewalls', and connected to the eXisting 

pressurized system and then attaching sprinkler heads. 

B2. Why are CDBG funds needed for this activity? Jhe Center for Women in Transition does not have 

enough resources to pay for this 'life safety' installation. 

B3. Maximum time anticipated to complete activity:	 Beginning Date: 8/1/2011 

Ending Date: 9/1/2011 

B4. Steps necessary to complete the projecUactivity (engineering/design, advertising, bidding, contract award, 
construction, etc.: bar charts, graphs, or narratives may be used and attached to this application). 

Step 1: Advertise for bids (based on recently acquired sprinkler design)
 

Step 2: Choose and accept the most competitive winner of the bids and sign contract.
 

Step 3: Implement installation (with necessary permits).
 

Step 4: Review with insurance company and fire department.
 

__Step 5: Retain documentation throughout for audit and review. 

Step 6: _ 

Step 7: _ 

Step 8: _ 

Step 9: _ 

Step 10:	 _ 

B5. Quantify your anticipated accomplishments (e.g. 2,000 feet of storm sewer): 20 spaces will be serviced by 

sprinklers. _ 

B6. Estimate the number of total persons or households that will benefit from implementation of this project: 

average 500 per year Persons OR ___Households 

B7. Percentage of persons or households served who will be/are City of Urbana residents: 65%; 

Actual number of Urbana residents served: 325 (average) 
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B8. Indicate other significant characteristics of the population to be served (i.e., elderly, disabled, homeless): 

Domestic violence victims in emergency shelter and those who are homeless. 

Interagency Collaboration: Identify other agencies involved in project; briefly describe extent of involvement. 
Agency Name Address Phone Contact Person Involvement 
Community Choices 1304 East Main Street 

Urbana 

3909152 Jennifer 

Knapp 

Leasee 

Please indicate if your project can be funded over multiple years, or if the entire grant is needed in the 
first year: D Multi-year: (# of years) X One year 

IC. NATIONAL OBJECTIVE COMPLIANCE 

C1. In order to ensure that the program meets the intent of the Federal Housing and Community Development 
Act of 1974, as amended and re-authorized by the National Affordable Housing Act of 1990, Congress has 
required that entitlement programs meet at least one of three national objectives, of which the City has decided 
to focus its activities on those that principally benefit extremely low- and low-income persons. 

C2. Using the table below, please answer the following question: estimate the number of X persons or D 
households (please check one) served who will be extremely low, low, & moderate-income. 

100 % Extremely low «30% MFI) ___ Low (31-50%) ___ Moderate (51-80%) 

FAMILY SIZE EXTREMELY LOW INCOME 
30% MFI 

LOW INCOME 
50% MFI 

MODERATE INCOME 
80% MFI 

1 $13,650 $22,750 $36,400 

2 $15,600 $26,000 $41,600 

3 $17,550 $29,250 $46,800 
4 $19,450 $32,450 $51,900 
5 $21,050 $35,050 $56,100 

6 $22,600 $37,650 $60,250 
7 $24,150 $40,250 $64,400 

8 $25,700 $42,850 $68,550 

C3. Explain M!Y..how you will document that you are providing services to persons/households who are 
extremely low-, low-, & moderate-income: 
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We collect income data for each person/household receiving services at A Woman's Place. We are able to 

determine income levels for any date range through our data entry system, InfoNet. 

ID. PERFORMANCE MEASUREMENT I
 
01. Federal regulations require all CDBG grantees to report annually on specific outcome indicators as mandated by the 
United States Dept. of Housing and Urban Development (HUD). HUD has developed a Community Planning and 
Development (CPO) Performance lVIeasurement System to measure the impact of their federally funded programs. 

a.	 Based on the intent of the activity, the applicant must determine which of the three objectives listed below best 
describes the purpose of the activity. (Please select only one): 

__Suitable Living Environment - In general, this objective relates to activities that are designed to benefit 
communities, families, or individuals by addressing issues in their living environment. 

_X_Decent Housing - This objective focuses on housing programs where the purpose of the program is to 
meet individual family or community needs. 

__Creating Economic Opportunities - This objective applies to the types of activities related to economic 
development, commercial revitalization, or job creation. 

b.	 Which of the following outcome categories describes your program/project/activity's purpose? Outcomes are 
defined as observable changes in people, places, or things as a result of a project's outputs. (Please select only 
one): 

-.X Availability/Accessibility - This outcome applies to making basic services, infrastructure, housing, shelter, 
or other basic needs accessible or available to low or moderate income people (to make where they live more 
suitable). 

_ Affordability - This outcome applies to activities which provide affordability in a variety of ways in the lives of 
low and moderate income people. 

_	 Sustainability: To Promote Livable or Viable Communities - This outcome applies to projects where the 
activity or activities are aimed at improving a neighborhood by helping to make it livable or viable for principally low 
and moderate income people through multiple activities, or by providing services that sustain communities or 
sections of communities. 

02. Which local funding priority does this project meet, as identified in the Five-Year Strategic Plan of the City 
of Urbana Consolidated Plan for Program Years 2010-20147 (See Page 2 for local funding priorities.) 

• Provide decent housing 

• Improving the safety and livability of neighborhoods 

• 

• 

• 

03. Explain how the proposed project addresses the local funding priority listed above:
 
The project provides a safe environment by the facility being adequately protected from fire. All decent housing
 

should be a safe housing. 
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IE.	 LEVERAGE/MATCH I 
E1. The applicant leveraging/match may be provided in the form of materials and/or labor, cash and/or other 
non-federal funding and must offer a minimum of 25% of the estimated project cost. The minimum percent of 
leveraging which is pledged for the project must be maintained, regardless of the amount of CDBG/HOME 
funds awarded. 

E2. Source of applicant's leveraging: Illinois Department of Human Services $ 6,077.25 

$------­

$----- ­

$----- ­

TOTAL $6,077.25 

E3. Calculate leveraging ratio as leverage offered divided by total project cost. 

a.	 $6,077.25 Divided by _--"$=2c..:.4J.:,3;.;::.0=9.'-='0.=..0 Equals 25% Match. 
(Leverage Offered) (Total Project Cost) (Minimum of 25%) 

b.	 $24,309.00 Minus $6,077.25 Equals $18,231.75 
(Total Project Cost) (Match amount) (Amount Requested)* 

Notes:	 1. -CDBG funds, including previously awarded CDBG monies cannot be counted as leverage. 
2. Applicant's leverage funds must be spent prior to drawing on CDBG funds, 
3. Documentation is to be submitted with request for reimbursement. 
3. *Amount requested should be same amount as listed on Page 5. 

I F. PAST LEVERAGING / MATCH PERFORMANCE I 

F1. All applicants are required to state the amount of funds or in-kind contributions provided by the applicant 
toward implementation of the last CDBG project funded and/or completed under the City of Urbana's program. 
Explain at the bottom of this page how your funds were expended (i.e. staff administration, engineering, 
construction, etc.) 

This project has yet to be completed. 

F2. Provide your agency budget for the last project that received funding through the City of Urbana CDBG 
Public Facilities grant program: 

Your funds: $ 0.00
 
Total of Other funds $10,615.33 (list sources below)
 
CDBG funds $31,846.00
 
Total $42,461.33
 

F3. List Sources: Illinois Department of Human Services 
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F4. What year did your agency receive the funds? ---=2..:::.0.:.,.1O~ _ 

I G. Project Budget:
 

G1. Please complete the following table:
 

Line Item/Type Amount Justification 
Real Property Acquisition 

Demolition 

Relocation 

Lead-Based Paint 
Assessment!Abatement 

Construction Management 

Construction / Renovation $24,309.00 To provide a safe 'sprinkled' 
environment. 

Consultant / Professional 
Services 

Project Management Services 
(not to exceed 10% of the total 
amount requested) 

Fees & Permits 

Other: 

Other: 

Other: 

G2. Please describe the effect on the proposed project if the City of Urbana grant is not awarded (i.e. unable to 
complete due to lack of funding; construction delayed; other resources utilized, etc.) 

The area will not be adequately sprinkled, our insurance premiums will be higher due to increased risk, money is 

diverted away from services to pay these premiums. The lack of sprinklers has now been identified as a 
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significant risk and lack of funding will only continue to maintain that risk and as such lives could be put in 

danger. 

IH. ASSURANCES AUTHORIZATION, AND SIGNATURE SHEET I 

H1. ASSURANCES
 
As the Applicant, the undersigned assures the commitment to compliance with the following Regulations, as
 
required by the Dept. of Housing and Urban Development (HUD):
 

A.	 NATIONAL ENVIRONMENTAL POLICY ACT COMPLIANCE: Where necessary, in order to comply 
with the National Environmental Policy Act (NEPA) directives, applicants shall provide complete and 
accurate information about environmental issues relating to their proposed activity or project. Such 
information must be analyzed and demonstrate a thorough investigation of possible or actual 
implications as a result of the proposed project. Those agencies involved in housing production, 
rehabilitation and/or development shall document their files demonstrating compliance with NEPA and 
other environmental laws. Such files shall be complete and in accord with environmental regulations. 

B.	 LEAD-BASED PAINT I ASBESTOS: HUD requires proper removal and disposal of lead-based paint 
as a part of CDBG-assisted renovation/rehabilitation of public facilities built prior to 1978, as well as the 
proper removal and disposal of certain materials, including asbestos. If the proposed project is seeking 
CDBG Public Facilities funds from the City of Urbana for renovation of an existing building or other 
public facility - please provide photographs, aerial photographs, design specifications, plans/blueprints, 
elevation drawings, and/or site surveys to detail information about the proposed renovation. 

C.	 DAVIS BACON AND RELATED ACTS (DBRA): Whenever the contracUproject involves construction 
work that is valued in excess of $2,000, Davis-Bacon (including Federal Prevailing Wages) will be 
applicable. Even if CDBG funds finance only a portion of a construction work, DBRA is still applicable to 
the entire construction work. City staff will work with the applicant to ensure that DBRA is adhered to. 

D.	 SECTION 3: Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that 
helps foster local economic development, neighborhood economic improvement, and individual self­
sufficiency. The Section 3 program requires that recipients of certain HUD financial assistance, to the 
greatest extent feasible, provide job training, employment, and contracting opportunities for low- or very­
low income residents in connection with projects and activities in their neighborhoods. City staff will 
review this application to determine if Section 3 applies to this project, and will notify the agency of such. 

E.	 FEDERAL LABOR STANDARDS: To ensure Federal Labor Standards are being met, .2Jlbid 
documents will be reviewed by City staff: (1) The agency will submit to City staff a bid packeUrequest 
for proposal to ensure compliance with Davis-Bacon and/or Section 3; (2) Prior to signing a contract, 
each selected Contractor's eligibility to work on Federal projects must be determined by City staff to 
make sure they are not on the "debarred contractors' list" - (see www.epls.gov.); and (3) The selected 
general contractor and agency must meet with City staff for a Pre-Construction Conference to review 
required documentation needed, i.e. certified payroll, pay request, and employee interviews. 

A.	 UNIFORM RELOCATION ACT: Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA) 49 CFR Part 24, protects all persons who are displaced by a federally­
assisted project regardless of their income. URA requires relocation assistance be provided to any 
family, individual, or business that must move as a direct result of rehabilitation, demolition, or 
acquisition for a project in which federal funds are used. Where possible, projects must be designed to 
prevent or minimize displacement of tenants. Because federal funds administered by the City are made 
available through this application, any temporary or permanent displacement of tenants must be 
handled in accordance with all applicable provisions that cover relocation and acquisition of HUD 
programs. 
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H2. If a grant is awarded on the basis of this application, all project information detailed in this application will 
be implemented accordingly, becoming a part of the Agreement, and the project shall commence within 
ninety (90) days of the new grant period, which will begin on July 1, 2011. 

H3. We, the undersigned, duly-authorized agents of The Center for Women in Transition 
(Name of Organization) 

A.	 Do hereby state, to the best of our knowledge, the information contained in this application for the 
Community Development Block Grant (CDBG) Public Facilities (PF) grant is true and correct. 

B.	 Understand the CDBG PF funds are disbursed on a reimbursement basis and assure the funds will be 
administered by the Applicant. 

C.	 Understand that the laws and regulations of the US Dept. of Housing & Urban Development, as stated 
on previous page under "Assurances", and the City of Urbana will govern any CDBG PF funding 
resulting from this application. 

D.	 Agree to enter into an Agreement with the City of Urbana for its FY 2010-2011 PF grant and will adhere 
to all Program requirements. 

CHIEF AGENCY OFFICIAL: 

John Sullivan	 Executive Director 
Name (Print)	 Title 

-~l--Date 

BOARD OF DIRECTORS: CHAIRPERSON I BOARD MEMBER: 

Sandra Klitzing Board President 
Name (Print) Title 

~-~ 
DateSignature~ 
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ORDINANCE NO. __________________ 
 

AN ORDINANCE APPROVING A CITY OF URBANA  
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM AGREEMENT 

 
(Center for Women in Transition – Forbes Kitchen  

Project No. 1112-AAP-03) 
 
 
 
 WHEREAS, On May 9, 2011, the Urbana City Council passed Ordinance 

No. 2011-04-023 approving the City of Urbana and Urbana HOME Consortium 

Annual Action Plan FY 2011-2012 authorizing certain activities under 

the Public Service Activity Program. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

URBANA, ILLINOIS, as follows: 

Section 1.  That an Agreement providing Eight Thousand Two 

Hundred Fifty and 00/100 dollars ($8,250.00) in Community Development 

Block Grant funds, for the removal of an old kitchen; installation of 

new flooring, electrical outlets, cabinetry, plumbing, countertops, and 

painting, in substantially the form of the copy of said Agreement, 

attached hereto and hereby incorporated by reference, be and the same 

is hereby authorized and approved. 

 Section 2.  That the Mayor of the City of Urbana, Illinois, be 

and the same is hereby authorized to execute and deliver and the City 

Clerk of the City of Urbana, Illinois, be and the same is authorized to 

attest to said execution of said Agreement as so authorized and 

approved for and on behalf of the City of Urbana, Illinois. 
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 PASSED by the City Council this ________ day of________________, 

______. 

 
 AYES: 
 
 NAYS: 
 
 ABSTAINS: 
 
 

                                  
_____________________________ 

       Phyllis D. Clark, City Clerk 
 
 
 APPROVED by the Mayor this ________ day of_____________________, 

______. 

 
      
 _____________________________ 

       Laurel Lunt Prussing, Mayor 
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CITY OF URBANA 
COMMUNITY DEVELOPMENT BLOCK GRANT 

 
AGREEMENT  

 
 
SUBRECIPIENT NAME:    Center for Women in Transition (Forbes Kitchen)         
PROJECT NO.         1112-AAP-03      
PROJECT ADDRESS       508 East Church Street, Champaign IL  61820                              
CFDA No. 14.218  
 
 
THIS SUBRECIPIENT AGREEMENT, made and entered into by and between the CITY OF URBANA, an 
Illinois Municipal Corporation (hereinafter the "City"), and Center for Women in Transition, an Illinois Not-
For-Profit Organization (hereinafter the "Subgrantee"). 
 
 WITNESSETH 
 

WHEREAS, the City has been designated as an entitlement community by the U. S. Department of 
Housing and Urban Development (hereinafter "HUD") under provisions of the Housing and Community 
Development Act of 1974, as amended, and, as an entitlement community, the City will receive an entitlement 
of Community Development Block Grant (hereinafter "CDBG") funds for the period beginning July 1,  2011 
and ending June 30, 2012, pursuant to the CDBG Program; and, 
 

WHEREAS, the Urbana City Council has adopted an Annual Action Plan for the year beginning July 
1, 2011  and ending June 30, 2012 which allocates a CDBG budget and authorizes establishment of public 
service/public facilities & improvement activities to be sponsored by non-profit agencies in the area; and, 
 

WHEREAS, the City has the right and authority under said CDBG Program to allocate a portion of its 
funds to the Subgrantee for purposes of administering such activities; and, 
 

WHEREAS, the City, as a condition of its assistance to the Subgrantee, requires the Subgrantee to file 
with the City certain attachments which are hereby incorporated and made part hereof. 
 
NOW, THEREFORE, the parties hereby agree as follows: 
 
1. The preamble set forth above is hereby incorporated and made part of the Subgrantee Agreement. 
 
2. The purpose of this Subrecipient Agreement is to pledge FY 1112 CDBG program funds for:  

Removal of an old kitchen; installation of new flooring, electrical outlets, cabinetry, plumbing  
countertops, and painting.          
 

3. The City agrees to grant to the Subgrantee the sum of  Eight Thousand Two Hundred Fifty and 
00/100 Dollars ($8,250.00), and the Subgrantee agrees to abide by the CDBG Program and to use 
said funds for the purpose of carrying out Subgrantee Project No. 1112-AAP-03 (hereinafter the 
"Project"). 
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4. The Subgrantee understands and agrees that a request for disbursement of CDBG funds pursuant to 
this Subrecipient Agreement shall not be made until such funds are needed to pay eligible costs related 
to the Project.  Subgrantee understands and agrees that funding in the full amount of this Subrecipient 
Agreement is contingent upon the City receiving said CDBG funds, and should the entitlement funds 
be discontinued or reduced for any reason, Subgrantee understands and agrees that funding under this 
Subrecipient Agreement could cease or be reduced without advance notice. 

 
5. The City and the Subgrantee agree that no modification to this Subrecipient Agreement shall be 

effective unless in writing and executed by both the City and the Subgrantee. 
 
6. The Subgrantee agrees and authorizes the City and HUD to conduct on-site reviews, examine 

personnel records and to conduct any other procedures and practices to assure compliance with this 
Subrecipient Agreement.  The Subgrantee shall execute and abide by the terms of Attachment A, 
Equal Employment Opportunity Certification, and with all City of Urbana Affirmative Action 
requirements. 

 
7. The Subgrantee shall complete and adhere to Attachment B, Assurances, of this Subrecipient 

Agreement and shall submit said Attachment B to the City as a condition of final execution of this 
Subrecipient Agreement. 

 
8. The Subgrantee shall complete and adhere to Attachment C, Statement of Special Conditions, and 

submit said Attachment C to the City as a condition of final execution of this Agreement. 
 
9. The Subgrantee shall at all times observe and comply with all laws, ordinances, or regulations of the 

federal, state, county, and local governments which may in any manner effect the performance of the 
Subgrantee with respect to the Subrecipient Agreement. 

 
10. The Subgrantee represents to the City that the Project shall begin on July 1, 2011 and shall terminate 

on June 30, 2012, unless otherwise extended in a written modification to this contract executed by the 
City and Subgrantee. 

 
11. The Subgrantee shall not assign this Subrecipient Agreement nor any part thereof and the Subgrantee 

shall not transfer nor assign any funds or claims due hereunder without the prior written approval of 
the City.  Any transfer or assignment of funds pursuant to the Subrecipient Agreement, either in whole 
or in part, or any interest therein, without prior written consent of the City shall be of no force or 
effect. 

 
12. The allocation of these funds shall in no way obligate the City for any financial responsibility incurred 

by the project in excess of the stipulated allocation.  The allocation of these funds shall in no way 
obligate the City to bear responsibilities for the maintenance of any project under the provision of the 
Housing and Community Development Act of 1974, as amended. 

 
13. This Agreement neither obligates nor precludes the City from further accepting or distributing funds 

entitled to the City nor restricts nor limits the powers of the City to use such funds pursuant to the 
provisions of the Housing and Community Development Act of 1974, as amended. 

 
14. This Agreement neither obligates nor precludes the Subgrantee from further accepting funds or 

assistance pursuant to the Housing and Community Development Act of 1974, as amended. 
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15. The Subgrantee agrees to protect, indemnify, hold and save harmless, and defend the City against any 
and all claims, costs, causes, actions and expenses, including but not limited to attorneys' fees incurred 
by reason of a law suit or claim for compensation arising in favor of any person, including the 
employees or officers or independent contractors or subcontractors or agents of the Subgrantee, on 
account of personal injuries or death, or damages to property occurring, growing out of, incident to, or 
resulting under this project, whether such loss, damage, injury or liability is contributed to by the 
negligence of the City or its officers, employees or agents, or by the premises themselves or any 
equipment thereon whether latent or patent, or from other causes whatsoever, except that Subgrantee 
shall have no liability for damages or the costs incident thereto caused by the sole negligence of the 
City, or its officers, employees or agents. 

 
16. It is mutually understood and agreed that the Subgrantee shall have full control of the ways and means 

of performing the services referred to herein, subject to guidelines established in Attachment C, and 
that the Subgrantee or its employees, representatives, subcontractors, or agents are in no sense 
employees of the City. 

 
17. However, Subgrantee agrees that in the procurement of supplies, equipment, construction, and 

services, the following conflict of interest provisions shall apply. 
 

A. No persons who exercise or have exercised any functions or responsibilities with 
respect to activities assisted under this Agreement, or who are in a position to 
participate in a decision-making process or gain inside information with regard to 
such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, either for themselves or those with whom they have business or family ties, 
during their tenure or for one year thereafter. 

 
B. This conflict of interest provision of shall apply to any person who is an employee, 

agent, consultant, officer, or elected official or appointed official of the Subgrantee or 
the City. 

 
C. Upon written request, exceptions to the conflict of interest provisions may be granted 

jointly by the City and HUD on a case-by-case basis but only after the Subgrantee has 
disclosed the full nature of the conflict, submitted proof that the disclosure has been 
made public, and provided a legal opinion that there would be no violation of state or 
local law if the exception were granted. 

 
18. Upon execution of this Subrecipient Agreement, including the required submission of all required 

attachments, the City and the Subgrantee shall adhere to the following: 
 

A. The City and Subgrantee shall adhere to all special conditions described in 
Attachments A, B, and C of this Subrecipient Agreement; 

 
B. To the greatest extent feasible all expenditures made under this project shall be made 

to Champaign County firms and individuals; 
 

C. Financial records and payments shall comply with all federal regulations; 
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D. The Subgrantee agrees to allow any and all audits of its records as may be required 
and to permit inspection of program records by representatives of the Urbana Grants 
Management Division and HUD. 
 

E. The Subgrantee agrees to retain all records pertinent to expenditures incurred under 
this Agreement for a period of five (5) years after the termination of all activities 
funded under this Agreement. 
 

F. The Subgrantee shall maintain client data demonstrating client eligibility for services 
provided. Such data shall include, but not be limited to, client name, address, income 
level or other basis for determining eligibility, and description of service provided.   
Subgrantee agrees that client information collected pursuant to this Subrecipient 
Agreement is confidential, and the use or disclosure of such information, when not 
directly connected with the administration of the Project, is prohibited unless prior 
written consent is obtained from such person receiving service, and in the case of a 
minor, that of a responsible parent/guardian. 

 
19. The City may suspend or terminate this Subrecipient Agreement, in whole or in part, if 

Subgrantee materially fails to comply with any term of the Subrecipient Agreement, or with 
any of the rules, regulations or provisions referred to herein; and the City may declare the 
Subgrantee ineligible for any further participation in the CDBG program, in addition to other 
remedies as provided by law. 

 
The Subgrantee agrees that if the City determines that the Subgrantee has not complied with 
or is not complying with the provisions of the Subrecipient Agreement and so notifies the 
Subgrantee by written notice of said violations and the Subgrantee fails to correct said 
violations within thirty (30) days from receipt of said notice, the City may terminate this 
Subrecipient Agreement by written notice. And, may take other action as may be permitted by 
this Subrecipient Agreement. 

 
20. Subgrantee shall submit regular Progress Reports to the City in the form, content, and frequency as 

required by the City. Requirements for said Progress Reports are specified in Attachment C hereto and 
made a part hereof. 

 
21. Notices and communications under this Agreement shall be sent first class, prepaid mail to the 

respective parties as follows: 
 
 

TO THE CITY:   Kelly Hartford, Interim Manager    
Grants Management Division    
Dept. of Community Development Services  
City of Urbana      
400 South Vine Street     
Urbana, Illinois 61801     

 
   TO THE SUBGRANTEE: John Sullivan, Executive Director   
     Center for Women in Transition    
     508 East Church Street     
     Champaign, IL  61820       
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22. This Agreement shall be effective as of the date executed by the City. 
 

 
CITY 

 
 
BY:          

   
  
 DATE:         

 
 
ATTEST:          

 
  
 DATE:               
 
 

SUBGRANTEE 
 

 
BY:           

 
 
DATE:          
 
 
ATTEST:         
 

  
 DATE:     
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 ATTACHMENT A 
 EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 
 
The undersigned understands and agrees that it is a Subgrantee of the Urbana CDBG Program and agrees that 
there shall be no discrimination against any employee who is employed in carrying out work receiving 
assistance from the City and HUD, or against any applicant for such employment, because of race, color, 
religion, sex, age, or national origin, including but not limited to employment, upgrading, demotion or transfer; 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. 
 
The Subgrantee further agrees to the following: 
 

(1) It will be bound by said equal opportunity clause with respect to its own employment 
practices during the duration of its participation with the City and HUD; 

 
 (2) It will furnish the City and HUD such information as they may require for the 

supervision of such compliance and will otherwise assist the City and HUD in the 
discharge of primary responsibility for securing compliance; 

 
 (3) It will carry out such sanctions and penalties for violation of the equal opportunity 

clause as may be imposed upon contractors and subcontractors by the Secretary of 
Labor, the City or HUD; 

 
(4) It shall abide by the Urbana Human Rights Ordinance regarding equal employment. 

 
(5) In the event that it fails or refuses to comply with the undertaking, the City or HUD 

may cancel, terminate or suspend in whole or in part any contractual agreements the 
City or HUD may have with the Subgrantee; may refrain from extending any further 
assistance to the Subgrantee under any program until satisfactory assurance of future 
compliance has been received from such Subgrantee; or may refer the case to HUD 
for appropriate legal proceedings. 

  
 
 
Name (Please Print):                              
                                   
 
Signature:                              
                                    
 
Title:                                 
                                      
 
Date:                                 
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 ATTACHMENT B 
 ASSURANCES 
 
The Subgrantee hereby assures and certifies with respect to the grant that: 
 
1. It possesses legal authority to receive CDBG Program funds from the City and to execute the proposed 

program. 
 
2. Its governing body has duly adopted or passed as an official act a resolution, motion, or similar action 

authorizing execution of this Agreement, including all understandings and assurances contained 
herein, and directing and designating the authorized representative of the Subgrantee to act in 
connection with the Agreement and to provide such additional information as may be required. 

 
3. The City of Urbana's CDBG Program has been developed so as to give maximum feasible priority to 

activities which will benefit very low-income families.  As a subrecipient of CDBG Program funds, 
Subgrantee agrees to give maximum feasible priority to very low-income families when administering 
the Subgrantee program described herein. 

 
4. It will comply with the regulations, policies, guidelines, and requirements of OMB Circular A-122 as 

they relate to the acceptance and use of Federal funds for this federally-assisted program. 
 
5. It will comply with all requirements imposed by HUD concerning special requirements of law, 

program requirements, and other administrative requirements approved in accordance with OMB 
Circular A-110. 

 
6. It will comply with all regulations, policies, guidelines, and requirements of OMB Circular A-133 as 

they relate to audits of non-profit organizations.  Audits shall be conducted annually. 
 
7. It will comply with 
 

A. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and the regulations issued 
pursuant thereto (24 CFR Part I), which provide that no person in the United States 
shall on the grounds of race, color, or national origin, be excluded from participation 
in, be denied the benefits of, or be otherwise subjected to discrimination under any 
program or activity for which the Subgrantee received Federal financial assistance 
and will immediately take any measure necessary to effectuate this assurance. 

 
B. Section 109 of the Housing and Community Development Act of 1974, and the 

regulations issued pursuant thereto (24 CFR 570.601), which provide that no person 
in the United States shall, on the ground of race, color, national origin, or sex, be 
excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under, any program or activity funded in whole or in part with Title I 
funds. 

 
C. Executive Order 11246, and all regulations issued pursuant thereto (24 CFR Part 

130), which provide that no person shall be discriminated against on the basis of 
race, color, religion, sex or national origin in all phases of employment during the 
performance of federal or federally-assisted contracts.   
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 Such contractors and subcontractors shall take affirmative action to insure fair 
treatment in employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination, rates of pay or other forms of 
compensation and selection for training and apprenticeship. 

 
D. Section 3 of the Housing and Urban Development Act of 1968, as amended, 

requiring that to the greatest extent feasible opportunities for training and 
employment be given lower-income residents of Champaign County and contracts for 
work in connection with the project be awarded to eligible business concerns which 
are located in, or owned in substantial part by, persons residing in Champaign 
County.  

 
E. Labor Standards.  The requirements of the Secretary of Labor in accordance with the 

Davis-Bacon Act as amended, Sections 103 & 107 of Contract Work Hours and 
Safety Standards Act (40 U.S.C. 327 et seq.) and all other applicable Federal, state 
and local laws and regulations pertaining to labor standards insofar as those acts 
apply to the performance of this Agreement.  The Subgrantee agrees to comply with 
the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subgrantee shall 
maintain documentation that demonstrates compliance with hour and wage 
requirements of this part.  Such documentation shall be made available to the Grantee 
for review upon request. 
 

F. Guidelines for Energy Management/Energy Star. Guidelines have been established 
regarding energy management using Energy Star and are recommended by both the 
Dept. Housing & Urban Development and the Illinois Department of Commerce and 
Economic Opportunity and subgrantees are encouraged to follow these guidelines.    

 
G. Copyrights. If this contract results in any copyrightable material or inventions, the 

Grantee and/or grantor agency reserves the right to royalty-free, non-exclusive and 
irrevocable license to reproduce, publish or otherwise use and to authorize others to 
use, the work or materials for governmental purposes.  

 
H. Patent Rights.  Agencies shall use standard patent rights clause specified in “rights to 

Inventions made by Non-Profit Organizations and Small Business Firms” (37 CFR 
Part 401), when providing support for research and development. 

 
I. Clean Air/Clean Water. The Subrecipient agrees to comply with the following 

requirements insofar as they apply to the performance of this Agreement: 
a. Clean Air Act,  42 U.S.C. , 7401, et seq.;  
b. Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et 

seq., as amended, 1318 relating to inspection, monitoring, entry, reports, 
and information, as well as other requirements specified in said Section 
114 and Section 308, and all regulations and guidelines issued 
thereunder;  

c. Environmental Protection Agency (EPA) regulations pursuant to 40 
CFR Part 50, as amended.   
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J. Disbarment & Suspension.  The Subrecipient certifies that it is not Disbarred or 
Suspended or otherwise excluded from or ineligible for participation in Federal 
assistance programs under Executive Order 12549.  The Subgrantee shall establish 
procedures to ensure that any award made to contractors or subcontractors at any tier, 
is not in violation of the non-procurement debarment and suspension common.  The 
Subgrantee shall verify and document that none of its contractors or subcontractors 
are debarred, suspended, or otherwise excluded from participation through the 
effective use of the List of Parties Excluded from Federal Procurement or Non-
procurement programs (“List”.) The Subgrantee may request assistance from the City 
of Urbana to access the List and document results to the file, or verify by using the 
following website (www.epls.gov) or any other approved method. 
 

8. It will establish safeguards to prohibit employees from using positions for a purpose that is or gives the 
appearance of being motivated by a desire for private gain for themselves or others, particularly those 
with whom they have family, business, or other ties.  

 
9. It will comply with the provisions of the Hatch Act which limit the political activity of employees. 

 No federally appropriated funds have been paid or will be paid, by or on behalf of Subgrantee, to 
any person for influencing or attempting to influence an officer or employee of any agency 
including the City, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with the awarding of any federal contract, the making of any 
federal grant, the making of any federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any federal contract, grant, 
loan, or cooperative agreement. 
 

 If any funds other than federally appropriated funds have been paid, or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency including the City, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative agreement, Subgrantee will complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

 
10. It will give HUD and the Comptroller General through any authorized representative access to and the 

right to examine all records, books, papers, or documents related to the grant. 
 
These assurances are signed with regard to Subgrantee Project No. 1112-AAP-03 of the Urbana CDBG 
Program. 
 
          
Subgrantee: Chief Executive Officer/Executive Director 
 
          
Attest 
 
          
Date 
  
 
 

http://www.epls.gov/
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ATTACHMENT C 
 STATEMENT OF SPECIAL CONDITIONS 
 
Subgrantee understands and agrees that it is a subrecipient of Urbana CDBG Program and is eligible to receive 
funds for Subgrantee Project No. 1112-AAP-03 pursuant to this Agreement. 
 
The following conditions, in addition to those established in the Agreement itself, and other attachments 
thereto, and federal, state, county and city laws, regulations, and procedures pertinent to this project, have been 
set forth and must also be complied with in order for Subgrantee to receive CDBG Program Assistance for 
Subgrantee Project No. 1112-AAP-03 . 
 
1. This Agreement is contingent upon Subgrantee operating the Scope of Service herein outlined 

during the period July 1, 2011- June 30, 2012. 
 
SCOPE OF SERVICE 
As stated in the Application submitted by the Subrecipient, which is incorporated herein as part of 
this Subrecipient Agreement and attached as Attachment D: Subrecipient Application.  

 
2. Subgrantee shall be responsible for administering the program herein described, utilizing funds from 

the CDBG Program in a manner satisfactory to the City and consistent with any standards required as 
a condition of providing these funds. Such program shall include the following activities eligible under 
the CDBG Program. 
 
A. Program Delivery: The Subgrantee shall a suitable living environment which includes 

increasing access to quality public and private facilities and services. Removal of old 
kitchen; installation of new flooring, electrical outlets, cabinetry, plumbing, countertops, 
and painting, will increase the quality of the building, thus providing those living there a 
better quality of life.  
 
 

B. General Administration: The Subgrantee shall provide all necessary staffing, materials, 
meeting sites, and anything else necessary to facilitate the services/project described above. 
Subgrantee shall maintain records related to the number of persons served under this grant 
along with documentation of income eligibility, as well as appropriate financial 
documentation of the expenses of the program and how funds received under this Agreement 
are disbursed.  

 
3. Subgrantee certifies that activities carried out with funds provided under this Agreement shall meet 

one of the  CDBG Program's National Objectives which is to benefit low-income persons as defined in 
24 CFR Part 570.208. Therefore Subgrantee understands and agrees that activities funded under this 
Agreement shall benefit families/individuals within the following income guidelines.  Income limits 
are subject to periodic revision by HUD. 

 
Family   Income Not    Family   Income Not 
Size   To Exceed   Size   To Exceed 
1   $23,500    5   $36,250 
2   $26,850    6   $38,950 
3   $30,200    7   $41,650 
4   $33,550     8   $44,300 
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4. In addition to the normal administrative services required as part of this Agreement, Subgrantee agrees 
to provide the following levels of program service:   
 
A. Total Number of Persons To Be Served:  7 (at any given time) 

 
B. Subgrantee shall be responsible for documenting the number of persons served by submitting 

Certifications of Income in a form provided by the City at the time requests for reimbursement 
of funds are submitted. 

 
5. It is expressly agreed and understood that the total amount to be paid by the City under this Agreement 

shall not exceed $8,250.00.  Drawdowns for the payment of eligible expenses shall be made against 
the line item budget specified below.  The City shall make payments to the Subgrantee as 
reimbursement of expenses related to the administration and expenses of the program activities as 
stated in Article 2.  The City shall make payment to Subgrantee within 21 calendar days of receipt of 
an acceptable billing from Subgrantee. Acceptable billing shall include such documentation as 
outlined herein. 

 
6. LINE ITEMS AND DOCUMENTATION NEEDED: 

K09 – 1 – 6300 -      
 
A. The initial request for reimbursement submitted by the Subgrantee to the City shall 

include the following supporting documentation:  cancelled checks, and paid receipts 
or copies of invoices.  

 
B. FOR Public Service Grants: With each subsequent request for reimbursement, 

Subgrantee shall submit copies of Certification of Income forms signed by the 
parents/guardians of the youth served (or other such documentation as agreed upon 
between the City and the Subgrantee).  Ethnic information for each person served 
shall also be submitted.  

 
C. FOR Public Facility Grants:  The Subgrantee shall submit a copy of the 

Contractor’s Statement and Certified Payrolls as required to comply with Davis 
Bacon regulations; an Architects Inspection report that indicates percentage of 
project completion and other supporting documents as required by the City. 

 
7. Subgrantee agrees that funds received from the City pursuant to this Agreement shall be used to cover 

program costs. Subrecipient shall report semi-annually for periods ending December 31st and June 30th 
all program income generated by activities carried out with CDBG funds made available under this 
Agreement. Subgrantee may use such income during the contract period for activities permitted under 
this Agreement and shall reduce requests for funds by the amount of any such program income 
balances.  Any and all program income (including investments thereof) on hand when this Agreement 
expires, or received after the Agreement's expiration, shall be returned to the City. 

 
8. Subgrantee agrees to submit quarterly Progress Reports to the City in an agreed upon format.  Progress 

Reports shall be due October 31st, January 31st, April 30th, and no later than July 31st.  Final billing 
requests shall not be processed for payment until a final Progress Report is submitted. 
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9. Subgrantee agrees to maintain financial records in accordance with the applicable Federal OMB 
Circulars A-110 and A-122 and to separately and accurately identify use of CDBG Program funds 
pursuant to this Agreement. 

 
10. Records maintained by Subgrantee pursuant to this Agreement shall be available for inspection upon 

request by the City and HUD. 
 
 
Name of Subgrantee:              
 
Address:              
 
Signed by:              
 
Title:                
 
Date:                
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

13 of 13 
 

Agreement # 1112-AAP-03 

ATTACHMENT D 
SUBRECIPIENT APPLICATION 



City of Urbana CDBG PF Applications
 

A. ORGANZATION INFORMATION 
Project Title: Forbes Kitchen Replacement 

Total Project Cost: $ 20,000 

Amount Requested (Total project cost minus 25% match)*: $ 15,000 

Applicant Organization: The Center for Women in Transition 

Address: 508 E. Church Street 

City/State/Zip: Champaign, IL 61820 

Applicant's Fiscal Year: FY12 

Person Responsible for Preparation of Application 

Name John Sullivan 

Title Executive Director 

Street 508 E. Church Street 

City, State, Zip Champaign, IL 61820 

Phone Number 217-819-4611 

Fax Number 217-352-1035 

E-Mail jsullivan@cwt-cu.org 

Person Responsible for Proposed Activity (if different than person above) 

Name Andy Harmon 

Title Facilities Manager 

Street 508 E. Church Street 

City, State, Zip Champaign, IL 61820 

Phone Number 859-351-5843 

Fax Number 217-352-1035 

E-Mail aharmon@cwt-cu.org 

Person Responsible for Financial Information (if different than person above) 

Name Irina Dikanova 

Title Fiscal Manager 

Street 508 E. Church Street 

City, State, Zip Champaign, IL 61820 

Phone Number 217-819-4619 

Fax Number 217-352-1035 

E-Mail idikanova@cwt-cu.org 

*Amount Requested should be same amount as listed on Page 9. 
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'I B. _~CTIVITY TO BE FUNDED: Attach additional sheets if necessary; please print or type. I 

B1. Fully describe the activity for which you are requesting funds:
 

The kitchen at the transitional shelter for homeless women and children is very old and is falling into disrepair.
 

The funding reguest is to remove the old kitchen and install, new flooring, electrical outlets, cabinetry, plumbing,
 

counter tops and painting the room.
 

B2. Why are CDBG funds needed for this activity? The Center for Women in Transition does not have 

adequate resources to pay for this activity. _ 

B3. Maximum time anticipated to complete activity:	 Beginning Date: 9/1/11 

Ending Date: 10/1/11 

B4. Steps necessary to complete the project/activity (engineering/design, advertising, bidding, contract award, 
construction, etc.: bar charts, graphs, or narratives may be used and attached to this application). 

Step 1: Advertise for bids to replace kitchen to pre-designed format 

Step 2: Award contract to most competitive bid
 

Step 3: Install project to CDBG and city code guidelines
 

Step 4: Evaluate project
 

Step 5:. _
 

Step 6: _
 

Step 7: _
 

Step 8: _
 

Step 9: _
 

Step 10: _
 

B5. Quantify your anticipated accomplishments (e.g. 2,000 feet of storm sewer): One complete installation of 

a new kitchen (plumbing, cabinets, flooring, electrical). _ 
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86. Estimate the number of total persons or households that will benefit from implementation of this project: 

_____Persons OR 7 (at anyone time) Households 

87. Percentage of persons or households served who will be/are City of Urbana residents: _....::5;..:::5__%; 

Actual number of Urbana residents served: 3-4 households (at anyone time) 

88. Indicate other significant characteristics of the population to be served (i.e., elderly, disabled, homeless): 

All individuals served will be homeless women and children. In July 2010 CWT acquired the domestic 

violence shelter in (A Woman's Place) in Urbana. This has led to an increase in the number of 

individuals moving from the emergency domestic violence shelter in Urbana to the transitional housing 

in Champaign. We see this continuum of services only increasing as the services become more 

integrated. 

Interagency Collaboration: Identify other agencies involved in project; briefly describe extent of involvement. 
AQency Name Address Phone Contact Person Involvement 

Please indicate if your project can be funded over multiple years, or if the entire grant is needed in the 
first year: D Multi-year: (# of years) X One year 

IC. NATIONAL OBJECTIVE COMPLIANCE 

C1. In order to ensure that the program meets the intent of the Federal Housing and Community Development 
Act of 1974, as amended and re-authorized by the National Affordable Housing Act of 1990, Congress has 
required that entitlement programs meet at least one of three national objectives, of which the City has decided 
to focus its activities on those that principally benefit extremely low- and low-income persons. 

C2. Using the table below, please answer the following question: estimate the number of X persons or D 
households (please check one) served who will be extremely low, low, & moderate-income. 

100%_Extremely low «30% MFI) ___ Low (31-50%) ___ Moderate (51-80%) 
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FAMILY SIZE EXTREMELY LOW INCOME 
30% MFI 

LOW INCOME 
50% MFI 

MODERATE INCOME 
80% MFI 

1 $13,650 $22,750 $36,400 
2 $15,600 $26,000 $41,600 

3 $17,550 $29,250 $46,800 

4 $19,450 $32,450 $51,900 

5 $21,050 $35,050 $56,100 

6 $22,600 $37,650 $60,250 

7 $24,150 $40,250 $64,400 

8 $25,700 $42,850 $68,550 

C3. Explain ill!!Y..how you will document that you are providing services to persons/households who are
 
extremely low-, low-, & moderate-income:
 
We collect income data for each person/household receiving services.
 

I D. PERFORMANCE MEASUREMENT I 
01. Federal regulations require all CDBG grantees to report annually on specific outcome indicators as mandated by the 
United States Dept. of Housing and Urban Development (HUD). HUD has developed a Community Planning and 
Development (CPD) Performance Measurement System to measure the impact of their federally funded programs. 

a.	 Based on the intent of the activity, the applicant must determine which of the three objectives listed below best 
describes the purpose of the activity. (Please select only one): 

__Suitable Living Environment - In general, this objective relates to activities that are designed to benefit 
communities, families, or individuals by addressing issues in their living environment. 

_X_Decent Housing - This objective focuses on housing programs where the purpose of the program is to 
meet individual family or community needs. 

__Creating Economic Opportunities - This objective applies to the types of activities related to economic 
development, commercial revitalization, or job creation. 

b. Which of the following outcome categories describes your program/projecUactivity's purpose? Outcomes are 
defined as observable changes in people, places, or things as a result of a project's outputs. (Please select only 
one): 

-X Availability/Accessibility - This outcome applies to making basic services, infrastructure, housing, shelter, 
or other basic needs accessible or available to low or moderate income people (to make where they live more 
suitable). 

_ Affordability - This outcome applies to activities which provide affordability in a variety of ways in the lives of 
low and moderate income people. 

_ Sustainability: To Promote Livable or Viable Communities - This outcome applies to projects where the 
activity or activities are aimed at improving a neighborhood by helping to make it livable or viable for principally low 
and moderate income people through multiple activities, or by providing services that sustain communities or 
sections of communities. 

02. Which local funding priority does this project meet, as identified in the Five-Year Strategic Plan of the City 
of Urbana Consolidated Plan for Program Years 2010-2014? (See Page 2 for local funding priorities.) 

• Provides decent housing 

• Increases the quality of facilities 

• 
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D3. Explain how the proposed project addresses the local funding priority listed above: 

In order to provide decent housing to homeless women and children the facilities must maintain a guality 

standard in order to be able to function. At present the existing kitchen at 508 East church Street. is at a 'poor' 

standard for decent housing and reguires improvement. 

IE.	 lEVERAGE/MATCH I 

E1. The applicant leveraging/match may be provided in the form of materials and/or labor, cash and/or other 
non-federal funding and must offer a minimum of 25% of the estimated project cost. The minimum percent of 
leveraging which is pledged for the project must be maintained, regardless of the amount of CDBG/HOME 
funds awarded. 

E2. Source of applicant's leveraging: Donations	 $ 5,000 

TOTAL $ 5,000 

E3. Calculate leveraging ratio as leverage offered divided by total project cost. 

a.	 $ 5,000 Divided by $ 20,000 Equals 25% Match. 
(Leverage Offered) (Total Project Cost) (Minimum of 25%) 

b.	 $ 20,000 Minus $ 5,000 Equals $ 15,000 
(Total Project Cost) (Match amount) (Amount Requested)* 

Notes:	 1. -CDBG funds, including previously awarded CDBG monies cannot be counted as leverage. 
2. Applicant's leverage funds must be spent prior to drawing on CDBG funds, 
3. Documentation is to be submitted with request for reimbursement. 
3. *Amount requested should be same amount as listed on Page 5. 

I F.	 PAST LEVERAGING / MATCH PERFORMANCE I 

F1. All applicants are required to state the amount of funds or in-kind contributions provided by the applicant 
toward implementation of the last CDBG project funded and/or completed under the City of Urbana's program. 
Explain at the bottom of this page how your funds were expended (i.e. staff administration, engineering, 
construction, etc.) 

Completed installation of a HVAC system by Mattex services at 506 East Church Street, Champaign. 

F2. Provide your agency budget for the last project that received funding through the City of Urbana CDBG 
Public Facilities grant program: 

Your funds: $ 0.00 
Total of Other funds $ 7,500.00 (list sources below) 
CDBG funds $15,500.00 
Total $23,000.00 
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F3. List Sources: Illinois Department of Human Services 

F4. What year did your agency receive the funds? -=20"'-0=...;8'-- _ 

I G. Project Budget: 

G1. Please complete the following table: 

Li ne ItemlType Amount Justification 
Real Property Acquisition 

Demolition 

Relocation 

Lead-Based Paint 
Assessment!Abatement 

Construction Management 

Construction I Renovation $20,000 Replacement of old kitchen 

Consultant I Professional 
Services 

Project Management Services 
(not to exceed 10% of the total 
amount requested) 

Fees & Permits 

Other: 

Other: 

Other: 

G2. Please describe the effect on the proposed project if the City of Urbana grant is not awarded (i.e. unable to 
complete due to lack of funding; construction delayed; other resources utilized, etc.) 
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The kitchen would remain in use until other funds were found for this project. 

I H. ASSURANCES AUTHORIZATION, AND SIGNATURE SHEET I 

H1. ASSURANCES
 
As the Applicant, the undersigned assures the commitment to compliance with the following Regulations, as
 
required by the Dept. of Housing and Urban Development (HUD):
 

A.	 NATIONAL ENVIRONMENTAL POLICY ACT COMPLIANCE: Where necessary, in order to comply 
with the National Environmental Policy Act (NEPA) directives, applicants shall provide complete and 
accurate information about environmental issues relating to their proposed activity or project. Such 
information must be analyzed and demonstrate a thorough investigation of possible or actual 
implications as a result of the proposed project. Those agencies involved in housing production, 
rehabilitation and/or development shall document their files demonstrating compliance with NEPA and 
other environmental laws. Such files shall be complete and in accord with environmental regulations. 

B.	 LEAD-BASED PAINT I ASBESTOS: HUD requires proper removal and disposal of lead-based paint 
as a part of CDBG-assisted renovation/rehabilitation of public facilities built prior to 1978, as well as the 
proper removal and disposal of certain materials, including asbestos. If the proposed project is seeking 
CDBG Public Facilities funds from the City of Urbana for renovation of an existing building or other 
public facility - please provide photographs, aerial photographs, design specifications, plans/blueprints, 
elevation drawings, and/or site surveys to detail information about the proposed renovation. 

C.	 DAVIS BACON AND RELATED ACTS lDBRA): Whenever the contract/project involves construction 
work that is valued in excess of $2,000, Davis-Bacon (including Federal Prevailing Wages) will be 
applicable. Even if CDBG funds finance only a portion of a construction work, DBRA is still applicable to 
the entire construction work. City staff will work with the applicant to ensure that DBRA is adhered to. 

D.	 SECTION 3: Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that 
helps foster local economic development, neighborhood economic improvement, and individual self­
sufficiency. The Section 3 program requires that recipients of certain HUD financial assistance, to the 
greatest extent feasible, provide job training, employment. and contracting opportunities for low- or very­
low income residents in connection with projects and activities in their neighborhoods. City staff will 
review this application to determine if Section 3 applies to this project, and will notify the agency of SUCh. 

E.	 FEDERAL LABOR STANDARDS: To ensure Federal Labor Standards are being met, §!Lbid 
documents will be reviewed by City staff: (1) The agency will submit to City staff a bid packet/request 
for proposal to ensure compliance with Davis-Bacon and/or Section 3; (2) Prior to signing a contract, 
each selected Contractor's eligibility to work on Federal projects must be determined by City staff to 
make sure they are not on the "debarred contractors' list" - (see www.epls.gov.); and (3) The selected 
general contractor and agency must meet with City staff for a Pre-Construction Conference to review 
required documentation needed, i.e. certified payroll, pay request, and employee interviews. 

A.	 UNIFORM RELOCATION ACT: Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA) 49 CFR Part 24, protects all persons who are displaced by a federally­
assisted project regardless of their income. URA requires relocation assistance be provided to any 
family, individual, or business that must move as a direct result of rehabilitation, demolition, or 
acquisition for a project in which federal funds are used. Where possible, projects must be designed to 
prevent or minimize displacement of tenants. Because federal funds administered by the City are made 
available through this application, any temporary or permanent displacement of tenants must be 
handled in accordance with all applicable provisions that cover relocation and acquisition of HUD 
programs. 
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H2. If a grant is awarded on the basis of this application, all project information detailed in this application will 
be implemented accordingly, becoming a part of the Agreement, and the project shall commence within 
ninety (90) days of the new grant period, which will begin on July 1, 2011. 

H3. We, the undersigned, duly-authorized agents of The Center for Women in Transition 
(Name of Organization) 

A.	 Do hereby state, to the best of our knowledge, the information contained in this application for the 
Community Development Block Grant (CDBG) Public Facilities (PF) grant is true and correct. 

B.	 Understand the CDSG PF funds are disbursed on a reimbursement basis and assure the funds will be 
administered by the Applicant. 

C.	 Understand that the laws and regulations of the US Dept. of Housing & Urban Development, as stated 
on previous page under "Assurances", and the City of Urbana will govern any CDBG PF funding 
resulting from this application. 

D.	 Agree to enter into an Agreement with the City of Urbana for its FY 2010-2011 PF grant and will adhere 
to all Program requirements. 

CHIEF AGENCY OFFICIAL: 

John Sullivan Executive Director 
Name (Print) Title 

_----'Il2ln--­
DateSignature 

BOARD OF DIRECTORS: CHAIRPERSON I BOARD MEMBER:
 

Name (Print)	 Title 

Signature	 Date 
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ORDINANCE NO. __________________ 
 

AN ORDINANCE APPROVING A CITY OF URBANA  
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM AGREEMENT 

 
(Mental Health Center of Champaign County Housing Corporation  

Project No. 1112-AAP-04) 
 
 
 
 WHEREAS, On May 9, 2011, the Urbana City Council passed Ordinance 

No. 2011-04-023 approving the City of Urbana and Urbana HOME Consortium 

Annual Action Plan FY 2011-2012 authorizing certain activities under 

the Public Service Activity Program. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

URBANA, ILLINOIS, as follows: 

Section 1.  That an Agreement providing Three Thousand Two 

Hundred Seventy-Five and 00/100 dollars ($3,275.00) in Community 

Development Block Grant funds, for installation of lighting upgrades in 

the kitchen and bathroom of each unit at the Carroll Avenue Supported 

Apartments, in substantially the form of the copy of said Agreement, 

attached hereto and hereby incorporated by reference, be and the same 

is hereby authorized and approved. 

 Section 2.  That the Mayor of the City of Urbana, Illinois, be 

and the same is hereby authorized to execute and deliver and the City 

Clerk of the City of Urbana, Illinois, be and the same is authorized to 

attest to said execution of said Agreement as so authorized and 

approved for and on behalf of the City of Urbana, Illinois. 
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 PASSED by the City Council this ________ day of________________, 

______. 

 
 AYES: 
 
 NAYS: 
 
 ABSTAINS: 
 
 

                                  
_____________________________ 

       Phyllis D. Clark, City Clerk 
 
 
 APPROVED by the Mayor this ________ day of_____________________, 

______. 

 
      
 _____________________________ 

       Laurel Lunt Prussing, Mayor 
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CITY OF URBANA 
COMMUNITY DEVELOPMENT BLOCK GRANT 

 
AGREEMENT  

 
 
SUBRECIPIENT NAME:   Mental Health Center of Champaign County Housing Corporation         
PROJECT NO.         1112-AAP-04        
PROJECT ADDRESS       1801 Fox Drive, Champaign IL  61820      
CFDA No. 14.218  
 
 
THIS SUBRECIPIENT AGREEMENT, made and entered into by and between the CITY OF URBANA, an 
Illinois Municipal Corporation (hereinafter the "City"), and Mental Health Center of Champaign County 
Housing Corporation, an Illinois Not-For-Profit Organization (hereinafter the "Subgrantee"). 
 
 WITNESSETH 
 

WHEREAS, the City has been designated as an entitlement community by the U. S. Department of 
Housing and Urban Development (hereinafter "HUD") under provisions of the Housing and Community 
Development Act of 1974, as amended, and, as an entitlement community, the City will receive an entitlement 
of Community Development Block Grant (hereinafter "CDBG") funds for the period beginning July 1,  2011 
and ending June 30, 2012, pursuant to the CDBG Program; and, 
 

WHEREAS, the Urbana City Council has adopted an Annual Action Plan for the year beginning July 
1, 2011  and ending June 30, 2012 which allocates a CDBG budget and authorizes establishment of public 
service/public facilities & improvement activities to be sponsored by non-profit agencies in the area; and, 
 

WHEREAS, the City has the right and authority under said CDBG Program to allocate a portion of its 
funds to the Subgrantee for purposes of administering such activities; and, 
 

WHEREAS, the City, as a condition of its assistance to the Subgrantee, requires the Subgrantee to file 
with the City certain attachments which are hereby incorporated and made part hereof. 
 
NOW, THEREFORE, the parties hereby agree as follows: 
 
1. The preamble set forth above is hereby incorporated and made part of the Subgrantee Agreement. 
 
2. The purpose of this Subrecipient Agreement is to pledge FY 1112 CDBG program funds to: 

Installation of lighting upgrades in the kitchen and bathroom of each unit at the Carroll Avenue  
Supported Apartments, as described in Attachment D of this  Subrecipient Agreement.   

 
3. The City agrees to grant to the Subgrantee the sum of  Three Thousand Two Hundred Seventy-

Five and 00/100 Dollars ($3,275.00), and the Subgrantee agrees to abide by the CDBG Program 
and to use said funds for the purpose of carrying out Subgrantee Project No. 1112-AAP-04 
(hereinafter the "Project"). 

 
 



 
 

2 of 13 
 

Agreement # 1112-AAP-04 

4. The Subgrantee understands and agrees that a request for disbursement of CDBG funds pursuant to 
this Subrecipient Agreement shall not be made until such funds are needed to pay eligible costs related 
to the Project.  Subgrantee understands and agrees that funding in the full amount of this Subrecipient 
Agreement is contingent upon the City receiving said CDBG funds, and should the entitlement funds 
be discontinued or reduced for any reason, Subgrantee understands and agrees that funding under this 
Subrecipient Agreement could cease or be reduced without advance notice. 

 
5. The City and the Subgrantee agree that no modification to this Subrecipient Agreement shall be 

effective unless in writing and executed by both the City and the Subgrantee. 
 
6. The Subgrantee agrees and authorizes the City and HUD to conduct on-site reviews, examine 

personnel records and to conduct any other procedures and practices to assure compliance with this 
Subrecipient Agreement.  The Subgrantee shall execute and abide by the terms of Attachment A, 
Equal Employment Opportunity Certification, and with all City of Urbana Affirmative Action 
requirements. 

 
7. The Subgrantee shall complete and adhere to Attachment B, Assurances, of this Subrecipient 

Agreement and shall submit said Attachment B to the City as a condition of final execution of this 
Subrecipient Agreement. 

 
8. The Subgrantee shall complete and adhere to Attachment C, Statement of Special Conditions, and 

submit said Attachment C to the City as a condition of final execution of this Agreement. 
 
9. The Subgrantee shall at all times observe and comply with all laws, ordinances, or regulations of the 

federal, state, county, and local governments which may in any manner effect the performance of the 
Subgrantee with respect to the Subrecipient Agreement. 

 
10. The Subgrantee represents to the City that the Project shall begin on July 1, 2011 and shall terminate 

on June 30, 2012, unless otherwise extended in a written modification to this contract executed by the 
City and Subgrantee. 

 
11. The Subgrantee shall not assign this Subrecipient Agreement nor any part thereof and the Subgrantee 

shall not transfer nor assign any funds or claims due hereunder without the prior written approval of 
the City.  Any transfer or assignment of funds pursuant to the Subrecipient Agreement, either in whole 
or in part, or any interest therein, without prior written consent of the City shall be of no force or 
effect. 

 
12. The allocation of these funds shall in no way obligate the City for any financial responsibility incurred 

by the project in excess of the stipulated allocation.  The allocation of these funds shall in no way 
obligate the City to bear responsibilities for the maintenance of any project under the provision of the 
Housing and Community Development Act of 1974, as amended. 

 
13. This Agreement neither obligates nor precludes the City from further accepting or distributing funds 

entitled to the City nor restricts nor limits the powers of the City to use such funds pursuant to the 
provisions of the Housing and Community Development Act of 1974, as amended. 

 
14. This Agreement neither obligates nor precludes the Subgrantee from further accepting funds or 

assistance pursuant to the Housing and Community Development Act of 1974, as amended. 
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15. The Subgrantee agrees to protect, indemnify, hold and save harmless, and defend the City against any 
and all claims, costs, causes, actions and expenses, including but not limited to attorneys' fees incurred 
by reason of a law suit or claim for compensation arising in favor of any person, including the 
employees or officers or independent contractors or subcontractors or agents of the Subgrantee, on 
account of personal injuries or death, or damages to property occurring, growing out of, incident to, or 
resulting under this project, whether such loss, damage, injury or liability is contributed to by the 
negligence of the City or its officers, employees or agents, or by the premises themselves or any 
equipment thereon whether latent or patent, or from other causes whatsoever, except that Subgrantee 
shall have no liability for damages or the costs incident thereto caused by the sole negligence of the 
City, or its officers, employees or agents. 

 
16. It is mutually understood and agreed that the Subgrantee shall have full control of the ways and means 

of performing the services referred to herein, subject to guidelines established in Attachment C, and 
that the Subgrantee or its employees, representatives, subcontractors, or agents are in no sense 
employees of the City. 

 
17. However, Subgrantee agrees that in the procurement of supplies, equipment, construction, and 

services, the following conflict of interest provisions shall apply. 
 

A. No persons who exercise or have exercised any functions or responsibilities with 
respect to activities assisted under this Agreement, or who are in a position to 
participate in a decision-making process or gain inside information with regard to 
such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, either for themselves or those with whom they have business or family ties, 
during their tenure or for one year thereafter. 

 
B. This conflict of interest provision of shall apply to any person who is an employee, 

agent, consultant, officer, or elected official or appointed official of the Subgrantee or 
the City. 

 
C. Upon written request, exceptions to the conflict of interest provisions may be granted 

jointly by the City and HUD on a case-by-case basis but only after the Subgrantee has 
disclosed the full nature of the conflict, submitted proof that the disclosure has been 
made public, and provided a legal opinion that there would be no violation of state or 
local law if the exception were granted. 

 
18. Upon execution of this Subrecipient Agreement, including the required submission of all required 

attachments, the City and the Subgrantee shall adhere to the following: 
 

A. The City and Subgrantee shall adhere to all special conditions described in 
Attachments A, B, and C of this Subrecipient Agreement; 

 
B. To the greatest extent feasible all expenditures made under this project shall be made 

to Champaign County firms and individuals; 
 

C. Financial records and payments shall comply with all federal regulations; 
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D. The Subgrantee agrees to allow any and all audits of its records as may be required 
and to permit inspection of program records by representatives of the Urbana Grants 
Management Division and HUD. 
 

E. The Subgrantee agrees to retain all records pertinent to expenditures incurred under 
this Agreement for a period of five (5) years after the termination of all activities 
funded under this Agreement. 
 

F. The Subgrantee shall maintain client data demonstrating client eligibility for services 
provided. Such data shall include, but not be limited to, client name, address, income 
level or other basis for determining eligibility, and description of service provided.   
Subgrantee agrees that client information collected pursuant to this Subrecipient 
Agreement is confidential, and the use or disclosure of such information, when not 
directly connected with the administration of the Project, is prohibited unless prior 
written consent is obtained from such person receiving service, and in the case of a 
minor, that of a responsible parent/guardian. 

 
19. The City may suspend or terminate this Subrecipient Agreement, in whole or in part, if 

Subgrantee materially fails to comply with any term of the Subrecipient Agreement, or with 
any of the rules, regulations or provisions referred to herein; and the City may declare the 
Subgrantee ineligible for any further participation in the CDBG program, in addition to other 
remedies as provided by law. 

 
The Subgrantee agrees that if the City determines that the Subgrantee has not complied with 
or is not complying with the provisions of the Subrecipient Agreement and so notifies the 
Subgrantee by written notice of said violations and the Subgrantee fails to correct said 
violations within thirty (30) days from receipt of said notice, the City may terminate this 
Subrecipient Agreement by written notice. And, may take other action as may be permitted by 
this Subrecipient Agreement. 

 
20. Subgrantee shall submit regular Progress Reports to the City in the form, content, and frequency as 

required by the City. Requirements for said Progress Reports are specified in Attachment C hereto and 
made a part hereof. 

 
21. Notices and communications under this Agreement shall be sent first class, prepaid mail to the 

respective parties as follows: 
 
 

TO THE CITY:   Kelly Hartford, Interim Manager    
Grants Management Division    
Dept. of Community Development Services  
City of Urbana      
400 South Vine Street     
Urbana, Illinois 61801     

 
   TO THE SUBGRANTEE: Sheila Ferguson, Chief Executive Officer  
     Community Elements     
     180 Fox Drive      
     Champaign, IL  61820       
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22. This Agreement shall be effective as of the date executed by the City. 
 

 
CITY 

 
 
BY:          

   
  
 DATE:         

 
 
ATTEST:          

 
  
 DATE:               
 
 

SUBGRANTEE 
 

 
BY:           

 
 
DATE:          
 
 
ATTEST:         
 

  
 DATE:     
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 ATTACHMENT A 
 EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 
 
The undersigned understands and agrees that it is a Subgrantee of the Urbana CDBG Program and agrees that 
there shall be no discrimination against any employee who is employed in carrying out work receiving 
assistance from the City and HUD, or against any applicant for such employment, because of race, color, 
religion, sex, age, or national origin, including but not limited to employment, upgrading, demotion or transfer; 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. 
 
The Subgrantee further agrees to the following: 
 

(1) It will be bound by said equal opportunity clause with respect to its own employment 
practices during the duration of its participation with the City and HUD; 

 
 (2) It will furnish the City and HUD such information as they may require for the 

supervision of such compliance and will otherwise assist the City and HUD in the 
discharge of primary responsibility for securing compliance; 

 
 (3) It will carry out such sanctions and penalties for violation of the equal opportunity 

clause as may be imposed upon contractors and subcontractors by the Secretary of 
Labor, the City or HUD; 

 
(4) It shall abide by the Urbana Human Rights Ordinance regarding equal employment. 

 
(5) In the event that it fails or refuses to comply with the undertaking, the City or HUD 

may cancel, terminate or suspend in whole or in part any contractual agreements the 
City or HUD may have with the Subgrantee; may refrain from extending any further 
assistance to the Subgrantee under any program until satisfactory assurance of future 
compliance has been received from such Subgrantee; or may refer the case to HUD 
for appropriate legal proceedings. 

  
 
 
Name (Please Print):                              
                                   
 
Signature:                              
                                    
 
Title:                                 
                                      
 
Date:                                 
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 ATTACHMENT B 
 ASSURANCES 
 
The Subgrantee hereby assures and certifies with respect to the grant that: 
 
1. It possesses legal authority to receive CDBG Program funds from the City and to execute the proposed 

program. 
 
2. Its governing body has duly adopted or passed as an official act a resolution, motion, or similar action 

authorizing execution of this Agreement, including all understandings and assurances contained 
herein, and directing and designating the authorized representative of the Subgrantee to act in 
connection with the Agreement and to provide such additional information as may be required. 

 
3. The City of Urbana's CDBG Program has been developed so as to give maximum feasible priority to 

activities which will benefit very low-income families.  As a subrecipient of CDBG Program funds, 
Subgrantee agrees to give maximum feasible priority to very low-income families when administering 
the Subgrantee program described herein. 

 
4. It will comply with the regulations, policies, guidelines, and requirements of OMB Circular A-122 as 

they relate to the acceptance and use of Federal funds for this federally-assisted program. 
 
5. It will comply with all requirements imposed by HUD concerning special requirements of law, 

program requirements, and other administrative requirements approved in accordance with OMB 
Circular A-110. 

 
6. It will comply with all regulations, policies, guidelines, and requirements of OMB Circular A-133 as 

they relate to audits of non-profit organizations.  Audits shall be conducted annually. 
 
7. It will comply with 
 

A. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and the regulations issued 
pursuant thereto (24 CFR Part I), which provide that no person in the United States 
shall on the grounds of race, color, or national origin, be excluded from participation 
in, be denied the benefits of, or be otherwise subjected to discrimination under any 
program or activity for which the Subgrantee received Federal financial assistance 
and will immediately take any measure necessary to effectuate this assurance. 

 
B. Section 109 of the Housing and Community Development Act of 1974, and the 

regulations issued pursuant thereto (24 CFR 570.601), which provide that no person 
in the United States shall, on the ground of race, color, national origin, or sex, be 
excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under, any program or activity funded in whole or in part with Title I 
funds. 

 
C. Executive Order 11246, and all regulations issued pursuant thereto (24 CFR Part 

130), which provide that no person shall be discriminated against on the basis of 
race, color, religion, sex or national origin in all phases of employment during the 
performance of federal or federally-assisted contracts.   
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 Such contractors and subcontractors shall take affirmative action to insure fair 
treatment in employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination, rates of pay or other forms of 
compensation and selection for training and apprenticeship. 

 
D. Section 3 of the Housing and Urban Development Act of 1968, as amended, 

requiring that to the greatest extent feasible opportunities for training and 
employment be given lower-income residents of Champaign County and contracts for 
work in connection with the project be awarded to eligible business concerns which 
are located in, or owned in substantial part by, persons residing in Champaign 
County.  

 
E. Labor Standards.  The requirements of the Secretary of Labor in accordance with the 

Davis-Bacon Act as amended, Sections 103 & 107 of Contract Work Hours and 
Safety Standards Act (40 U.S.C. 327 et seq.) and all other applicable Federal, state 
and local laws and regulations pertaining to labor standards insofar as those acts 
apply to the performance of this Agreement.  The Subgrantee agrees to comply with 
the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subgrantee shall 
maintain documentation that demonstrates compliance with hour and wage 
requirements of this part.  Such documentation shall be made available to the Grantee 
for review upon request. 
 

F. Guidelines for Energy Management/Energy Star. Guidelines have been established 
regarding energy management using Energy Star and are recommended by both the 
Dept. Housing & Urban Development and the Illinois Department of Commerce and 
Economic Opportunity and subgrantees are encouraged to follow these guidelines.    

 
G. Copyrights. If this contract results in any copyrightable material or inventions, the 

Grantee and/or grantor agency reserves the right to royalty-free, non-exclusive and 
irrevocable license to reproduce, publish or otherwise use and to authorize others to 
use, the work or materials for governmental purposes.  

 
H. Patent Rights.  Agencies shall use standard patent rights clause specified in “rights to 

Inventions made by Non-Profit Organizations and Small Business Firms” (37 CFR 
Part 401), when providing support for research and development. 

 
I. Clean Air/Clean Water. The Subrecipient agrees to comply with the following 

requirements insofar as they apply to the performance of this Agreement: 
a. Clean Air Act,  42 U.S.C. , 7401, et seq.;  
b. Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et 

seq., as amended, 1318 relating to inspection, monitoring, entry, reports, 
and information, as well as other requirements specified in said Section 
114 and Section 308, and all regulations and guidelines issued 
thereunder;  

c. Environmental Protection Agency (EPA) regulations pursuant to 40 
CFR Part 50, as amended.   
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J. Disbarment & Suspension.  The Subrecipient certifies that it is not Disbarred or 
Suspended or otherwise excluded from or ineligible for participation in Federal 
assistance programs under Executive Order 12549.  The Subgrantee shall establish 
procedures to ensure that any award made to contractors or subcontractors at any tier, 
is not in violation of the non-procurement debarment and suspension common.  The 
Subgrantee shall verify and document that none of its contractors or subcontractors 
are debarred, suspended, or otherwise excluded from participation through the 
effective use of the List of Parties Excluded from Federal Procurement or Non-
procurement programs (“List”.) The Subgrantee may request assistance from the City 
of Urbana to access the List and document results to the file, or verify by using the 
following website (www.epls.gov) or any other approved method. 
 

8. It will establish safeguards to prohibit employees from using positions for a purpose that is or gives the 
appearance of being motivated by a desire for private gain for themselves or others, particularly those 
with whom they have family, business, or other ties.  

 
9. It will comply with the provisions of the Hatch Act which limit the political activity of employees. 

 No federally appropriated funds have been paid or will be paid, by or on behalf of Subgrantee, to 
any person for influencing or attempting to influence an officer or employee of any agency 
including the City, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with the awarding of any federal contract, the making of any 
federal grant, the making of any federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any federal contract, grant, 
loan, or cooperative agreement. 
 

 If any funds other than federally appropriated funds have been paid, or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency including the City, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative agreement, Subgrantee will complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

 
10. It will give HUD and the Comptroller General through any authorized representative access to and the 

right to examine all records, books, papers, or documents related to the grant. 
 
These assurances are signed with regard to Subgrantee Project No. 1112-AAP-04 of the Urbana CDBG 
Program. 
 
          
Subgrantee: Chief Executive Officer/Executive Director 
 
          
Attest 
 
          
Date 
  
 
 

http://www.epls.gov/
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ATTACHMENT C 
 STATEMENT OF SPECIAL CONDITIONS 
 
Subgrantee understands and agrees that it is a subrecipient of Urbana CDBG Program and is eligible to receive 
funds for Subgrantee Project No. 1112-AAP-04 pursuant to this Agreement. 
 
The following conditions, in addition to those established in the Agreement itself, and other attachments 
thereto, and federal, state, county and city laws, regulations, and procedures pertinent to this project, have been 
set forth and must also be complied with in order for Subgrantee to receive CDBG Program Assistance for 
Subgrantee Project No. 1112-AAP-04 . 
 
1. This Agreement is contingent upon Subgrantee operating the Scope of Service herein outlined 

during the period July 1, 2011- June 30, 2012. 
 
SCOPE OF SERVICE 
As stated in the Application submitted by the Subrecipient, which is incorporated herein as part of 
this Subrecipient Agreement and attached as Attachment D: Subrecipient Application.  

 
2. Subgrantee shall be responsible for administering the program herein described, utilizing funds from 

the CDBG Program in a manner satisfactory to the City and consistent with any standards required as 
a condition of providing these funds. Such program shall include the following activities eligible under 
the CDBG Program. 
 
A. Program Delivery: The Subgrantee shall a suitable living environment which includes 

increasing access to quality public and private facilities and services. Installation of 
lighting upgrades in the kitchen and bathroom of each unit at the Carroll Avenue 
Supported Apartment Program will increase the quality of the building, thus providing 
those living there a better quality of life. 
 

B. General Administration: The Subgrantee shall provide all necessary staffing, materials, 
meeting sites, and anything else necessary to facilitate the services/project described above. 
Subgrantee shall maintain records related to the number of persons served under this grant 
along with documentation of income eligibility, as well as appropriate financial 
documentation of the expenses of the program and how funds received under this Agreement 
are disbursed.  

 
3. Subgrantee certifies that activities carried out with funds provided under this Agreement shall meet 

one of the  CDBG Program's National Objectives which is to benefit low-income persons as defined in 
24 CFR Part 570.208. Therefore Subgrantee understands and agrees that activities funded under this 
Agreement shall benefit families/individuals within the following income guidelines.  Income limits 
are subject to periodic revision by HUD. 

 
Family   Income Not    Family   Income Not 
Size   To Exceed   Size   To Exceed 
1   $23,500    5   $36,250 
2   $26,850    6   $38,950 
3   $30,200    7   $41,650 
4   $33,550     8   $44,300 
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4. In addition to the normal administrative services required as part of this Agreement, Subgrantee agrees 

to provide the following levels of program service:   
 
A. Total Number of Persons To Be Served:  16 

 
B. Subgrantee shall be responsible for documenting the number of persons served by submitting 

Certifications of Income in a form provided by the City at the time requests for reimbursement 
of funds are submitted. 

 
5. It is expressly agreed and understood that the total amount to be paid by the City under this Agreement 

shall not exceed $3,275.00.  Drawdowns for the payment of eligible expenses shall be made against 
the line item budget specified below.  The City shall make payments to the Subgrantee as 
reimbursement of expenses related to the administration and expenses of the program activities as 
stated in Article 2.  The City shall make payment to Subgrantee within 21 calendar days of receipt of 
an acceptable billing from Subgrantee. Acceptable billing shall include such documentation as 
outlined herein. 

 
6. LINE ITEMS AND DOCUMENTATION NEEDED: 

K09 – 1 – 6300 -      
 
A. The initial request for reimbursement submitted by the Subgrantee to the City shall 

include the following supporting documentation:  cancelled checks, and paid receipts 
or copies of invoices.  

 
B. FOR Public Service Grants: With each subsequent request for reimbursement, 

Subgrantee shall submit copies of Certification of Income forms signed by the 
parents/guardians of the youth served (or other such documentation as agreed upon 
between the City and the Subgrantee).  Ethnic information for each person served 
shall also be submitted.  

 
C. FOR Public Facility Grants:  The Subgrantee shall submit a copy of the 

Contractor’s Statement and Certified Payrolls as required to comply with Davis 
Bacon regulations; an Architects Inspection report that indicates percentage of 
project completion and other supporting documents as required by the City. 

 
7. Subgrantee agrees that funds received from the City pursuant to this Agreement shall be used to cover 

program costs. Subrecipient shall report semi-annually for periods ending December 31st and June 30th 
all program income generated by activities carried out with CDBG funds made available under this 
Agreement. Subgrantee may use such income during the contract period for activities permitted under 
this Agreement and shall reduce requests for funds by the amount of any such program income 
balances.  Any and all program income (including investments thereof) on hand when this Agreement 
expires, or received after the Agreement's expiration, shall be returned to the City. 

 
8. Subgrantee agrees to submit quarterly Progress Reports to the City in an agreed upon format.  Progress 

Reports shall be due October 31st, January 31st, April 30th, and no later than July 31st.  Final billing 
requests shall not be processed for payment until a final Progress Report is submitted. 
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9. Subgrantee agrees to maintain financial records in accordance with the applicable Federal OMB 
Circulars A-110 and A-122 and to separately and accurately identify use of CDBG Program funds 
pursuant to this Agreement. 

 
10. Records maintained by Subgrantee pursuant to this Agreement shall be available for inspection upon 

request by the City and HUD. 
 
 
Name of Subgrantee:              
 
Address:              
 
Signed by:              
 
Title:                
 
Date:                
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ATTACHMENT D 
SUBRECIPIENT APPLICATION 



City of Urbana COBG PF Applications 

A. ORGANZATION INFORMATION 
Project Title: Carroll Avenue Apartment Lighting 

Total Project Cost: $ 4,430 

Amount Requested (Total project cost minus 25% match)*: $ 3,275 

Applicant Organization: Mental Health Center of Champaign County Housing Corporation 

Address: 1801 Fox Drive 

City/State/Zip: Champaign, Illinois 61820 

Applicant's Fiscal Year: July - June 

Person Responsible for Preparation of Application 

Name Sheila Ferguson 

Chief Executive Officer 

1801 Fox Drive 

Title 

Street 

City, State, Zip Champaign, Illinois 61820 

217-398-8080 

217-398-8568 

sferguson@communityelements.org 

Phone Number 

Fax Number 

E-Mail 

Person Responsible for Proposed Activity (if different than person above) 

Name Lisa Benson 

Director of Residential Services 

1801 Fox Drive 

Title 

Street 

City, State, Zip Champaign, Illinois 61820 

217-693-4627 

217-398-8568 

Ibenson@communityelements.org 

ible for Financiallnfonnation (if different than person above) 

Phone Number 

Fax Number 

E-Mail 

Person Respons

Name Wanda BW11ett 

Chief Financial Officer 

1801 Fox Drive 

Champaign, Illinois 61820 

217-693-4600 

217-352-1421 

wbumett@communityelements.org 

Title 

Street 

City, State, Zip 

Phone Number 

Fax Number 

E-Mail 

-Amount Requested should be same amount as listed on Page 9. 
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I B. ACTIVITY TO BE FUNDED: Attach additional sheets if necessary; please print or type. 

81. Fully describe the activity for which you are requesting funds: 

The Carroll Avenue Supported Apartment Program, a 16 unit affordable housing complex for persons with 

psychiatric disabilities, is in need lighting upgrades in each kitchen and bathroom of each unit. The current 

lighting is standard T-12 cool white fluorescent lamps. The T-12 lamps are being discontinued to drive use of 

more energy efficient lighting. 

Funds would support replacement of T-12 lamps with T-8 lamps. Compared to T-12 lamps, T-8 lamps are 

reported to reduce power consumption up to 40%. 

82. Why are CD8G funds needed for this activity?	 _ 

The Mental Health Center of Champaign County Housing Corporation will be using funds to replace all the 

windows throughout the facility in FY10 and FY11. The window replacement project will exhaust any funding 

that would have been available to cover lighting replacement. 

83.	 Maximum time anticipated to complete activity: Beginning Date: 07/01/2011 

Ending Date: 12/01/2011 

B4. Steps necessary to complete the project/activity (engineering/design, advertising, bidding, contract award, 
construction, etc.: bar charts, graphs, or narratives may be used and attached to this application). 

Step 1: Prepare project bid packet. 

Step 2: Submit project bid packet to Citv of Urbana for review and approval 

Step 3: Advertise bid in local newspaper 

Step 4: Obtain bids 

Step 5: Review bids, select bidder, and seek approval from City of Urbana of selected bidder 

Step 6: Award contract for lighting upgrade 

Step 7: Provide City of Urbana copy of completed executed contract document prior to beginning of work 

Step 8: Pre-Construction Conference 

Step 9: Selected bidder will complete the new lighting and disposal of old materials. Mental Health Center staff 

will provide clients support during the process as necessarv. 

85. Quantify your anticipated accomplishments (e.g. 2,000 feet of storm sewer):	 _ 

Carroll Avenue Apartments will have new more energy lighting that will help decrease energy consumption for
 

the units/ building. It is estimated that kilo-Watt load will reduce by 1.9 and potential $511 energy savings per
 

year.
 

B6. Estimate the number of total persons or households that will benefit from implementation of this project:
 

__-----'-16><--_Persons OR Households 

87. Percentage of persons or households served who will be/are City of Urbana residents: 100 %; 

Actual number of Urbana residents served:_--'-1."'-6 _ 

Page 6 of 13 
2010-2011 CDBG PF Applicalion 



88. Indicate other significant characteristics of the population to be served (i.e., elderly, disabled, homeless): 

All clients provided services at Carroll Avenue Apartments have a mental health disability and 30% of 

the clients are over age 55.. 

Interaaency Collaboration: Identifv other aqencies involved in proiect; briefly describe extent of involvement. 
Aqency Name Address Phone Contact Person Involvement 
None 

Please indicate if your project can be funded over multiple years, or if the entire grant is needed in the 
first year: D Multi-year: (# of years) ~ One year 

I C. NATIONAL OBJECTIVE COMPLIANCE 

C1. In order to ensure that the program meets the intent of the Federal Housing and Community Development 
Act of 1974, as amended and re-authorized by the National Affordable Housing Act of 1990, Congress has 
required that entitlement programs meet at least one of three national objectives, of which the City has decided 
to focus its activities on those that principally benefit extremely low- and low-income persons. 

C2. Using the table below, please answer the following question: estimate the number of r;gJ persons or o households (please check one) served wh,o will be extremely low, low, & moderate-income. 

.1.!L-Extremely low «30% MFI) _1_ Low (31-50%) ___ Moderate (51-80%) 

FAMILY SIZE EXTREMELY LOW INCOME 
30% MFI 

LOW INCOME 
50% MFI 

MODERATE INCOME 
80% MFI 

1 $13,650 $22,750 $36,400 
2 $15,600 $26,000 $41,600 
3 $17,550 $29,250 $46,800 
4 $19,450 $32,450 $51,900 

5 $21,050 $35,050 $56,100 

6 $22,600 $37,650 $60,250 
7 $24,150 $40,250 $64,400 

8 $25,700 $42,850 $68,550 
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C3. Explain f1!fu'.-how you will document that you are providing services to persons/households who are 
extremely low-, low-, & moderate-income: 
All tenants at Carroll Avenue Apartments provide income verification at least annually. The income verification 

documents the number of persons in a household and also the income for household members. The income 

verification documentation is maintained in each tenant's housing file. 

ID. PERFORMANCE MEASUREMENT I 
01. Federal regulations require all CDBG grantees to report annually on specific outcome indicators as mandated by the 

United Slates Dept. of Housing and Urban Development (HUD). HUD has developed a Community Planning and 
Development (CPD) Performance Measurement System to measure the impacl of their federally funded programs. 

a.	 Based on the intent of the activity, the applicant must determine which of the three objectives listed below best 
describes the purpose of the actiVity. (Please select only one): 

'__Suitable Living Environment - In general, this objective relates to activities that are designed to benefit 
communities, families, or individuals by addressing issues in their living environment. 

_X__Decent Housing - This objective focuses on housing programs where the purpose of the program is to 
meet individual family or community needs. 

__Creating Economic Opportunities - This objective applies to the types of activities related to economic 
development, commercial revitalization, or job creation. 

b.	 Which of the following outcome categories describes your program/projecUactivity's purpose? Outcomes are 
defined as observable changes in people, places, or things as a result of a project's outputs. (Please select only 
one): 

_ Availability/Accessibility - This outcome applies to making basic services, infrastructure, housing, shelter, or 
other basic needs accessible or available to low or moderate income people (to make where they live more 
suitable). 

L Affordability - This outcome applies to aclivities which provide affordability in a variety of ways in the lives of 
low and moderate income people. 

_ Sustain ability: To Promote Livable or Viable Communities - This outcome applies to projects where the 
activity or activities are aimed at improving a neighborhood by helping to make it livable or viable for principally low 
and moderate income people through multiple actiVities, or by providing services that sustain communities or 
sections of communities. 

02. Which local funding priority does this project meet, as identified in the Five-Year Strategic Plan of the Q1y, 
of Urbana Consolidated Plan for Program Years 2010-20147 (See Page 2 for local funding priorities.) 

A.	 To provide decent housing 

B.	 To provide suitable living environment which includes increasing access to guality public and private 

facilities and services. 

03. Explain how the proposed project addresses the local funding priority listed above: 

By providing consumers decent, safe, and affordable housing, this project meets the 2001-2012 Program Year 

COBG funding priority to provide decent housing and is compliant with the National Objective as all 

beneficiaries of the project are ELI persons except for one beneficiary who is a LI person. Lighting upgrades 

will enhance energy efficiency which will help maintain the units as affordable in the future. 
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IE.	 LEVERAGE/MATCH I
 

E1. The applicant leveraging/match may be provided in the form of materials and/or labor, cash and/or other 
non-federal funding and must offer a minimum of 25% of the estimated project cost. The minimum percent of 
leveraging which is pledged for the project must be maintained, regardless of the amount of CDBG/HOME 
funds awarded. 

E2. Source of applicant's leveraging: Energy rebates for lamp fixtures(cash) $ ---=-7..>:3-"'0"".0=0 

Housing Corporation operating funds $ ----:4.=2-"'5"".0=0 

$-----­

$----- ­

TOTAL$ 1~,~15~5~ 

E3. Calculate leveraging ratio as leverage offered divided by total project cost. 

a.	 _...:1:$,-,-1,'-'-1""'55"'-- Divided by $4,430 Equals 26 % Match. 
(Leverage Offered) (Total Project Cost) (Minimum of 25%) 

b.	 _=-,$~4,,-.4,:::,3,-,,0'c-~---'''--- Minus $1,155 Equals $3275 
(Total Project Cost) (Match amount) (Amount Requested)* 

Notes: 1. CDBG funds, including previously awarded CDBG monies cannot be counted as leverage. 
2. Applicant's leverage funds must be spent prior to drawing on CDBG funds, 
3. Documentation is to be submitted with request for reimbursement. 
3. *Amount requested should be same amount as listed on Page 5. 

I F. PAST LEVERAGING I MATCH PERFORMANCE I 

F1. All applicants are required to state the amount of funds or in-kind contributions provided by the applicant 
toward implementation of the last CDBG project funded and/or completed under the City of Urbana's program. 
Explain at the bottom of this page how your funds were expended (i.e. staff administration, engineering, 
construction, etc.) 

F2. Provide your agency budget for the last project that received funding through the City of Urbana CDBG 
Public Facilities grant program: 

The Mental Health Center of Champaign County Housing Corporation has not received funding through the City 
of Urbana CDBG Public Facilities grant program in the past. 

Your funds: $_--'0'-- _ 
Total of Other funds $ ° (list sources below) 
CDBG funds $_.-:00- _ 
Total $,_--"'0'----- _ 

F3. List Sources:__N'-'-/"-A-'----	 _ 

F4. What year did your agency receive the funds? ---'-'N""/A-'---	 _ 
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IG. Project Budget: 

G1. Please complete the following table: 

Line ItemlType Amount Justification 
Real Property Acquisition 

Demolition 

Relocation 

Lead-Based Paint 
AssessmenUAbatement 

Construction Management 

Construction I Renovation $4,000.00 Lighting upgrade: (estimation of 
costs provided by electric contractor) 
includes lamp fixtures, ballasts, 
necessary electric work, and disposal 
of old lamp fixtures. 

Consultant I Professional 
Services 

Project Management Services 
(not to exceed 10% of the total 
amount requested) 

$300.00 Oversight! administration to complete 
the lighting upgrade. 

Fees & Permits 

Other: 
Supportive Social Services 

$130.00 Housing Corporation staff to provide 
apartment entry, security, and 
support to tenants. 

Other: 

G2. Please describe the effect on the proposed project if the City of Urbana grant is not awarded (i.e. unable to 
complete due to lack of funding; construction delayed; other resources utilized, etc.) 

If CDBG funds are not awarded, the project will not be completed as scheduled. The project may be cut into 

smaller pieces or put on hold until sufficient funds are identified or secured through other funding and match 

opportunities. 
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I H. ASSURANCES AUTHORIZATION, AND SIGNATURE SHEET 

H1. ASSURANCES 
As the Applicant, the undersigned assures the commitment to compliance with the following Regulations, as 
required by the Dept. of Housing and Urban Development (HUD): 

A.	 NATIONAL ENVIRONMENTAL POLICY ACT COMPLIANCE: Where necessary, in order to comply 
with the National Environmental Policy Act (NEPA) directives, applicants shall provide complete and 
accurate information about environmental issues relating to their proposed activity or project. Such 
information must be analyzed and demonstrate a thorough investigation of possible or actual 
implications as a result of the proposed project. Those agencies involved in housing production, 
rehabilitation and/or development shall document their files demonstrating compliance with NEPA and 
other environmental laws. Such files shall be complete and in accord with environmental regulations. 

B.	 LEAD-BASED PAINT / ASBESTOS: HUD requires proper removal and disposal of lead-based paint 
as a part of CDBG-assisted renovation/rehabilitation of public facilities built prior to 1978, as well as the 
proper removal and disposal of certain materials, including asbestos. If the proposed project is seeking 
CDBG Public Facilities funds from the City of Urbana for renovation of an existing bUilding or other 
public facility - please provide photographs, aerial photographs, design specifications, plans/blueprints, 
elevation drawings, and/or site surveys to detail information about the proposed renovation. 

C.	 DAVIS BACON AND RELATED ACTS (DBRA): Whenever the contracUproject involves construction 
work that is valued in excess of $2,000, Davis-Bacon (including Federal Prevailing Wages) will be 
applicable. Even if CDBG funds finance only a portion of a construction work, DBRA is still applicable to 
the entire construction work. City staff will work with the applicant to ensure that DBRA is adhered to. 

D.	 SECTION 3: Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that 
helps foster local economic development, neighborhood economic improvement, and individual self­
sufficiency. The Section 3 program requires that recipients of certain HUD financial assistance, to the 
greatest extent feasible, provide job training, employment, and contracting opportunities for low- or very­
low income residents in connection with projects and activities in their neighborhoods. City staff will 
review this application to determine if Section 3 applies to this project, and will notify the agency of such. 

E.	 FEDERAL LABOR STANDARDS: To ensure Federal Labor Standards are being met, .illLbid 
documents will be reviewed by City staff: (1) The agency will submit to City staff a bid packeUrequest 
for proposal to ensure compliance with Davis-Bacon and/or Section 3; (2) Prior to signing a contract, 
each selected Contractor's eligibility to work on Federal projects must be determined by City staff to 
make sure they are not on the "debarred contractors' list" - (see www.epls.qov.); and (3) The selected 
general contractor and agency must meet with City staff for a Pre-Construction Conference to review 
required documentation needed, i.e. certified payroll, pay request, and employee interviews. 

A.	 UNIFORM RELOCATION ACT: Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA) 49 CFR Part 24, protects all persons who are displaced by a federally­
assisted project regardless of their income. URA requires relocation assistance be provided to any 
family, individual, or business that must move as a direct result of rehabilitation, demolition, or 
acquisition for a project in which federal funds are used. Where possible, projects must be designed to 
prevent or minimize displacement of tenants. Because federal funds administered by the City are made 
available through this application, any temporary or permanent displacement of tenants must be 
handled in accordance with all applicable provisions that cover relocation and acquisition of HUD 
programs. 

H2. If a grant is awarded on the basis of this application, all project information detailed in this application will
 
be implemented accordingly, becoming a part of the Agreement, and the project shall commence within
 
ninety (90) days of the new grant period, which will begin on July 1, 2011.
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H3. We, the undersigned, duly-authorized agents of 
Mental Health Center of Champaign County Housing Corporation: 

(Name of Organization) 

A.	 Do hereby state, to the best of our knowledge, the information contained in this application for the 
Community Development Block Grant (CDBG) Public Facilities (PF) grant is true and correct. 

B.	 Understand the CDBG PF funds are disbursed on a reimbursement basis and assure the funds will be 
administered by the Applicant. 

C.	 Understand that the laws and regulations of the US Dept. of Housing & Urban Development, as stated 
on previous page under "Assurances", and the City of Urbana will govern any CDBG PF funding 
resulting from this application. 

D.	 Agree to enter into an Agreement with the City of Urbana for its FY 2010-2011 PF grant and will adhere 
to all Program requirements. 

CHIEF AGENCY OFFICIAL: 

CEO
 
Title 

\/b \......:....', _ 
Date I 

BOARD OF DIRECTORS: CHAIRPERSON I BOARD MEMBER: 

~ka.raJ ~ _
 
Name (Print) 

Date 
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I. APPLICATION RATING SYSTEM
 

INFRASTRUCTURE AND PUBLIC FACILITIES PROJECTS 
All applications shall be ranked in terms of how well the proposed project addresses a community development need in the 
City of Urbana and the degree to which the proposed project furthers that particular strategy/goal as identified in the City of 
Urbana Consolidated Plan For Program Years 2010-2014: 

Benefit to Low- and Moderate-Income Persons 
Five (5) points will be given to activities that benefit at least 51 % low- and moderate-income persons. Zero 
(0) points will be qiven to activities that meet either of the other two National Objectives. 

Points 
Awarded 

Total 

Five (5) 
points 

--....I 

Benefit to Target Areas 
Activities located within a Target Area will receive the maximum ten (10) points. Activities adjacent to a 
Target Area will receive seven (7) points. All other activities will receive four (4) points. 

Maximum of 
Ten (10) 
points ~ 

Activity Need and Justification: Maximum 
(a) Need: Maximum of 15 Points of Twenty 

The activity will be evaluated in terms of the documentation and justification of the need for the activity. 
Activities with excellent documentation and justification will be awarded the maximum of fifteen (15) 

(20) 
Combined to 

points: good - ten (10) points; average - five (5) points; and poor - zero (0) points. points 
(b) Consolidated Plan Priority: Maximum of five (5) Additional Points 

Activities addressinq hiqh priorities, as identified in the Consolidated Plan will be awarded five (5) points. 
Cost Reasonableness and Effectiveness 
The activity will be evaluated in terms of: 1) its impact on the identified need; and 2) its implementation 
costs and funding request relative to its financial and human resources. Evaluation will include the cost 
incurred per person per unit and the justification for a particular level of fundinq. 

Maximum of 
Ten (10) 
points 0 

Activity Management and Implementation 
(a) Management: Maximum of fifteen (15) points 

Points will be awarded to applicants based on documentation and information provided, showing that 
the resources needed to manage the proposed activity are available and ready, and that the 
commitment for operation and maintenance, where applicable, has been certified. In addition, for 
applicants that have received CDBG funds in the past, their record of maintenance for the funded 
activity will be evaluated. 

(b) Implementation: Maximum of fifteen (15) Points 
Points will be awarded to applicants based on documentation and information provided, showing that 
the resources, such as funding, site control, etc., needed to implement the proposed activity are 
available and ready. Maximum points will be given to activities that are ready to move forward quickly. 
These criteria take into consideration factors that may accelerate or slow down the ability to implement 
the activity in a timely manner. 

Experience and Past Performance 
The experience of the applicant, including the length of time in business and experience in undertaking 
projects of similar complexity, as the one for which funds are being requested, will be evaluated. In addition, 
the applicant will be evaluated in terms of its past performance in relation to any local, state, or Federal 
funding program. The past performance will refer to attainment of objectives in a timely manner and 
expenditure of funds at a reasonable rate in compliance with contract. Compliance with contract will include, 

Maximum of 
Thirty (30) 

points 

')
/) 

Maximum of 
Ten (10) 
points 

)0 
but not limited to, submission of reports and adherence to the scope of services. For those applicants that 
have not received CDBG funding in the past, allocation of points up to the maximum of 10 points will be 
awarded, dependent upon thorough documentation of similar past performances submitted with the 
applicant. 
Matching Contributions (Matching contributions must be eligible) 
(a) Efforts to Secure Other Funding: Maximum of five (5) points. 

Points will be awarded based on the applicant's efforts to secure other funding for the activity. 
(b) Matching: Maximum of fifteen (15) points. 

Points will be awarded based on the ratio of the amount of eligible matching funds to the amount of 
CDBG funds requested: [1.1 or more: 15 pts]; [.75-1: 10 pts]; [.50-1: 7 pts]; [.25-1: 5 pts]; [less than 
.25: 0 pts] 

Environmental Justice 
Applications will receive five (5) points if the activity promotes environmental justice. Any activity that has a 
potential adverse impact on the environment or that is adversely affected by the surrounding environment 
will not be considered 

Maximum of 
Twenty (20) 

points 
~ 

...j 

Maximum of 
Five (5) 
points 

, 
'-' 

Application Completeness 
Applications will receive up to five (5) bonus points, based on completeness. 
Applications that have not been siqned will not be considered. 

Maximum of 
Five (5) 
points 

S-
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ORDINANCE NO. __________________ 
 

AN ORDINANCE APPROVING A CITY OF URBANA  
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM AGREEMENT 

 
(Urbana Neighborhood Connections Center 

Project No. 1112-AAP-05) 
 
 
 
 WHEREAS, On May 9, 2011, the Urbana City Council passed Ordinance 

No. 2011-04-023 approving the City of Urbana and Urbana HOME Consortium 

Annual Action Plan FY 2011-2012 authorizing certain activities under 

the Public Service Activity Program. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

URBANA, ILLINOIS, as follows: 

Section 1.  That an Agreement providing One Thousand Nine Hundred 

Ninety-Nine and 00/100 dollars ($1,999.00) in Community Development 

Block Grant funds, for renovation of flooring in the Center; including 

the central assembly area and the computer lab floors, in substantially 

the form of the copy of said Agreement, attached hereto and hereby 

incorporated by reference, be and the same is hereby authorized and 

approved. 

 Section 2.  That the Mayor of the City of Urbana, Illinois, be 

and the same is hereby authorized to execute and deliver and the City 

Clerk of the City of Urbana, Illinois, be and the same is authorized to 

attest to said execution of said Agreement as so authorized and 

approved for and on behalf of the City of Urbana, Illinois. 
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 PASSED by the City Council this ________ day of________________, 

______. 

 
 AYES: 
 
 NAYS: 
 
 ABSTAINS: 
 
 

                                  
_____________________________ 

       Phyllis D. Clark, City Clerk 
 
 
 APPROVED by the Mayor this ________ day of_____________________, 

______. 

 
      
 _____________________________ 

       Laurel Lunt Prussing, Mayor 
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Agreement # 1112-AAP-05_ 

CITY OF URBANA 
COMMUNITY DEVELOPMENT BLOCK GRANT 

 
AGREEMENT  

 
 
SUBRECIPIENT NAME:   Urbana Neighborhood Connections Center             
PROJECT NO.         1112-AAP-05      
PROJECT ADDRESS       1401 East Main Street, Urbana IL  61801                               
CFDA No. 14.218  
 
 
THIS SUBRECIPIENT AGREEMENT, made and entered into by and between the CITY OF URBANA, an 
Illinois Municipal Corporation (hereinafter the "City"), and Urbana Neighborhood Connections Center, an 
Illinois Not-For-Profit Organization (hereinafter the "Subgrantee"). 
 
 WITNESSETH 
 

WHEREAS, the City has been designated as an entitlement community by the U. S. Department of 
Housing and Urban Development (hereinafter "HUD") under provisions of the Housing and Community 
Development Act of 1974, as amended, and, as an entitlement community, the City will receive an entitlement 
of Community Development Block Grant (hereinafter "CDBG") funds for the period beginning July 1,  2011 
and ending June 30, 2012, pursuant to the CDBG Program; and, 
 

WHEREAS, the Urbana City Council has adopted an Annual Action Plan for the year beginning July 
1, 2011 and ending June 30, 2012 which allocates a CDBG budget and authorizes establishment of public 
service/public facilities & improvement activities to be sponsored by non-profit agencies in the area; and, 
 

WHEREAS, the City has the right and authority under said CDBG Program to allocate a portion of its 
funds to the Subgrantee for purposes of administering such activities; and, 
 

WHEREAS, the City, as a condition of its assistance to the Subgrantee, requires the Subgrantee to file 
with the City certain attachments which are hereby incorporated and made part hereof. 
 
NOW, THEREFORE, the parties hereby agree as follows: 
 
1. The preamble set forth above is hereby incorporated and made part of the Subgrantee Agreement. 
 
2. The purpose of this Subrecipient Agreement is to pledge FY 1112 CDBG program funds to: 

Renovation of flooring in the Center; including the central assembly area and the computer lab  
floors.              

 
3. The City agrees to grant to the Subgrantee the sum of  One Thousand Nine Hundred Ninety-

Nine and 00/100 Dollars ($1,999.00), and the Subgrantee agrees to abide by the CDBG Program 
and to use said funds for the purpose of carrying out Subgrantee Project No. 1112-AAP-05  
(hereinafter the "Project"). 
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4. The Subgrantee understands and agrees that a request for disbursement of CDBG funds pursuant to 
this Subrecipient Agreement shall not be made until such funds are needed to pay eligible costs related 
to the Project.  Subgrantee understands and agrees that funding in the full amount of this Subrecipient 
Agreement is contingent upon the City receiving said CDBG funds, and should the entitlement funds 
be discontinued or reduced for any reason, Subgrantee understands and agrees that funding under this 
Subrecipient Agreement could cease or be reduced without advance notice. 

 
5. The City and the Subgrantee agree that no modification to this Subrecipient Agreement shall be 

effective unless in writing and executed by both the City and the Subgrantee. 
 
6. The Subgrantee agrees and authorizes the City and HUD to conduct on-site reviews, examine 

personnel records and to conduct any other procedures and practices to assure compliance with this 
Subrecipient Agreement.  The Subgrantee shall execute and abide by the terms of Attachment A, 
Equal Employment Opportunity Certification, and with all City of Urbana Affirmative Action 
requirements. 

 
7. The Subgrantee shall complete and adhere to Attachment B, Assurances, of this Subrecipient 

Agreement and shall submit said Attachment B to the City as a condition of final execution of this 
Subrecipient Agreement. 

 
8. The Subgrantee shall complete and adhere to Attachment C, Statement of Special Conditions, and 

submit said Attachment C to the City as a condition of final execution of this Agreement. 
 
9. The Subgrantee shall at all times observe and comply with all laws, ordinances, or regulations of the 

federal, state, county, and local governments which may in any manner effect the performance of the 
Subgrantee with respect to the Subrecipient Agreement. 

 
10. The Subgrantee represents to the City that the Project shall begin on July 1, 2011 and shall terminate 

on June 30, 2012, unless otherwise extended in a written modification to this contract executed by the 
City and Subgrantee. 

 
11. The Subgrantee shall not assign this Subrecipient Agreement nor any part thereof and the Subgrantee 

shall not transfer nor assign any funds or claims due hereunder without the prior written approval of 
the City.  Any transfer or assignment of funds pursuant to the Subrecipient Agreement, either in whole 
or in part, or any interest therein, without prior written consent of the City shall be of no force or 
effect. 

 
12. The allocation of these funds shall in no way obligate the City for any financial responsibility incurred 

by the project in excess of the stipulated allocation.  The allocation of these funds shall in no way 
obligate the City to bear responsibilities for the maintenance of any project under the provision of the 
Housing and Community Development Act of 1974, as amended. 

 
13. This Agreement neither obligates nor precludes the City from further accepting or distributing funds 

entitled to the City nor restricts nor limits the powers of the City to use such funds pursuant to the 
provisions of the Housing and Community Development Act of 1974, as amended. 

 
14. This Agreement neither obligates nor precludes the Subgrantee from further accepting funds or 

assistance pursuant to the Housing and Community Development Act of 1974, as amended. 
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15. The Subgrantee agrees to protect, indemnify, hold and save harmless, and defend the City against any 
and all claims, costs, causes, actions and expenses, including but not limited to attorneys' fees incurred 
by reason of a law suit or claim for compensation arising in favor of any person, including the 
employees or officers or independent contractors or subcontractors or agents of the Subgrantee, on 
account of personal injuries or death, or damages to property occurring, growing out of, incident to, or 
resulting under this project, whether such loss, damage, injury or liability is contributed to by the 
negligence of the City or its officers, employees or agents, or by the premises themselves or any 
equipment thereon whether latent or patent, or from other causes whatsoever, except that Subgrantee 
shall have no liability for damages or the costs incident thereto caused by the sole negligence of the 
City, or its officers, employees or agents. 

 
16. It is mutually understood and agreed that the Subgrantee shall have full control of the ways and means 

of performing the services referred to herein, subject to guidelines established in Attachment C, and 
that the Subgrantee or its employees, representatives, subcontractors, or agents are in no sense 
employees of the City. 

 
17. However, Subgrantee agrees that in the procurement of supplies, equipment, construction, and 

services, the following conflict of interest provisions shall apply. 
 

A. No persons who exercise or have exercised any functions or responsibilities with 
respect to activities assisted under this Agreement, or who are in a position to 
participate in a decision-making process or gain inside information with regard to 
such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, either for themselves or those with whom they have business or family ties, 
during their tenure or for one year thereafter. 

 
B. This conflict of interest provision of shall apply to any person who is an employee, 

agent, consultant, officer, or elected official or appointed official of the Subgrantee or 
the City. 

 
C. Upon written request, exceptions to the conflict of interest provisions may be granted 

jointly by the City and HUD on a case-by-case basis but only after the Subgrantee has 
disclosed the full nature of the conflict, submitted proof that the disclosure has been 
made public, and provided a legal opinion that there would be no violation of state or 
local law if the exception were granted. 

 
18. Upon execution of this Subrecipient Agreement, including the required submission of all required 

attachments, the City and the Subgrantee shall adhere to the following: 
 

A. The City and Subgrantee shall adhere to all special conditions described in 
Attachments A, B, and C of this Subrecipient Agreement; 

 
B. To the greatest extent feasible all expenditures made under this project shall be made 

to Champaign County firms and individuals; 
 
C. Financial records and payments shall comply with all federal regulations; 
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D. The Subgrantee agrees to allow any and all audits of its records as may be required 
and to permit inspection of program records by representatives of the Urbana Grants 
Management Division and HUD. 
 

E. The Subgrantee agrees to retain all records pertinent to expenditures incurred under 
this Agreement for a period of five (5) years after the termination of all activities 
funded under this Agreement. 
 

F. The Subgrantee shall maintain client data demonstrating client eligibility for services 
provided. Such data shall include, but not be limited to, client name, address, income 
level or other basis for determining eligibility, and description of service provided.   
Subgrantee agrees that client information collected pursuant to this Subrecipient 
Agreement is confidential, and the use or disclosure of such information, when not 
directly connected with the administration of the Project, is prohibited unless prior 
written consent is obtained from such person receiving service, and in the case of a 
minor, that of a responsible parent/guardian. 

 
19. The City may suspend or terminate this Subrecipient Agreement, in whole or in part, if 

Subgrantee materially fails to comply with any term of the Subrecipient Agreement, or with 
any of the rules, regulations or provisions referred to herein; and the City may declare the 
Subgrantee ineligible for any further participation in the CDBG program, in addition to other 
remedies as provided by law. 

 
The Subgrantee agrees that if the City determines that the Subgrantee has not complied with 
or is not complying with the provisions of the Subrecipient Agreement and so notifies the 
Subgrantee by written notice of said violations and the Subgrantee fails to correct said 
violations within thirty (30) days from receipt of said notice, the City may terminate this 
Subrecipient Agreement by written notice. And, may take other action as may be permitted by 
this Subrecipient Agreement. 

 
20. Subgrantee shall submit regular Progress Reports to the City in the form, content, and frequency as 

required by the City. Requirements for said Progress Reports are specified in Attachment C hereto and 
made a part hereof. 

 
21. Notices and communications under this Agreement shall be sent first class, prepaid mail to the 

respective parties as follows: 
 
TO THE CITY:   Kelly Hartford, Interim Manager      

Grants Management Division    
Dept. of Community Development Services  
City of Urbana      
400 South Vine Street     
Urbana, Illinois 61801     

 
   TO THE SUBGRANTEE: Janice Mitchell, Founder/Director   
     Urbana Neighborhood Connections Center  
     1401 East Main Street     
     Urbana, Illinois 61801    
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22. This Agreement shall be effective as of the date executed by the City. 
 
CITY 

 
 
BY:          

   
  
 DATE:         

 
 
ATTEST:          

 
  
 DATE:             
 
 

SUBGRANTEE 
 

 
BY:           

 
 
DATE:         
 
 
ATTEST:         

 
  
 DATE:     
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 ATTACHMENT A 
 EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 
 
The undersigned understands and agrees that it is a Subgrantee of the Urbana CDBG Program and agrees that 
there shall be no discrimination against any employee who is employed in carrying out work receiving 
assistance from the City and HUD, or against any applicant for such employment, because of race, color, 
religion, sex, age, or national origin, including but not limited to employment, upgrading, demotion or transfer; 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. 
 
The Subgrantee further agrees to the following: 
 

(1) It will be bound by said equal opportunity clause with respect to its own employment 
practices during the duration of its participation with the City and HUD; 

 
 (2) It will furnish the City and HUD such information as they may require for the 

supervision of such compliance and will otherwise assist the City and HUD in the 
discharge of primary responsibility for securing compliance; 

 
 (3) It will carry out such sanctions and penalties for violation of the equal opportunity 

clause as may be imposed upon contractors and subcontractors by the Secretary of 
Labor, the City or HUD; 

 
(4) It shall abide by the Urbana Human Rights Ordinance regarding equal employment. 

 
(5) In the event that it fails or refuses to comply with the undertaking, the City or HUD 

may cancel, terminate or suspend in whole or in part any contractual agreements the 
City or HUD may have with the Subgrantee; may refrain from extending any further 
assistance to the Subgrantee under any program until satisfactory assurance of future 
compliance has been received from such Subgrantee; or may refer the case to HUD 
for appropriate legal proceedings. 

  
 
 
Name (Please Print):                              
                                   
 
Signature:                              
                                    
 
Title:                                 
                                      
 
Date:                                 
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 ATTACHMENT B 
 ASSURANCES 
 
The Subgrantee hereby assures and certifies with respect to the grant that: 
 
1. It possesses legal authority to receive CDBG Program funds from the City and to execute the proposed 

program. 
 
2. Its governing body has duly adopted or passed as an official act a resolution, motion, or similar action 

authorizing execution of this Agreement, including all understandings and assurances contained 
herein, and directing and designating the authorized representative of the Subgrantee to act in 
connection with the Agreement and to provide such additional information as may be required. 

 
3. The City of Urbana's CDBG Program has been developed so as to give maximum feasible priority to 

activities which will benefit very low-income families.  As a subrecipient of CDBG Program funds, 
Subgrantee agrees to give maximum feasible priority to very low-income families when administering 
the Subgrantee program described herein. 

 
4. It will comply with the regulations, policies, guidelines, and requirements of OMB Circular A-122 as 

they relate to the acceptance and use of Federal funds for this federally-assisted program. 
 
5. It will comply with all requirements imposed by HUD concerning special requirements of law, 

program requirements, and other administrative requirements approved in accordance with OMB 
Circular A-110. 

 
6. It will comply with all regulations, policies, guidelines, and requirements of OMB Circular A-133 as 

they relate to audits of non-profit organizations.  Audits shall be conducted annually. 
 
7. It will comply with 
 

A. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and the regulations issued 
pursuant thereto (24 CFR Part I), which provide that no person in the United States 
shall on the grounds of race, color, or national origin, be excluded from participation 
in, be denied the benefits of, or be otherwise subjected to discrimination under any 
program or activity for which the Subgrantee received Federal financial assistance 
and will immediately take any measure necessary to effectuate this assurance. 

 
B. Section 109 of the Housing and Community Development Act of 1974, and the 

regulations issued pursuant thereto (24 CFR 570.601), which provide that no person 
in the United States shall, on the ground of race, color, national origin, or sex, be 
excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under, any program or activity funded in whole or in part with Title I 
funds. 

 
D. Executive Order 11246, and all regulations issued pursuant thereto (24 CFR Part 

130), which provide that no person shall be discriminated against on the basis of 
race, color, religion, sex or national origin in all phases of employment during the 
performance of federal or federally-assisted contracts.  



 
 

8 of 13 
 

Agreement # 1112-AAP-05_ 

Such contractors and subcontractors shall take affirmative action to insure fair 
treatment in employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination, rates of pay or other forms of 
compensation and selection for training and apprenticeship. 

 
E. Section 3 of the Housing and Urban Development Act of 1968, as amended, 

requiring that to the greatest extent feasible opportunities for training and 
employment be given lower-income residents of Champaign County and contracts for 
work in connection with the project be awarded to eligible business concerns which 
are located in, or owned in substantial part by, persons residing in Champaign 
County.  

 
E. Labor Standards.  The requirements of the Secretary of Labor in accordance with the 

Davis-Bacon Act as amended, Sections 103 & 107 of Contract Work Hours and 
Safety Standards Act (40 U.S.C. 327 et seq.) and all other applicable Federal, state 
and local laws and regulations pertaining to labor standards insofar as those acts 
apply to the performance of this Agreement.  The Subgrantee agrees to comply with 
the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subgrantee shall 
maintain documentation that demonstrates compliance with hour and wage 
requirements of this part.  Such documentation shall be made available to the Grantee 
for review upon request. 
 

F. Guidelines for Energy Management / Energy Star. Guidelines have been established 
regarding energy management using Energy Star and are recommended by both the 
Dept. Housing & Urban Development and the Illinois Department of Commerce and 
Economic Opportunity and subgrantees are encouraged to follow these guidelines.    

 
G. Copyrights. If this contract results in any copyrightable material or inventions, the 

Grantee and/or grantor agency reserves the right to royalty-free, non-exclusive and 
irrevocable license to reproduce, publish or otherwise use and to authorize others to 
use, the work or materials for governmental purposes.  

 
H. Patent Rights.  Agencies shall use standard patent rights clause specified in “rights to 

Inventions made by Non-Profit Organizations and Small Business Firms” (37 CFR 
Part 401), when providing support for research and development. 

 
I. Clean Air/Clean Water. The Subrecipient agrees to comply with the following 

requirements insofar as they apply to the performance of this Agreement: 
a. Clean Air Act,  42 U.S.C. , 7401, et seq.;  
b. Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et 

seq., as amended, 1318 relating to inspection, monitoring, entry, reports, 
and information, as well as other requirements specified in said Section 
114 and Section 308, and all regulations and guidelines issued 
thereunder;  

c. Environmental Protection Agency (EPA) regulations pursuant to 40 
CFR Part 50, as amended.   
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J. Disbarment & Suspension.  The Subrecipient certifies that it is not Disbarred or 
Suspended or otherwise excluded from or ineligible for participation in Federal 
assistance programs under Executive Order 12549.  The Subgrantee shall establish 
procedures to ensure that any award made to contractors or subcontractors at any tier, 
is not in violation of the non-procurement debarment and suspension common.  The 
Subgrantee shall verify and document that none of its contractors or subcontractors 
are debarred, suspended, or otherwise excluded from participation through the 
effective use of the List of Parties Excluded from Federal Procurement or Non-
procurement programs (“List”.) The Subgrantee may request assistance from the City 
of Urbana to access the List and document results to the file, or verify by using the 
following website (www.epls.gov) or any other approved method. 
 

8. It will establish safeguards to prohibit employees from using positions for a purpose that is or gives the 
appearance of being motivated by a desire for private gain for themselves or others, particularly those 
with whom they have family, business, or other ties.  

 
9. It will comply with the provisions of the Hatch Act which limit the political activity of employees. 

 No federally appropriated funds have been paid or will be paid, by or on behalf of Subgrantee, to 
any person for influencing or attempting to influence an officer or employee of any agency 
including the City, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with the awarding of any federal contract, the making of any 
federal grant, the making of any federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any federal contract, grant, 
loan, or cooperative agreement. 
 

 If any funds other than federally appropriated funds have been paid, or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency including the City, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative agreement, Subgrantee will complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

 
10. It will give HUD and the Comptroller General through any authorized representative access to and the 

right to examine all records, books, papers, or documents related to the grant. 
 
These assurances are signed with regard to Subgrantee Project No. 1112-AAP-05 of the Urbana CDBG 
Program. 
 
          
Subgrantee: Chief Executive Officer 
 
          
Attest 
 
          
Date 
  
 

 

http://www.epls.gov/
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ATTACHMENT C 
 STATEMENT OF SPECIAL CONDITIONS 
 
Subgrantee understands and agrees that it is a subrecipient of Urbana CDBG Program and is eligible to receive 
funds for Subgrantee Project No. 1112-AAP-05 pursuant to this Agreement. 
 
The following conditions, in addition to those established in the Agreement itself, and other attachments 
thereto, and federal, state, county and city laws, regulations, and procedures pertinent to this project, have been 
set forth and must also be complied with in order for Subgrantee to receive CDBG Program Assistance for 
Subgrantee Project No.1112-AAP-05. 
 
1. This Agreement is contingent upon Subgrantee operating the Scope of Service herein outlined 

during the period July 1, 2011- June 30, 2012. 
 
SCOPE OF SERVICE 
As stated in the Application submitted by the Subrecipient, which is incorporated herein as part of 
this Subrecipient Agreement and attached as Attachment D: Subrecipient Application. 

 
2. Subgrantee shall be responsible for administering the program herein described, utilizing funds from 

the CDBG Program in a manner satisfactory to the City and consistent with any standards required as 
a condition of providing these funds. Such program shall include the following activities eligible under 
the CDBG Program: 
 
A. Program Delivery: The Subgrantee shall provide a suitable living environment which 

includes increasing access to quality public and private facilities, and services. Renovation 
of flooring; including the central assembly area and the computer lab floors, will increase 
the quality of the building, thus providing those living there a better quality of life. 

 
B. General Administration: The Subgrantee shall provide all necessary staffing, materials, 

meeting sites, and anything else necessary to facilitate the services/project described above. 
Subgrantee shall maintain records related to the number of persons served under this grant 
along with documentation of income eligibility, as well as appropriate financial 
documentation of the expenses of the program and how funds received under this Agreement 
are disbursed.  

 
3. Subgrantee certifies that activities carried out with funds provided under this Agreement shall meet 

one of the  CDBG Program's National Objectives which is to benefit low-income persons as defined in 
24 CFR Part 570.208. Therefore Subgrantee understands and agrees that activities funded under this 
Agreement shall benefit families/individuals within the following income guidelines.  Income limits 
are subject to periodic revision by HUD. 
 
Family   Income Not    Family   Income Not 
Size   To Exceed   Size   To Exceed 
1   $23,500    5   $36,250 
2   $26,850    6   $38,950 
3   $30,200    7   $41,650 
4   $33,550     8   $44,300 
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4. In addition to the normal administrative services required as part of this Agreement, Subgrantee agrees 
to provide the following levels of program service:   
 
Total Number of Persons To Be Served:  150 

 
Subgrantee shall be responsible for documenting the number of persons served by submitting 
Certifications of Income in a form provided by the City at the time requests for reimbursement of 
funds are submitted. 

 
5. It is expressly agreed and understood that the total amount to be paid by the City under this Agreement 

shall not exceed $1,999.00.  Drawdowns for the payment of eligible expenses shall be made against 
the line item budget specified below.  The City shall make payments to the Subgrantee as 
reimbursement of expenses related to the administration and expenses of the program activities as 
stated in Article 2.  The City shall make payment to Subgrantee within 21 calendar days of receipt of 
an acceptable billing from Subgrantee. Acceptable billing shall include such documentation as 
outlined herein. 

 
6. LINE ITEMS AND DOCUMENTATION NEEDED: 

K09 – 1 –    -       
 
A. The initial request for reimbursement submitted by the Subgrantee to the City shall 

include the following supporting documentation: cancelled checks, and paid receipts 
or copies of invoices.  

 
B. FOR Public Service Grants: With each subsequent request for reimbursement, 

Subgrantee shall submit copies of Certification of Income forms signed by the 
parents/guardians of the youth served (or other such documentation as agreed upon 
between the City and the Subgrantee).  Ethnic information for each person served 
shall also be submitted.  

 
C. FOR Public Facility Grants:  The Subgrantee shall submit a copy of the 

Contractor’s Statement and Certified Payrolls as required to comply with Davis 
Bacon regulations; An Architects Inspection report that indicates percentage of 
project completion and other supporting documents as required by the City. 

 
7. Subgrantee agrees that funds received from the City pursuant to this Agreement shall be used to cover 

program costs. Subrecipient shall report semi-annually for periods ending December 31st and June 30th 
all program income generated by activities carried out with CDBG funds made available under this 
Agreement. Subgrantee may use such income during the contract period for activities permitted under 
this Agreement and shall reduce requests for funds by the amount of any such program income 
balances.  Any and all program income (including investments thereof) on hand when this Agreement 
expires, or received after the Agreement's expiration, shall be returned to the City. 

 
8. Subgrantee agrees to submit quarterly Progress Reports to the City in an agreed upon format.  Progress 

Reports shall be due October 31, January 31, April 30, and no later than July 31.  Final billing 
requests shall not be processed for payment until a final Progress Report is submitted. 
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9. Subgrantee agrees to maintain financial records in accordance with the applicable Federal OMB 
Circulars A-110 and A-122 and to separately and accurately identify use of CDBG Program funds 
pursuant to this Agreement.  

 
10. Records maintained by Subgrantee pursuant to this Agreement shall be available for inspection upon 

request by the City and HUD. 
 
 
Name of Subgrantee:            
 
Address:            
 
Signed by:            
 
Title:             
 
Date:             
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ATTACHMENT D 

SUBRECIPIENT APPLICATION 



City of Urbana CDBG PF ARQlicat'ions
 

A. ORGANZATION INFORMATION 
Project Title: Floor Renovation 

Total Project Cost: $ 6,000 

Amount Requested (Total project cost minus 25% match)*: $2,000 

Applicant Organization: Urbana Neighborhood Connections Center 

Address: 1401 East Main Street 

City/State/Zip: Urbana, Illinois 61801 

Applicant's Fiscal Year: July 1 - June 30 

Person Responsible for Preparation of Application 
Name Janice Mitchell 

Title Founder/Director 

Street 1401 East Main Street 

City, State, Zip Urbana, Illinois 61801 

Phone Number (217)954-1759 

Fax Number 

E-Mail Janice@urbanaconnectionscenter.org 

Person Responsible for Proposed Activity (if different than person above) 
Name 

Title 

Street 

City, State, Zip 

Phone Number 

Fax Number 

E-Mail 

Person Responsible for Flnanciallnfonnation (if different than person above) 
Name 

Title 

Street 

City, State, Zip -_.-.
 
~ It:: \.,; II::. UV u:: , 

Fax Number 

Phone Number 

JAN 07 2011 
LAE-Mail -6\:
 

*Amount Requested should be same amount as listed on Page 9. 



I B. ACTIVITY TO BE FUNDED: Attach additional sheets if necessary; please print or type. I 

B1. Fully describe the activity for which you are requesting funds: 

The requested funds will be used to renovate flooring in the Urbana Neighborhood Connections Center. The 

two areas include the central assembly area and the computer lab floors. Prior to January of 2010. the currently 

used building had been vacant for approxjmately 5-6 years and portions of the carpet are severely damaged 

and portions of the tile are broken or missing. 

B2. Why are CDBG funds needed for this activity? CDBG funds are needed and being requested 

primarily due to the very limited funds that our organization has. UNCC has officially been operating since 

January 18. 2010 and has recently obtained status needed to apply for grants and other funds to help operate 

our facility. 

B3. Maximum time anticipated to complete activity:	 Beginning Date: Augustl8/2011 

Ending Date: August /10/2011 

84. Steps necessary to complete the project/activity (engineering/design, advertising, bidding, contract award, 
construction, etc.: bar charts, graphs, or narratives may be used and attached to this application). 

Step 1: Identify /Award Bidders
 

Step 2: Floor Removal &Disposal
 

Step 3: Prep Process
 

Step 4: Installation
 

Step 5: Finish
 
Step 6: _
 

Step 7: _
 

Step 8: _
 

Step 9: _
 

Step 10: _
 

B5. Quantify your anticipated accomplishments (e.g. 2,000 feet of storm sewer): 3200 square feet of vinyl 

composition tile - 2 colors according to Urbana Neighborhood Connections Center's brand standards. 

B6. Estimate the number of total persons or households that will benefit from implementation of this project: 

__--'-15=0=--=2=00~ye=a=r.:..&ly Persons OR Households 

B7. Percentage of persons or households served who will be/are City of Urbana residents: 100 %; 

Actual number of Urbana residents served:_....:..1=50::- _ 



B8. Indicate other significant characteristics of the population to be served (i.e., elderly, disabled, homeless): 

Urbana Neighborhood Connections Center (UNCC) serves primarily low-income families 

needing assistance academically, financially, and emotionally residing in the city of Urbana and 

children attending the Urbana School District 116. UNCC meets the needs of underserved minority 

neighborhoods such as Scootswoods, King Park, Prairie Green. etc. 

Interagency Collaboration: Identify other agencies involved in project; briefly describe extent of involvement. 
Agency Name Address Phone Contact Person Involvement 

Please indicate if your project can be funded over multiple years, or if the entire grant is needed in the 
first year: 0 Multi-year: (# of years) 181 One year 

I C. NATIONAL OBJECTIVE COMPLIANCE 

C1. In order to ensure that the program meets the intent of the Federal Housing and Community Development 
Act of 1974, as amended and re-authorized by the National Affordable Housing Act of 1990, Congress has 
required that entitlement programs meet at least one of three national objectives, of which the City has decided 
to focus its activities on those that principaJly benefit extremely low- and low-income persons. 

C2. Using the table below, please answer the following question: estimate the number of 0 persons or 
IZI households (please check one) served who will be extremely low, low, & moderate-income. 

20 Extremely low «30% MFI) 50-60 Low (31-50%) 25 Moderate (51-80%) 

FAMILY SIZE EXTREMELY LOW INCOME 
30% MFI 

LOW INCOME 
50%MFI 

MODERATE INCOME 
BO%MFI 

1 $13,650 $22,750 $36,400 

2 $15.600 $26,000 $41,600 

3 $17,550 $29,250 $46,800 
4 $19,450 $32,450 $51,900 

5 $21,050 $35,050 $56,100 

6 $22,600 $37,650 $60,250 

7 $24,150 $40,250 $64,400 

8 $25,700 $42,850 $68,550 



C3. Explain M!Y...how you will document that you are providing services to persons/households who are 
extremely low-, low-, & moderate-income: 
Urbana Neighborhood Connections Center maintains a registration database and files that contain information 

that is required to participate in the program. The database includes but is not limit to does your child receive 

free and/or reduced lunch, does your family receive housing assistance (Section 8, Public Housing), and 

Household income. 90% of our current population receives free and/or reduced lunch. 

I D~ PERFORMANCE MEASUREMENT I 
01. Federal regulations require all CDBG grantees to report annually on specific outcome indicators as mandated by the 
United States Dept. of Housing and Urban Development (HUD). HUD has developed a Community Planning and 
Development (CPO) Performance Measurement System to measure the impact of their federally funded programs. 

a.	 Based on the intent of the activity, the applicant must determine which of the three objectives listed below best 
describes the purpose of the activity. (Please select only one): 

_X_Suitable Living Environment -In general, this objective relates to activities that are designed to benefit 
communities, families, or individuals by addressing issues in their living environment. 

__Decent Housing - This objective focuses on housing programs where the purpose of the program is to 
meet individual family or community needs. 

__Creating Economic Opportunities - This objective applies to the types of activities related to economic 
development, commercial revitalization, or job creation. 

b.	 Which of the following outcome categories describes your program/project/activity's purpose? Outcomes are 
defined as observable changes in people, places, or things as a result of a projecfs outputs. (Please select only 
one): 

_X_ Availability/Accessibility - This outcome applies to making basic services, infrastructure, housing, shelter, 
or other basic needs accessible or available to low or moderate income people (to make where they live more 
suitable). 

_ Affordability - This outcome applies to activities which provide affordability in a variety of ways in the lives of 
low and moderate income people. 

_	 Sustainabllity: To Promote Livable or Viable Communities - This outcome applies to projects where the 
actiVity or activities are aimed at improving a neighborhood by helping to make it livable or viable for principally low 
and moderate income people through multiple activities, or by prOViding services that sustain communities or 
sections of communities. 

02. Which local funding priority does this project meet, as identified in the Five-Year Strategic Plan of the City 
of Urbana Consolidated Plan for Program Years 201D-2014? (See Page 2 for local funding priorities.) 

•	 Suitable living environment -Increasing access to quality public facilities and services. 

•	 Suitable living environment - Revitalizing deteriorating neighborhoods: restoring and preserving 

properties of special historic, architectural, or aesthetic value: and conversation of energy. 

03. Explain how the proposed project addresses the local funding priority listed above: 



Urbana Neighborhood Connections Center was transformed from an unused HACC warehouse. The 

warehouse building had been vacant for approximately 5-6 years and portions of the carpet are severely 

damaged and portions of the tile are broken or missing. The requested funds will be used to renovate flooring in 

the Urbana Neighborhood Connections Center to continue to provide programs accessible to Urbana residents. 

UNCC is committed to improving the quality of life in the greater Urbana area by revitalizing our Neighborhood 

Connections Center faculty. 

IE. LEVERAGE/MATCH I 

E1. The applicant leveraging/match may be provided in the form of materials and/or labor, cash and/or other 
non-federal funding and must offer a minimum of 25% of the estimated project cost. The minimum percent of 
leveraging which is pledged for the project must be maintained, regardless of the amount of COSG/HOME 
funds awarded. 

E2. Source of applicant's leveraging: Floor Removal &Disposal $_----=2;.&..;,0::..;:0:....;;;0 _ 

Labor $_---=2.L:!0'-=-00~__ 

$-----­

$-----­

TOTAL $ 4,000 

E3. Calculate leveraging ratio as leverage offered divided by total project cost. 

a.	 _~$=2!=0=00:._.. __-~-Oividedby $6,000 Equals 66 % Match. 
(Leverage Offered) (Total Project Cost) (Minimum of 25%) 

b.	 ____$~6::...,O~0~0~------ Minus $4,000 Equals $2,000 
(Total Project Cost) (Match amount) (Amount Requested)* 

Notes:	 1. COSG funds, including previously awarded COSG monies cannot be counted as leverage. 
2. Applicant's leverage funds must be spent prior to drawing on COSG funds, 
3. Documentation is to be submitted with request for reimbursement. 
3. *Amount requested should be same amount as listed on Page 5. 

IF.	 PAST LEvERAGING / MATCH PERFORMANCE I 

F1. All applicants are required to state the amount of funds or in-kind contributions provided by the applicant 
toward implementation of the last COBG project funded and/or completed under the City of Urbana's program. 
Explain at the bottom of this page how your funds were expended (Le. staff administration, engineering, 
construction, etc.) 

F2. Provide your agency budget for the last project that received funding through the City of Urbana COBG 
Public Facilities grant program: 

Your funds:	 $,------­



Total of Other funds $ (list sources below) 
COBG funds $------­
Total $------­

F3. List Sources: _ 

F4. What year did your agency receive the funds? _ 

IG. Project Budget: 

G1. Please complete the following table: 

Line ItemlType Amount Justification 
Real Property Acquisition 

Demolition 

Relocation 

Lead-Based Paint 
Assessment/Abatement 

Construction Management 

Construction I Renovation 

Consultant I Professional 
Services 

Project Management Services 
(not to exceed 10% of the total 
amount requested) 

Fees & Permits 

Other:-Material $2,000 

Other: Labor $2,000 

Other: Removal & Disposal $2,000 



prevent or minimize displacement of tenants. Because federal funds administered by the City are made 
available through this application, any temporary or permanent displacement of tenants must be 
handled in accordance with all applicable provisions that cover relocation and acquisition of HUD 
programs. 

H2. If a grant is awarded on the basis of this application, all project information detailed in this application will 
be implemented accordingly, becoming a part of the Agreement, and the project shall commence within 
ninety (90) days of the new grant period, which will begin on JUly 1, 2011. 

H3. We, the undersigned, duly-authorized agents of__~U~rb~a::..n~ac..:.N~e=::.;ig::ch..:.::bo=rh~o~O~d~C~o~n.:.:..n:.:=:e~ct~io~n:.:::s~C~e~n~te~r-,-!.:.:..In:.:::c::....-" 
(Name of Organization) 

A.	 Do hereby state, to the best of our knowledge, the information contained in this application for the 
Community Development Block Grant (COBG) Public Facilities (PF) grant is true and correct. 

B.	 Understand the COBG PF funds are disbursed on a reimbursement basis and assure the funds will be 
administered by the Applicant. 

C.	 Understand that the laws and regulations of the US Dept. of Housing & Urban Development, as stated 
on previous page under "Assurances" I and the City of Urbana will govern any COBG PF funding 
resulting from this application. 

D.	 Agree to enter into an Agreement with the City of Urbana for its FY 2010-2011 PF grant and will adhere 
to all Program requirements. 

CHIEF AGENCY OFFICIAL: 

JJi.eec-;i-2)~ 
Name (Print)	 Title 

\- 1·- I J
 
Date 

BOARD OF DIRECTORS: CHAIRPERSON I BOARD MEMBER:
 

Name (Print)	 Title 

Signature	 Date 



I. APPLICATION RATING SYSTEM
 

INFRASTRUCTURE AND PUBLIC FACILITIES PROJECTS 
All applications shall be ranked in terms of how well the proposed project addresses a community development need in the 
City of Urbana and the degree to which the proposed project furthers that particular strategy/goal as identified in the City of 
Urbana Consolidated Plan For Program Years 201D-2014: 

Points 
Awarded 

Total 

Benefit to Low- and Moderate-Income Persons 
Five (5) points will be given to activities that benefit at least 51% low- and moderate-income persons. Zero 
(0) points will be given to activities that meet either of the other two National Obiectives. 

Five (5) 
points S 

Benefit to Target Areas 
Activities located within a Target Area will receive the maximum ten (10) points. Activities adjacent to a 
Target Area will receive seven (7) points. All other activities will receive four (4) points. 

Maximum of 
Ten (10) 
points 

10 
Ac;tlvity Need and Justification: 
(a) Need: Maximum of 15 Points 

The activity will be evaluated in terms of the documentation and justification of the need for the activity. 
Activities with excellent documentation and justification will be awarded the maximum of fifteen (15) 
points: good - ten (10) points; average - five (5) points; and poor - zero (0) points. 

(b) Consolidated Plan Priority: Maximum of five (5) Additional Points 
Activities addressing high priorities as identified in the Consolidated Plan will be awarded five (5) points. 

Maximum 
of Twenty 

(20) 
Combined 

points 

/() 

[0 

(.~) 
.J.-­

Cost ReasonableneSS and Effectiveness 
The activity will be evaluated in terms of: 1) its impact on the identified need: and 2) its implementation 
costs and funding request relative to its financial and human resources. Evaluation will include the cost 
incurred per person per unit and the justification for a particular level of funding. 

Maximum of 
Ten (10) 
points 

Activity Management and Implementation 
(a) Management: Maximum of fifteen (15) points 

Points will be awarded to applicants based on documentation and information provided, showing that 
the resources needed to manage the proposed activity are available and ready, and that the 
commitment for operation and maintenance, where applicable, has been certified. In addition, for 
applicants that have received COSG funds in the past, their record of maintenance for the funded 
activity will be evaluated. 

(b) Implementation: Maximum of fifteen (15) Points 

Maximum of 
Thirty (30) 

points 

Points will be awarded to applicants based on documentation and information provided, showing that 
the resources, such as funding, site control, etc., needed to implement the proposed activity are 
available and ready. Maximum points will be given to activities that are ready to move forward quickly. 
These criteria take into consideration factors that may accelerate or slow down the ability to implement 
the activity in a timely manner. 

\u 

'1 

-

Experience and Past Performance 
The experience of the applicant. including the length of time in business and experience in undertaking 
projects of similar complexity, as the one for which funds are being requested, will be evaluated. In addition, 
the applicant will be evaluated in terms of its past performance in relation to any local, state, or Federal 
funding program. The past performance will refer to attainment of objectives in a timely manner and 
expenditure of funds at a reasonable rate in compliance with contract. Compliance with contract will include, 
but not limited to, submission of reports and adherence to the scope of services. For those applicants that 
have not received COSG funding in the past, allocation of points up to the maximum of 10 points will be 
awarded, dependent upon thorough documentation of similar past performances submitted with the 
aoolicant. 

Maximum of 
Ten (10) 
points 

Matching Contributions (Matching contributions must be eligible) 
(a) Efforts to Secure Other Funding: Maximum of five (5) points. 

Points will be awarded based on the applicanfs efforts to secure other funding for the activity. 
(b) Matching: Maximum of fifteen (15) points. 

Points will be awarded based on the ratio of the amount of eligible matching funds to the amount of 
COSG funds requested: [1.1 or more: 15 pts]; [.75-1: 10 pts]; [.50-1: 7 pts]; [.25-1: 5 pts]; pess than 
.25: 0 ptsl 

Maximum of 
Twenty (20) 

points 

Environmental Justice Maximum of 
Applications will receive five (5) points if the actiVity promotes environmental justice. Any activity that has a Five (5) < 

potential adverse impact on the environment or that is adversely affected by the surrounding environment points " ....) 

will not be considered 

,~ 

~ 

Application Completeness 
Applications will receive up to five (5) bonus points, based on completeness. 
Applications that have not been signed will not be considered. 

Maximum of 
Five (5) 
points 

\ 
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